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Guidelines for Collecting P&T Feedback from Faculty, Students and Staff
[bookmark: E.]FSH 3500 E. UNIT LEVEL REVIEW.
E-1. Unit Promotion and Tenure Committee.
b. Basis for Evaluation. The unit administrator shall submit the completed dossier to the chair of the unit promotion and tenure committee. The review shall be based on the dossier as well as feedback collected by the committee from faculty, staff, and students in the unit. The process for requesting such feedback shall be set forth in the provost’s administrative guidance pursuant to section B-2 herein…
Guidelines:
· We suggest that departments solicit feedback through a paper or online survey (Qualtrics, MS Form, etc.).
· Survey questions should reflect the candidate’s job responsibility areas.
· The committee should administer the survey. Results must only be seen by the Unit P&T Committee members and the unit administrator.
· Each survey should separate comments from students, staff, and faculty.
· All faculty in the unit should have an opportunity to provide feedback.
· All staff in the unit should have an opportunity to provide feedback.
· Student surveys can be distributed to all students in the unit or students who have been enrolled in a course taught by the faculty.

EXAMPLE SURVEY (see next page):


Promotion & Tenure Review of Dr. Joseph Vandal
Faculty/Staff/Student Questionnaire
Deadline: 5:00 pm, Tuesday, Sept. 13 – return to NAME in LOCATION


[bookmark: _GoBack]Please comment on the candidate’s success in each area below. Additional comments can be emailed to EMAIL@uidaho.edu. Your response is confidential; only the UNIT NAME Promotion & Tenure Committee and the UNIT ADMINISTRATOR TITLE will view your comments. 

Classroom Teaching:




Lab Teaching:




Advising:




Research/Creative Activity:




Outreach:




Service:




Name: _________________________________________________
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