

(Date)								(Hand Delivered or Regular Mail)



(Employee Name)
(Address)
(City, State Zip Code)	

Dear (Employee Name):     

This letter serves as notice to you under Faculty-Staff Handbook Section 3930 C-3 and 3860 C-2.c of your dismissal from employment at the University of Idaho, effective (date). This is a final decision. In accordance with Faculty Staff Handbook Section 3860 C-2c, you will receive two weeks’ pay in lieu of notice of dismissal (if not addressed in the NCA).

I have reviewed the Notice of Contemplated Action, to which, to our knowledge, you have not provided a response. I am satisfied that adequate cause exists for your dismissal.

You have the right to appeal this decision.  Under the provisions of the enclosed Faculty Staff Handbook Section 3860 D, your written appeal must be received by the Executive Director or designee for Human Resources, or postmarked, within ten (10) working days of receipt of this written notice of final decision.  This notice is deemed received by you on the date personally delivered, or three working days after its deposit in the United States Postal Mail.

Sincerely,



[bookmark: _GoBack]C. Scott Green
President

Enclosures:	Faculty Staff Handbook 3930, Separation of Classified Employees
Faculty Staff Handbook 3860 Grievance Procedures for University of Idaho Classified Employees
		

pc:  	(Dean/VP/Provost)
    	Human Resources
    	(Unit)
	Payroll
	Benefits
