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GJAPCTL

General Report Processing

All Banner reports are generated through the standard page, GJAPCTL. The
report distinction is made by the Process hame by entering the Banner report
code or searching. The Parameter Set field should always be left blank.

After entering the Process name, click the

button.

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *)

B RETREVE g% RELATED ¥ ToOLS

Parameter Set: | (\\) - “
-

Process: | e |

Get Started: Fill out the fields above and press Go.

The next block is where the Printer for the output is designated. Banner requires use of a
network printer; this field is also searchable if the print name is unknown. If the report is

being generated as a file for Excel, use DATABASE as printer name. The remaining fields will
automatically default to the correct values, do not adjust.

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *)

B aop B RETREVE g% RELATED %k ToOLS

Process: Parameter Set: m
* PRINTER CONTROL Insert : Delete Fg Copy ? Filter
|Printer [ [ | swmtTme [ | POFFontsze [ || ~
Special Print [pgnrait ] MIME Type M| Delete After Days @|
Lines [E| PDF Font [ | | Delete After Date  12/12/2020 v
< : >
T PARAMETER VALUES |T B9 insert [ Delete P Copy | ¥ Filter
Number * Parameters Values A
The next block is the Parameter Values which are unique for each report. Parameters are basically
qguestions and Values are the answer provided by the user to make the report specific to their needs.
The Parameter Values are detailed for each report in the following pages.
Edinsert [ Delete T Copy | Y, Filter
J ‘ ;Eve Parameter Set as Hold / Submit O Hold @ Submit ~
Name | Description

PRNT_CTRL DISPLAY_PRNT_CODE [1]

ellucian

The final block is Submission block where the report is Saved for generation and completion. Never
check the Save Parameter Set as box as values will change for each report.
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GUAUPRF

Banner & Browser Settings for Saving Files

There are settings to check in both Banner and your browser to ensure that you can save your
files correctly for Excel import. Banner data files should only be saved to your S drive or U
drive; never save to your computer (C drive) for security.

General User Preferences Maintenance GUAUPRF 9.3.9 (* PROD 7)

Display Options
¥ GENERAL USER PREFERENCES MAINTENANCE FORM
Description
Local directory for saving output
Data extract format: FILE(.csv), TEXT or WEBUTIL.

Ctocshol bala &

In Banner, access GUAUPRF, |

and SeleCt the DlreCtory ntegrated Self-Service Server.
Options tab. The User Value I
for the first item, Local fe Name
directory for saving output fplaer
should reflect your preferred |
location (S or U) to save files. |
And the second item, Data
extract format, User Value
should be WEBUTIL.

ntegrated Oracle Forms Server.

Using Chrome,
select Settings New tab CtleT
9 Advanced New window Ctrl+M
(bot‘tom of MNew incognito window  Ctrl+Shift«N
age % Histary »
p g ) Downloads Ctrl+)
Downloads, oo '
turn on the B
option Ask Zoom - 0% o+ OO
where to save Print.. CrleP
each file - "
before Mare toals »
downloading . PP P e
which will
prompt for — '
each file save.
Exit
Downloads
Location

- . Change
C:\Users\ xxxxX \Downloads

Ask where to save each file before downloading El

Default Value
c:\itemp
FILE

R AabD B RETREVE JSLREIATED  f TOOLS

nsert [ Delete "mCopy | Y, Filter

User Value

“S My Folder\Banner Jobs

WEBUTIL

https:/lentforms.uidaho.edu:7781/bannerOH/bannerOH https:/lentforms.uidaho edu:7781/bannerOH/bannerOH

c:\YourlmageDirectory

c:\YourlmageDirectory

http:/fyour.oracle-forms.serverfforms/frmserviet?config=y http:/fyour.oracle-forms.server/forms/frmserviet?config=y

http:/fyour-ssb-url-goes-here
https:/lentforms.uidaho edu: 7781 /reportsirvserviet?
rep_prod_bnr

DEFAULT_BEHAVIOR

hitps://vandalweb uidaho.edu/PROD/

Using Firefox,
select Options
- Files and
Applications,
turn on the
option Always
ask you where
to save files
which will
prompt for
each file save.

d

Files and Applications

Downloads

Save files to Downloads

.___n

http:/fyour-ssb-url-goes-here

https:/lentforms_uidaho edu: 778 1/reportsirwserviet?

rep_prod_bnr
DEFAULT_BEHAVIOR
hitps://vandalweb uidaho edu/PROD/

»
Record 1 of 10

& Signin to Sync

@ Content Blocking Standard
B2 MNew Window Ctrl+N
©3 Mew Private Window Ctrl+5hift+P

a Restore Previous Session

Zoom - 100% +
Edit X B @
I\ Library >
3 Add-ons Ctrl+Shift+A

,/ Customize...

. Always ask you where to save files
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GJIREVO

Review Output to Print to Database or Export
\

Enter Process and click m button, then enter
DATABASE as Printer.

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *) A ADD - 2% RELATED % ToOLS
Process: SWRSLIS Student List Parameter Set: m
~ PRINTER CONTROL Insert [ Delete Fg Copy ¥, Filter

Printer | DATABASE [ Submit Time POFFontsize [ |~ o
Special Print | | MIME Type  |Plain Text -] Delete After Days 30

Lines (52 PDF Font | = Delete After Date  04/18/2018
: v
< >

T PARAMETER VALUES g3 Insert B Delste Fig Copy ¥, Filter

After the job is completed, select the Review
Output [GJIREVO] under the Related menu.

X  Process Submission Gontrols GJAPGTL 9.3.7 (= PPRD 7) B ao B remeve ¥* TooLs
Q, |gearch
Ul Procese Status [GWAPSTA]

SCT Process Status [GUAMESG]

Review Cutput [GJIREVO]

. Delete Multiple Saved Output [GJIREVD]
Search for the file name and make sure to

select the .lis file, then click OK button.

X Saved Output Review GJIREVO 9.3.7.1 (~ PPRD ) B o B eemeve  Skraamen ¥ o0
Process: [SWRSLIS  |...] SiudentList Number: (21935016 = [ o ]
File Name: | ] -] —— Begi Date: |—|i\
Saved
Lines:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Available Files x

Criteria [ Q J

Output File Name Record Count | Date Saved
gjrilis_21935016.log 17 07/23/2018 09:31:31 A
swrslis_21935016.lis 14 0772312018 093131 A ||
swrslis_21935016.lis 14 . 07/23/2016 09:31:32 A
swrslis_21935016.log 56 :07/23/2018 09:31:32 A

»
Record 1 of 4

(]
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Once the data file displays, use the Tools menu to select the Show Document (Save and Print File) option.

x Saved Output Review GJIREVO 9.3.7.1 ( PPRD 7}

Q Saarch

ACTIONS

Refrash F5
Export Shit+F1
Print Ciri+p
Clear Record Shift+F4
Clear Data Shift+F5

ltem Properties

Digplay 1D Image

Exit Quickflow

About Banner

OPTIONS

Show Document (Save and Print Fils)

Delate Output

1 Iy =
| General WebUtil File Extract GUQWUTL 9.0 (* PPRD *) x

_ _ 7e= | Click the Save File button to save
Data for file swrslis_21935016 lis your data to your browser

ce

Ready to Save. designated download location.

30N

Once the file is saved, open Excel and then open the saved file to start the Text Import Wizard.
Once data has been formatted the import, the columns may also be adjusted to user needs.

Data Review View ACROBAT

L - - = -]
| ¥ Calibri -1 - A A= — B E= Wrap Text General - e
By -
Paste o B I U~ i~ .- === TF=FE [ MergesCenter ~ $ - % | % S5 Conditi
- Formatt
Clipboard = Font m Alignment m Mumber m

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data,
Original data type
Choose the file type that best describes your data:
limited; - Characters such as commas or tabs separate each field.
(©) Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: 1 < File origin: 437 : OEM United States

[] My data has headers.

Preview of file M:\Banner Trng Manual\Banner Sswrslis_21935016_test.lis.

1fLast MameFirst NameMiddl tudent IDC.
BodleylLilianSabin
Byrnezacharyalexa:

El
4 conradalyssaConral
E
«

EvansJessicaMariel =

= :
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SFRSLST

Class Roster

This report is used to print class rosters for any current, future, or prior term. Midterm
and final grades will be included automatically, if reported.

Enter SFRSLST in Process field and click m button and enter Printer code.

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *) B o0 B RETREVE J&RELATED %% TOOLS
|Process: SFRSLST Class Roster | Parameter Set: m
~ PRINTER CONTROL - Insert (@ Delete g Copy | T, Filter A

|Printer [MY PRINTER -] | swomitTme [ | PDF Foni Size | -] A
Special Print | portrait | MIME Type |@| Delete After Days |E|
Lines [55 | PDF Font | [ Delete Afier Date  12/12/2020
< > [¥
~ PARAMETER VALUES EInsert [ Delete Fig Copy Y. Filte
Number * Parameters Values ~
01 Report Title Override
02 Term
03 Part-of-term (% = ALL) %
04 Start Range From Date
05 Start Range To Date
06 CRN (% = ALL)
o7 No Grade Report Option N
03 Sort option I
09 Campus (% = ALL) %
10 Schedule Type (% = ALL) %
Record 1 of 20
LENGTH: 30 TYPE: Character O/R: Optional M/S: Single
Enter a title; otherwise will default to "Class Roster" q—| R
~ SUBMISSION B8 Insert  [@ Delste T Copy | . Filte

In the Parameter Values enter the unique value for each parameter; watch the Help Line for each
parameter.

e 01..User can enter alternate title from default print value of Class Roster; optional, can leave blank

o 02...Enter six-digit term code for semester class(es) offered.

e 03...Leave as default value %.

e 04..Leave blank.

e Ob5...Leave blank.

e 06...Enter five-digit CRN for class; multiple rosters may be generated by clicking +Insert and entering
06 as the Parameter Number and another CRN (only one CRN value per line).

e 0O7...Leave as default value N.

e 08...Default value |, default value, sorts by instructor last name or C by course number.

e 09...Leave as default value %.

e 10...Leave as default value %.

- CONTINUED ON NEXT PAGE -
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SFRSLST

Class Roster - Parameters Continued

~ PARAMETER VALUES Insert @ Delete ¥y Copy = W, Filter
Number * Parameters Values A
[ [-] instructional Method (%=all) %
12 Registration Codes (% for all) %
13 Degree Status (% = ALL) %
14 Combine crosslisted sections N
15 Print student addresses N
16 Address selection date 03/19/2018
17 Address priorty and type(s) TMA
13 Primary instructors only Y
19 Print Long Section Title N
20 Run Mode R
M o [2)of2 [ [10°+] Per Page | Record 11 of 20

LENGTH: 5 TYPE: Character O/R: Optional M/S: Multiple
Leave as default

¥ SUBMISSION

Additional parameter values access by active Next record icons P.

e 11..leave as default value %.

e 12 . .lLeave as default value %.

e 13 ..Leave as default value %.

e 14 ...N default value to produce separate rosters for cross or joint listed classes; optional Y value to
create single roster for cross or joint listed classes.

e 15...N default value to not print student addresses or optional A value to include address or P value to
include address and phone information. Email address not included.

e 16 ...Leave as default value current date.

e 17..If parameter 15 value is A or P, set the priority number and address type. Default 1MA defines first
priority as mailing address; this can be changed to different address type and additional priorities can
be entered by clicking +Insert and entering additional values (e.g. 2PR, 30R, etc.).

e 18..Y default prints only one copy of roster or optional N value printer multiple copies if multiple
instructors exist.

e 19..Leave as default value N.

e 20...Leave as default value R.
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SFRSLST

Class Roster - Sample Report

0-RPE-Z2018 09:20:26 RAM PERD - cloned on 05-DEC-17 PAGE 1
201720 Class Roster SFRSLST
Spring 2018

Full Term

CEN TERM SUBJ CRSE CREDITS CL LEVEL(5S)
71708 201720 FS 201 1 Science on Your Flate 3.000 15 CO GR LA

ND UG WA

INSTRUCTOR (5) TYPE TIME
Smith, Brennan Lecture TR 0200-0315pm
COLLEGE: Lgricultural & Life Sciences DIVISICH:

DEPARTMENT: UI/W3U Bistate School Food Sci

Student KName Last Attend

, Josephine Vo049 ] .0 09-NOV-2017

¢y Sophia Vooel: 07 ] .0 30-NOV-2017
; Riley Voose ] ] .0 08-HOV-2017
Vo047 . ] ] .0 06-HOV-2017

Jessica V0055 ] ] .0 09-NOV-2017
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GLBDATAJ

Population Selection for Prereq/Registration Errors

This report is used by departments to create a population selection of students to
process the prerequisite/registration error report, SFRRGAM, against.

Enter GLBDATAJ in Process field and click “ button and enter DATABASE in Printer

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *) B so0 B RETRIEVE  S&RELATED 3 TOOLS
Process: GLBDATA Population Selection Exiract |Parameter Set: m
¥ PRINTER CONTROL g3 Insert @ Delete ¥y Copy Y. Filte:
[Prinier "[DATABASE -] suomitTime || POFFontSze | |~ o
Special Print [ ] MIME Type |Plain Text - | Delete After Days |E|
Lines (65 | PDF Font | [-] Delete After Date  12/13/2020 o
< >
¥ PARAMETER VALUES Insert [ Delete Wg Copy Y, Filter
Number * Parameters Values A
01 ]-] selection Identifier 1 COURSE
02 Selection Identifier 2
03 New Selection |dentifier
04 Description for new selection
05 Union/Intersection/Minus
06 Application Code REGISTRATION
o7 Creator |D of Selection ID SJEMES
08 Detail Execution Report

Record 1 of 8
LENGTH: 30 TYPE: Character O/R: Required M/S: Single

Code that identifies the sub-population to work with. v

~ SUBMISSION §8 Insert @@ Delete P Copy | W, Filte:
[ "] save Parameter Setas Hold / Submit O Hold @ Submit ~
MName |7 Description W

The parameters for this population selection report are very specific and must be entered exactly as
indicated.

01... Enter COURSE as Selection Identifier 1.

02... Leave blank.

03... Leave blank.

04...Leave blank.

05...Leave blank.

06... Enter REGISTRATION as Application Code.

07...Enter SJEMES as Creator ID.

08...Leave blank.

Submitting this request will activate three additional parameters to specify term, subject, and number.
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GLBDATAJ

Population Selection -- continued

01-OCT-2023

x Process Submission Controls GJAPCTL 9.3.7 (* PPRD *)

Process: GLBDATA Population Selection Extract Parameter Set:

¥ PRINTER CONTROL

Printer | DATABASE | | Submit Time
Special Print | | MIME Type
Lines [65 | PDF Font
<

~ PARAMETER VALUES

Number * Parameters

01 Selection Identifier 1

02 Selection Identifier 2

03 New Selection |dentifier

04 Description for new selection

05 Union/Intersection/Minus

06 Application Code

07 Creator ID of Selection ID

08 Detail Execution Report

BS | term

it} subject

88 course_number

P w0 B rETREVE  SaRELATED  $# Tools
g3 Insert [ Delete Fig Cop : Y, Filter A
| PDF Font Size | -] A
| Plain Text - | Delete After Days | 999
| \ Delete After Date  12/13/2020
: v
>
Insert [ Delete Fg Copy | Y, Filter
Values A

COURSE

REGISTRATION
SJEMES

subject, and course number.

numbers.

After submitting the initial parameters, additional parameters are generated to select the term,

e 88...term: enter the six-digit term code for the semester of registration to check.

e 88... subject: enter the subject abbreviation (in capitals) to check; wildcard % can be used to
select multiple subjects (i.e. MUS% will select all music subjects).

e 88... course_number: enter the three-digit course number to check a specific course or use the
wildcard % in conjunction with a partial number or enter the wildcard % alone to select all

This report/selection must complete before proceeding to the Prerequisite/Registration Check report,
SFRRGAM. Verify completion by reviewing the output before continuing.
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SFRRGAM

Prereq/Registration Errors

This report is used by departments to identify students who are ineligible for registration
due to a failed or missing prerequisite.
Requests can be submitted to the Registrar to drop ineligible students.

Enter SFRRGAM in Process field and click m button and enter Printer

X Process Submission Controls GJAPCTL 9.3.7 (* PPRD *) B a0 B RETREVE S RELATED % TooLs
Process: SFRRGAM Registration Admin Messages | Parameter Set: m
~ PRINTER CONTROL 3 insert [@Delste T Copy | . Filter
|F'r|mer [DATABASE =) | swomtTime [ | POFFontsze | || A
Special Print [ ] MIME Type |@| Delete After Days |m|
Lines [55 | PDF Font [-] Delete Afier Date  12/13/2020 v
< >
~ PARAMETER VALUES Insert [ Delete ¥g Copy W, Filter
Number * Parameters Values A
01 Term Code
02 Start Range From Date
03 Start Range To Date
04 Application Code REGISTRATION
05 Selection ID COURSE
Creator ID SJEMES
-:| User ID —_—
08 Student ID
09 CRN
10 Report Option A
[Mofap M | Per Page Record 7 of 32
LENGTH: 30 TYPE: Character O/R: Optional M/5: Single
Enter your Banner USERNAME / login ™

* SUEMISSION

In the Parameter Values enter the unique value for each parameter; watch the Help Line for each

parameter.

e 01l... Enter six-digit term code for semester of registration.
e 02...Leave blank.

e 03...Leave blank.

e 04...Leave as default value REGISTRATION.

e 05...Leave as default value COURSE.

e 06... Leave as default value SJEMES.

e 07...Enter OWN Banner user name/login.

e 08-32...Leave all default values.
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SFRRGAM

Prereq/Registration Errors - Sample Report

PAGE 1
SFRRGAM .4 PERD - cloned on 05-DEC-17 RUN DATE Z0-APR-2018

Registration Rdmin Messages

ID Name LV Term Date Added Crse Start Crse End CEN
V0055 B , John Mitchell UG 201720 09-NOV-2017 10-JAN-2018 11-MRY-2018 65284
V0049 B , Ricardo UG 201720 08-NOV-2017 10-JAN-2018 11-MRY-201B 56362
V0049 B Casandra Shea UG 201720 08-NOV-2017 10-JAN-2018 11-MRY-201B 56362
Voos9 Cl , Nisha UG 201720 16-NOV-2017 10-JAN-2018 11-MAY-2018 42470
VOo48¢ ] , Alys=za UG 201720 07-NOV-2017 10-JAN-2018 11-MAY-2018 56362
Vo055’ Hi , Hana Jain UG 201720 07-NOV-2017 10-JAN-2018 11-MAY-2018 56362
Voos9 H Devon Lewis UG 201720 07-NCOV-2017 10-JAN-2018 11-MAY-2018 67375
V0o56: L , Nikole Ann UG 201720 07-NOV-2017 10-JAN-2018 11-MRY-2018 56362
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ENVS

ENVS

MATH

ENVS

ENVS

BICL

ENVS
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123

225

178

121

RUN TIME 05:39 aM

Message

MAJORS ONLY-CONTACT DEFT

Department Permission Rogd

Department Permission Rogd

Duplicate Course with Section 6845

Department Permission Ragd

Department Permission Rgd

Instructor Permission Rgd

Department Permission Ragd
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