REQUEST FOR UI EXECUTIVE LEADERSHIP TO ATTEND
UI ADVANCEMENT EVENT
Date of Request: _________________________

Confirmation Needed by: __________________ (please provide at least 30 days advanced notice)
Event Lead(s):_______________________________________________________________

Contact Phone and Email: _____________________________________________________

Route through Ginny Boyle: boyle@uidaho.edu
Questions? 208.885.4200

Provide as many details as possible when making the request.
	Title of Event:
	

	Invite to:
	

	· President
	

	· Provost
	

	· VP Advancement
	

	· Spouse(s)
	

	Other UI Leadership:
	

	Substitute(s):
	

	Date:


	

	Time:

	

	Location:
	

	Purpose/Outcomes:

	

	Speaking Topic:

	

	Speaking Time/Length:


	

	Event Host:
(Dept./Unit/Person)

	

	Program Outline:


	

	Leadership’s Previous  Visits/Attendance:
	

	Audience:


	 

	Other:
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