
Position Description Posting Advertising Review 
Materials Interviews Offer Negotiations Hire

2-4 weeks2-4 weeks 2-4 weeks 2-4 weeks

Hiring Timeline

**The total process can take 8-16 weeks after the position description has been approved

Timeline starts 
once the position 
description has 
been approved by 
HR.

Close Date.

Suggest 2 
committee 
members review 
for minimums 
before the whole 
committee 
reviews them all.

Rank candidates 
and must get 
approval from HR 
to start interviews.

Committee 
meeting to discuss 
candidates and 
provide 
recommendations.

Potential start 
date pending 
approvals and 
background check.

Initial committee 
meeting.

HR approvals 
needed.
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