
Staff PeopleAdmin Action/Posting Workflow

Initiator

(Department or
College/Mid-Level)

Class/Comp
Review
(HRS)

Unit/College
Review

(College/Mid-Level)

PCN Review and
Post
(HRS)

Position Posted

(Unit/College
Review)

Optional Stop:

Unit/College
Review

Optional Stops:
Closed

(Unit/College
Review)

◼ Filled
◼ Completed

No Emails
◼ Search Failed
◼ Position

Canceled

- Employment Equity & 
Compliance (Review of search 
waivers & exceptions)
- Office of Sponsored 
Programs (review of grant-
funded posiitons)
- Approver (optional, as 
needed)




