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From Sponsor to UIFrom Sponsor to UIFrom UI to Sponsor From UI to Sponsor 

PI identifies need for a prior approval 
that will amend the existing award. 

GST supports the request
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Notes: 
Request Types: 

A. No Cost Extension
B. Rebudgeting in excess of what is automatically allowed by sponsor
C. Change or removal of PI, Co-PI, or other senior key personnel
D. Change in or addition of new subrecipient not in original proposal
E. Carry-Forward of program funds to next budget period (if Carry-forward…)
F. Capital Equipment purchase not included in the original proposal
D. International travel (where prior approval required by sponsor)
G. Reduction of effort >25% of planned effort or disengagement form
H. Change in scope, methodology, or objectives
E. Project relinquishment, or other

Frequently asked questions site on prior approvals.
1. BP Prior Approval UI to Subrecipient

Legend:

Start

Document/
Form

Process

Decision
Training

End

Sponsor sends 
amendment to UI OSP

Post-Award 
receives, reviews, 
and processes the 
letter and submits  
the request to the 

sponsor

Sponsor receives, 
reviews, and 

provides decision 
on request.

OSP Post-Award 
receives, reviews 

and processes 
amendment

PI approves the 
amendment

AOR approves, 
Post-Award 

processes via 
Banner and 

VERAS, sends to 
sponsor 

Post-Award 
receives and 
process the 

request in their 
systems. Post 

Award notifies PI 
& CC’s GST

PI Approval is needed

GST receives and 
finalizes request, 

notifies PI

GST receives and 
finalizes request, 

notifies PI

Action needed 
by GST for PI

GST  receives and 
reviews the 
update(s)

GST  receives and 
reviews the 
update(s)

Is there a 
subrecipient? 

Does it affect the 
subaward? If yes, (1)

no

Post-Award 
determines 

if negotiation 
is needed.

yes

Contract Review 
Unit will work 

with PI and 
negotiate with 

Sponsor

Sponsor receives fully 
exectuted agreement

PI receives notification of 
amendment

Is there a 
subrecipient? 

Does it affect the subaward?
 If yes, (1) 

If, PI Approval is not needed

https://support.uidaho.edu/TDClient/40/Portal/Requests/TicketRequests/NewForm?ID=IYWgYx1jsS0_&RequestorType=Service
https://support.uidaho.edu/TDClient/40/Portal/Requests/TicketRequests/NewForm?ID=IYWgYx1jsS0_&RequestorType=Service
https://support.uidaho.edu/TDClient/40/Portal/Requests/TicketRequests/NewForm?ID=IYWgYx1jsS0_&RequestorType=Service
https://support.uidaho.edu/TDClient/40/Portal/Requests/TicketRequests/NewForm?ID=IYWgYx1jsS0_&RequestorType=Service
rodrigoj
Underline
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Underline

https://www.uidaho.edu/research/faculty/manage-award/faqs#what-kinds-of-changes-require-approval-by-the-sponsor


Subrecipient Prior Approvals, Amendments, ModificationsSubrecipient Prior Approvals, Amendments, Modifications
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From UI to Subrecipient From UI to Subrecipient From Subrecipient to UI for a modificationFrom Subrecipient to UI for a modification
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Notes: 

1. UI to Sponsor Business Process

Legend:

Start

Document/
Form

Process

Decision
Training

End

PI coordinates with GST

Contacts PI/GST to 
initiate amendment 

change

OSP Post Award 
receives, processes 
amendment & AOR 

signs off

PI initiates and 
submits VERAS 

request

OSP Contract 
Review Unit (CRU) 
receives, processes 

amendment and 
issues it subrecipient

Sponsor receives, 
reviews, and 

provides decision on 
request.

OSP Contract Review 
Unit receives, 

processes amendment 
and issues it 
subrecipient

Amendment/Modification 
Issued to Subrecipient

GST assists in the 
collection of 

documents and 
information for 

request

If U of I is the 
Prime sponsor, TDX is 

submitted to OSP

If U of I is the
 Pass through Entity, VERAS 

action is submitted (#1)

Amendment/
Modification Issued to 

Subrecipient

Approval of 
modification 

request is 
received and TDX 

ticket is 
submitted to OSP 
Contract Review 

Unit

Submits TDX action 
to OSP Contract 
Review Unit to 

provide modification 

to subrecipient
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