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Graduate Student Study Plan 
Creation and Submission 
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Degree Audit from the left hand menu to open your degree audit. 

 
2 "PLANS" from the options at the top left of your audit. 
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7 "SUBMIT" 

 
took courses that you will be entering for your plan. 
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moving forward. 
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10 "SAVE" 
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12 the “Select Term” drop-down. 
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13 
parts that you need. *Plan parts can be found at the bottom of the add 

term drop-down list.* 

 
14 "ADD" 
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15 Add all terms or plan parts you need for your study plan using this process. You 
should add all terms in which courses have been taken, 

from left to right. 
You can use the top arrows to see terms outside of the main view. 

17 
requirement to a term.  For Graduate study plans you can only use the 
course requirement.  No other requirements can be used in a study 
plan. 

16 
menu. 
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18 
you have created will be available in the drop-down. 
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21 takes a moment 
after you have typed this into the field. 

20 
number you are looking for into the search field.   

22 
on the course in light gray to add it to your plan. 
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23 Credits” to adjust the credit amount. 

 
24 "SAVE" 
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25 chose. To add 
another course repeat the process. 

 
27  

26 subject and the first number of the course number to pull up all courses within 
that level. ex. "AOLL 5" 
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28 terms that are not immediately visible use the left and right arrows above the 
terms. To rearrange or change the terms use the 3-dot menu. 

29  
allows you to add multiple courses at once within the same subject area. 
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30 
includes dormant subjects, so be certain you are choosing the right 
code. 
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32 page. 
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34 
wish to add. These will be added to the term in which you clicked the +. 
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36 
dot menu for the course you wish to edit. 
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40 "SAVE" 

 
40            
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42 are not ready to submit your plan, click on the "Plan List" button to see all plans 
that have been created. Your plan automatically saves as you are working and 
you can return to an unsubmitted plan at any time. 

 
41  If you need to move courses that have been added to your plan to other terms 

simply drag and drop the course in the desired term. 


