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[image: ]Studies have shown that people who live with less clutter are more productive and experience less stress.  A clean home or workplace allows you to concentrate on what is important, not on the distracting stuff around you.  
Your Employee Assistance Program can help you make a few simple changes to free yourself and get organized.
Attend an Online Seminar – Everything in Its Place:  Getting Organized
Go to www.EAPHelplink.com and enter Company Code UI1
This seminar is available anytime and any day.
Free Yourself – Become Organized and Clutter-Free
 Less Stress with Less Mess	
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Slips, Trips & Falls
Slips, trips and falls are a major cause of serious injury to the University’s faculty and staff.  Winter has arrived and so has the challenge of getting from one place to another safely.  Here are some tips to help you arrive without mishaps.
· Wear appropriate footwear, use non-slip soles on wet pavement and traction soles on ice or snow.
· Use handrails by keeping a hand free when carrying packages, equipment or other items, especially on stairs.
· Wipe your feet on entrance mats.  Many slips occur while stepping from one type of surface to another.
· Contact Environmental Health and Safety for more information and training at 208-885-6524.




Q1 New Employee Benefits Orientation Schedule
Dates
February 5, 2018
February 20, 2018
March 5, 2018
March 19, 2018
Time
8:30 a.m. – 10:00 a.m. (PST) 
Location
Room 040A – Bruce M. Pitman Center
Register Now!
Go to uidaho.edu/benefits > Orientations Events
Employees in off-campus locations can register for these orientations and attend via zoom.  The registration confirmation will provide the zoom meeting information.
Please Welcome Chelsea Munoz
Chelsea is a Certified Health and Wellness Coach at Blue Cross of Idaho and is a dedicated resource to helping University of Idaho employees.
She has a Master of Health Science degree and is a Certified Health Education Specialist.  Chelsea is a National Association of Sports Medicine (NASM) certified Personal Trainer and Nutrition Specialist.  She has ten years of experience in health promotion, corporate wellness and wellness coaching.  She is passionate about promoting healthy lifestyle choices and helping others set and reach their health goals.






WellConnected Wellness Portal
· Your medical benefits administered through Blue Cross of Idaho includes free and confidential access to the WellConnected Wellness Portal.
· Some of the key features of the Wellness Portal include:
· Me and My Health
· Personal Health Assessment
· My Progress Report
· My Wellness Alerts
· Health Coaching
· Wellness Workshops
· Health Library
· Exercise and Food Tracking Tools
· A Mobile App
· Be Well Blog


Join the Blue Cross of Idaho Olympic Challenge
Go For the Gold – And Great Prizes Too!
During the three-week challenge, log at least 150 minutes of activity per week (that’s only 30 minutes per day!) and you will be entered to win a $50 VISA gift card.  Sign up starts January 29 and the Challenge runs February 5 – 26, 2018.
Go to members.bcidaho.com, log in to your account (or register if you haven’t already) and select the WellConnected logo to sign up and get more details.
By registering now you will be ready and set to go on future challenges.  Watch the Benefit Me! Newsletters and announcements in The Daily Register for future challenges and more opportunities to win prizes!    
What are the Benefits of Health Coaching?

· Health coaches work one-on-one with members to offer them the support and tools that can make all the difference when it comes to being successful when making lifestyle changes.
· Health coaches give members the support they need to achieve their goals by creating customized plans to help them follow their healthcare provider’s recommendations.
· Working with a Blue Cross of Idaho health coach is easy and convenient.  Participants can talk to their assigned health coach by phone, via email or even through the online WellConnected wellness portal once you have registered for an online account.
· You can reach Chelsea Munoz, Blue Cross of Idaho Health Coach dedicated to the University of Idaho, by calling 208-286-3807 or 855-216-6844 and selecting the option for the program you are calling about or email wellconnectedcoach@bcidaho.com.








Shared Leave Donation Request
We would like to take this opportunity to reach out for donations for the Shared Leave Program.  This program allows you to donate your unused annual leave to employees in need with a qualified serious health condition.  You may donate directly to a specific employee in need or to the general shared leave pool.  Without the generosity of you, our employee donors, this program could not have helped all the employees whose lives have benefited from this support.

[bookmark: _GoBack]The general shared leave pool is running low but the needs of our employees continue.  If you have annual leave that you wish to donate, please complete the Shared Leave Donation Form and return it to Benefit Services through campus mail zip 4332, fax to 208-885-3330 or send a scanned copy to benefits@uidaho.edu.  The Shared Leave Donation Request Form is located on the Benefits webpage at http://www.uidaho.edu/-/media/UIdaho-Responsive/Files/human-resources/Benefits/Leave/SHL-Donation-Request-Form.ashx.  

Thank you for your support!

Important Notice – IRS 1095-C Form

You may have received an email notification from Health e(fx) regarding your 2017, 1095-C form and how to access it electronically.  This notification was sent prior to the University of Idaho Benefit Services team being advised and therefore, may have created concerns with the opening of this email and clicking the embedded link(s).  Please be advised that this email from Health e(fx) is safe to open and utilize the embedded link(s) to view your 1095-C form(s).  However, we encourage you to access the employee portal via VandalWeb.

As with 2017, the University of Idaho, in accordance with the Patient Protection and Affordable Care Act (ACA), is required by the Internal Revenue Service (IRS) to provide each full-time employee with tax statements (Form 1095-C) in addition to Form W-2 for payroll and income tax.

The IRS has approved the use of electronic Form 1095-C statements, and the University of Idaho is encouraging all full-time employees to elect to receive these forms electronically instead of paper copies. 

Sign up to go paperless and get your forms faster!
With e-delivery, you can sign up to go paperless for 2019, and we will email you as soon as your 2018 tax forms are available to download or print.  You will have access to your forms prior to the mailings.  

Already enrolled for e-delivery:
· Electronic Access Available – January 16, 2018
· Use your sign-on credentials to access your 1095-C form in the employee portal through VandalWeb.
· Reset your password in the employee portal through VandalWeb.
· Once in the employee portal, click on the “forgot your password?” link.
· You must have the email used when you created your account, last four digits of SSN, last name and date of birth.
· A message will be sent to the address on your account containing a link to reset your password.
· For security reasons, the link is only valid for 24 hours.








· How will I receive my Form 1095-C?
· When you first log in, you will be prompted to elect either paper or electronic delivery.
· You will receive an email confirming your election.
· If you choose paper, you will receive a Form 1095-C in the mail.  A courtesy copy of the form will be posted in the employee portal through VandalWeb.
· If you choose electronic delivery, you will receive an email notification when your form is available for download.
· You can change your election for the current year at any time by logging into the employee portal through VandalWeb (Employees > Payroll > 1095-C).
· How do I download my Form 1095-C?
· If you elect electronic delivery, you will receive an email when your Form 1095-C is available for download.  You may receive an additional email if material changes are made on your Form 1095-C.  The actual Form 1095-C will not be emailed.
· If you elect print delivery, you will receive Form 1095-C in the mail, postmarked no later than January 31, 2018.  A courtesy copy will be available for download, but you will not be notified that the original or any corrected copies have been added to the employee portal in VandalWeb.
· How do I view my downloaded Form 1095-C?
· Log into the employee portal through VandalWeb and enter your email address and password.
· Your Form(s) 1095-C are sorted by tax year. 
· To download a pdf, click on Download/Print
· How do I create my e-delivery account on the employee portal?
· Log into VandalWeb (Employees > Payroll > 1095-C)
· Click on “Register as a new user”.
· Enter your email address and password.
· You will need to identify yourself using the last four digits of your SSN, your last name and date of birth to authenticate and create an account.
· Click the link in the email and verify your account – For best results, verify your account immediately from the same device and IP address.  The validation link expires after 24 hours. 
· Please contact Benefit Services if you have questions or concerns.


Your Benefits ResourcesSetting Smart Goals
The best way to achieve something is to set a goal or a personal challenge.  Use the SMART guide below to help write attainable goals.
· Specific – Be as specific as possible and state exactly what you want to achieve.
· Measurable – Make clear definitions to help you measure if you are reaching your goal.
· Action Oriented – Use action words when describing your goal.
· Realistic and Relevant – Make sure it fits into your schedule and is something you can achieve.
· Time Based – Set a specific timeline of when you will meet your goal.



University Benefits Center
uidahobenefits@hroffice.com
(800) 646-6174
(208) 885-3697
University of Idaho Benefits Services Staff
Brandi Terwilliger, Director, Human Resources
brantit@uidaho.edu, 208-885-3008

Judy Colbeck, Benefits & Retirement Specialist
judyc@uidaho.edu, 208-885-3608

Angela Harley, Benefits Specialist
aharley@uidaho.edu, 208-885-3080

Arlette Jameson, Benefits Specialist
ajameson@uidaho.edu, 208-885-3100

Kim Ridle, Benefits Specialist
kridle@uidaho.edu, 208-885-3616

Karen Vaina, Benefits Specialist
kvaina@uidaho.edu, 208-885-3012
Benefits WebpageQ & A
Q: How do I record Shared Leave on my time card?
A: Upon approval you will be 
advised which codes to use for 
web time entry.
Q: When I’m receiving Shared Leave, am I protected under FMLA?
A: No, you must apply for FMLA separately; however, the medical documentation can be used for both FMLA and Shared Leave.
Q: Do I have to donate a 
full day or can I just donate an hour?
A: You can donate down to 0.5 
hours increments.
Q: Can I donate Sick Leave instead of Annual Leave?
A: No, only Annual Leave is allowed for donation through the Shared Leave program.
Email a Benefit Specialist at 
benefits@uidaho.edu for more 
information on applying for 
Shared Leave.

www.uidaho.edu/benefits 
· Plan Documents for Core Benefits
· UI Education Benefit for Employees, Spouses & Dependents
· Retirement Resources, Information & Links
· Register for Orientation Events
· Access Wellness Program Resources and Employee Assistance Resources
· Understand Leave & Time Away from Work Benefits
· Find Frequently Used Forms
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