Universityofldaho

Faculty Senate

University of Idaho

2019 - 2020 University Faculty Meeting Agenda

Meeting #4

Wednesday, May 6, 2020, at 2:30pm (PT) / 3:30pm (MT)
ZOOM only

President Scott Green Presiding

I.  Callto Order - President Green
1. In Memoriam - President Green
II. Meeting Logistics - Faculty Secretary Francesca Sammarruca

e A Zoom link will be sent to all faculty. Authentication will be turned on so only people with
uidaho emails will be able to enter the meeting space. Microsoft Forms will be used for voting
by sending the link to the meeting participants in the chat feature. Microsoft Forms also
authenticates via email address.

e Quorum is determined by a one-question survey for people to identify themselves as eligible
voters. Voting items will be on a separate survey. Forms will tabulate the response, however,
after the meeting we will verify that the votes came from eligible voters.

e People will be able to ask questions by raising their hand and the monitor will call on them.

e Public viewing is possible via Live Stream on Ul Live. The link will be provided in the Daily
Register.

V. Quorum - Faculty Secretary Francesca Sammarruca

V.  Approval of Minutes (vote) - President Green
e Minutes of the 2019-2020 University Faculty Meeting #3 (February 26, 2020) Attach. #1

VI. Announcements - President Green
VII. Special Orders-Faculty Senate Chair Terry Grieb

e Proposed Changes/Additions to Faculty-Staff Handbook (vote)
0 UP-20-016: FSH 1565 D-5, Academic Ranks & Responsibilities - Librarian Attach. #2
0 UP-20-018: FSH 1640.89, 1640.90, UCGE and GEAC Attach. #3
0 UP-20-019: FSH 1565, Academic Ranks and Responsibilities - Emeriti Attach. #4
0 UP-20-020: FSH 1540, Standing Rules of the University Faculty-UFM Participation Attach.
#5
0 UP-20-023: FSH 1640.08, Admissions Committee Attach. #6
0 UP-20-024: FSH 3175, Financial Stewardship Responsibilities Attach. #7
0 UP-20-026: FSH 3730, Retirement Privileges and Programs Attach. #8

e Proposed Changes to the University of Idaho Catalog (vote)
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0 UCC-20-62a,b,c: Masters’ Degree Credits, Doctoral Degree Requirements, Non-Degree
Requirements Attach. #9

0 UCC-20-53: Upper-Division Credit Requirements Attach. #10

0 UCC-20-55: Independent Study Courses Attach. #11

0 UCC-20-60: First-Year Admission Requirements Attach. #12

0 UCC-20-63: GenEd Catalog Changes Attach. #13

0 UCC-20-13: Posthumous Degrees Attach. #14

0 UCC-20-32: Changes to B.A. and B.S. in Sociology Attach. #15

0 UCC-20-64: PEP 495 as Senior Experience Attach. #16

0 UCC-20-69: COGS Continuing Registration, Finishing Status, Provisional Admission Policy
Attach. #17

0 UCC-20-71: MS in Dietetics and Related Courses Attach. #18

0 UCC-20-14: Honors Policy Attach. #19

0 UCC-20-54: Replacing a Grade by Repeating a Course Attach. #20

0 UCC-20-70: Admissions Committee Attach. #21

e Minor Amendments Pursuant to FSH 1460 (no vote)
0 UP-20-027: FSH 3920, Dismissal and Discipline of Exempt Employees Attach. #22
0 UP-20-028: FSH 3930, Separation of Classified Employees Attach. #23

e Faculty Staff Handbook (Informational Item - no vote)
0 UP-20-012: FSH 3090, Temporary Hourly Employment Attach. #24

e Administrative Procedures Manual (Informational Item - no vote)

0 UP-20-008: APM 55.39, Retiree Benefits Attach. #25

0 UP-20-009: APM 50.04, Verifying Employment for New Employees Attach. #26

0 UP-20-010: APM 50.53, Temporary Hourly Employment Attach. #27

0 UP-20-011: APM 50.55, Writing U of | Job Descriptions Attach. #28

0 UP-20-021: APM 20.23, Payment Card Processing Attach. #29

0 UP-20-022: APM 40.23, Solid Waste Disposal Attach. #30

0 UP-20-024: APM 25.02 Controls over Deficit Spending; 25.03 Operating Deficits - Prior
Accumulated Material Deficits; 25.04 Operating Deficits - Current Year; 25.05 Establishing
Required Cash Reserve Targets Attach. #31

VIII. President’s Remarks and Discussion

IX.  Adjournment

Attachments:

e Attach. #1 Minutes of the 2019-2020 University Faculty Meeting #3 (February 26, 2020)

e Attach. #2 UP-20-016: FSH 1565 D-5, Academic Ranks & Responsibilities - Librarian

e Attach. #3 UP-20-018: FSH 1640.89, 1640.90, UCGE and GEAC

e Attach. #4 UP-20-019: FSH 1565, Academic Ranks and Responsibilities - Emeriti

e Attach. #5 UP-20-020: FSH 1540, Standing Rules of the University Faculty-UFM Participation
o Attach. #6 UP-20-023: FSH 1640.08, Admissions Committee
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Attach. #7 UP-20-024: FSH 3175, Financial Stewardship Responsibilities

Attach. #8 UP-20-026: FSH 3730, Retirement Privileges and Programs

Attach. #9 UCC-20-62a,b,c: Masters’ Degree Credits, Doctoral Degree Requirements, Non-
Degree Requirements

Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.

#10 UCC-20-53:
#11 UCC-20-55:
#12 UCC-20-60:
#13 UCC-20-63:
#14 UCC-20-13:
#15 UCC-20-32:
#16 UCC-20-64:
#17 UCC-20-69:

Admission Policy

Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.
Attach.

#18 UCC-20-71:
#19 UCC-20-14:
#20 UCC-20-54:
#21 UCC-20-70:
#22 UP-20-027:
#23 UP-20-028:
#24 UP-20-012:
#25 UP-20-008:
#26 UP-20-009:
#27 UP-20-010:
#28 UP-20-011.
#29 UP-20-021:
#30 UP-20-022:
#31 UP-20-024:

Upper-Division Credit Requirements

Independent Study Courses

First-Year Admission Requirements

GenEd Catalog Changes

Posthumous Degrees

Changes to B.A. and B.S. in Sociology

PEP 495 as Senior Experience

COGS Continuing Registration, Finishing Status, Provisional

MS in Dietetics and Related Courses

Honors Policy

Replacing a Grade by Repeating a Course

Admissions Committee

FSH 3920, Dismissal and Discipline of Exempt Employees
FSH 3930, Separation of Classified Employees

FSH 3090, Temporary Hourly Employment

APM 55.39, Retiree Benefits

APM 50.04, Verifying Employment for New Employees
APM 50.53, Temporary Hourly Employment

APM 50.55, Writing U of | Job Descriptions

APM 20.23, Payment Card Processing

APM 40.23, Solid Waste Disposal

APM 25.02 Controls over Deficit Spending; 25.03 Operating Deficits

- Prior Accumulated Material Deficits; 25.04 Operating Deficits - Current Year; 25.05
Establishing Required Cash Reserve Targets
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Attachment #1 Faculty Senate

University of Idaho
2019 - 2020 University Faculty Meeting Minutes - Pending Approval
Meeting #3
Wednesday, February 26, 2020, at 2:30pm (PT) / 3:30pm (MT)

Pitman Center, International Ballroom and
Zoom to approved site locations

Provost and Executive Vice President John Wiencek Presiding (Standing in for President Scott Green)

e Provost/EVP John Wiencek called the meeting to order at 2:34pm (PT).
The Provost/EVP said that President Green was tied up with important obligations in Boise and
sends his regrets. President Green asked the Provost/EVP to represent the University at the
meeting.

e Provost/EVP John Wiencek read the names of those who died since the last General Faculty
Meeting:

Pete Isakson
Interim Athletic Director
January 2020

John Whelan
Professor Emeritus, ldaho Geological Survey
November 2019

Jerry Exon
Professor Emeritus of Food Science and Toxicology
January 2020

Provost/EVP John Wiencek requested a moment of silence in honor of our colleagues who passed
away.

e Meeting Logistics — Faculty Secretary Sammarruca
Secretary Sammarruca reminded the audience that meeting participants must be eligible members
of the faculty in order to vote. She cited policy FSH 1520 II-1 concerning voting eligibility. She listed
the 4 approved voting venues and their locations and read the names of the 4 approved counters
for each location: Penny Tenuto (Boise); Anne Kern (Coeur d’Alene); Michael McKellar (Idaho Falls);
Benton Glaze (Twin Falls). Barb Kirchmeier, Diane Whitney, and other volunteers will be the
counters for Moscow. Off-campus participants should ask questions via Zoom chat, while Moscow
participants should come forward to one of the microphones for questions or comments.

e Quorum count: Faculty Secretary Sammarruca
A quorum was not present. 107 voting members of the faculty were required for a quorum, 86
members were present (Moscow - 72, Boise - 3, Idaho Falls - 4, Twin Falls - 3, CDA —4). The
Secretary reminded the audience that, per FSH 1520 Article Ill, Section 3, Clause A, in absence of a
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quorum all agenda items presented at the meeting have faculty approval and are forwarded to the
President.

Announcements — Provost/EVP John Wiencek

0 Although we will not be voting, we will have discussion on the agenda items.

0 The President will deliver the State of the University address on April 14™. Time and location will
be announced in the next few days.

0 The State Board of Education will hold their annual meeting here in Moscow on April 15®" and
16™. This is an opportunity to engage with Board members and be informed about, for instance,
collaborations among the universities.

0 The University Awards for Excellence event will take place on Wednesday May 6%, following the
next scheduled University Faculty Meeting.

0 President Green cannot be here today because he has been called to Boise by the State Board.
Many budget-related issues are still pending and there are no news to share at the moment.
Thus, although we value the engagement that comes from a Q&A session, we felt that such
forum would not be useful today. Instead, the Provost said he will be available after the
meeting to take questions individually.

Special Orders - Faculty Senate Chair Grieb

There will be discussion on the agenda items, though without vote. There are a total of 23 items.

The first 3 are FSH policy changes, which will be presented individually, followed by discussion if any.

O FSH 1565-C (attachment #2 in the meeting binder). This issue was undertaken by the Faculty
Affairs Committee (FAC) and relates to faculty efforts to recruit students. The purpose is to
formalize such efforts, which resulted into additional language under “Outreach and Extension”.
Chair Grieb invited questions or comments but there were none.

O FSH 3240-1565-3120 (attachment #3 in the meeting binder). This item, also undertaken by FAC,
concerns office hours. The purpose is to have online office hours as a formally recognized form
of contact hours with students. Although online office hours do not replace in-person contact,
there is a number of benefits from this change, due to the additional flexibility in the definition
of office hours.

Following invitation of questions or comments, a faculty member commented positively on this
policy change and the flexibility it allows. She noted that the option of online office hours may
resolve potentially escalating situations. Chair Grieb noted that the new policy could actually
result into increased use of office hours.

O FSH 1640.87, 1640.88 (attachment #4). This proposal initiated from the Teaching and Advising
Committee chaired by former Senate Chair Aaron Johnson. The question discussed by the
committee addressed how the committee structure should evolve and adapt as both the needs
of advisees and the need to review teaching move forward. It was determined that a single
committee may not have the bandwidth for both tasks. Moreover, one of the committee’s tasks,
perhaps the most enjoyable, is to look at the nominations for teaching and advising awards,
which is a broad task. Under the proposed changes, the committee is reformed and split into
two separate committees, the University Teaching Committee and the University Advising
Committee, each to focus on their respective roles. There will be separate awards for Teaching
and Advising. CETL will take the lead for the teaching awards, while the Director of Advising will
be in charge of the advising awards. Both reviews will be shared with the respective
committees. This is a major change in FSH, which will enhance our ability to best support both
teaching and advising on campus.
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Following the opening of the discussion portion, a faculty member asked whether, with CETL
taking the lead on the awards, there would still be participation of the University Teaching
Committee into the awards determination. Chair Grieb pointed to the overlap between CETL
and the Teaching and Advising Committee. The overlap itself will be used to incorporate the
kind of input which the faculty member had asked about.

0 The next items are Catalog changes, namely the University Curriculum Committee (UCC) items in
attachments #5 to 21. Items 5 to 20 will be regrouped and discussed as one package, whereas
item 21 will be presented and discussed separately.

=  Chair Grieb gave a brief overview of the proposed program changes in items 5-20. There
were no questions or comments.

=  Stopgap proposal for the ISEM Program, item 21. This proposal came to Senate as a
seconded motion from UCC and before then it was considered by UCGE. In Fall 2019,
efforts were underway with the Curriculum Steering Committee to develop a new
GenEd core. Actually, the conversations had been going on since last May or June. While
those efforts continue, it became clear that the ISEM could no longer be offered, for a
variety of budgetary and staffing reasons. The curriculum of the GenEd core is referred
to as “Stopgap”. The goal is to vote on the updated GenEd core at one of the next
University Faculty meetings, hopefully next Fall. In the meantime, we must have core
offerings that actually reflect the classes being offered, or there will be advising
problems and confusion for the students. Thus, the basic idea is to move back to the
State Board core, with the inclusion of the requirement of one American Diversity
course and one International Course (or an approved Study Abroad Experience), in order
to round up the 36 credit hours required by the State Board GenEd core. It was also
decided that the Senior Experience would remain in the GenEd core, the argument in
favor of that being essentially one of consistency. This way made more sense than
moving the Senior Experience out of the GenEd core and potentially moving it back in. A
long-run change, if there is one, would happen only once.
There were no questions or comments.

0 The next two items are advisory (that is, non-voting, regardless of quorum).

= FSH 3910. The changes are necessary to bring the language in “Faculty Termination” in
compliance with State Board requirements.
There were no questions or comments.

= APM 20.01, Cash Management Procedures. The purpose is to reflect best practices into
this section of the APM.
There were no questions or comments

e The Provost/EVP reminded everyone that he will remain available for individual questions and
thanked people for coming. The meeting was adjourned at 3pm (PT).

Respectfully Submitted
Francesca Sammarruca

Secretary of the University Faculty
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POLICY COVER SHEET

For instructions on policy creation and change, please see www.uidaho.edu/governance/policy.

All policies must be reviewed, approved, and returned by the policy sponsor, with a cover sheet
attached, to uofi-policy@uidaho.edu.

Faculty Staff Handbook (FSH)
O Addition X Revision* O Deletion* O Emergency O Minor Amendment
Chapter & Title: Chapter one: 1565 D-5. Librarian

Administrative Procedures Manual (APM)
O Addition O Revision* O Deletion* OO Emergency O Minor Amendment
Chapter & Title:

*Note: If revision or deletion, request original document from uofi-policy@uidaho.edu. All changes must be made using
“track changes.”

Originator (see FSH 1460 C) Ling-Ling Tsao, Library Affairs Committee Chair 2/25/20
Name Date
ltsao@uidaho.edu
Telephone Email

Policy Sponsor, if different from Originator

Name Date

Telephone Email
Reviewed by General Counsel X Yes No Name & Date: Kim Rytter 2/25/20

1. Policy/Procedure Statement: Briefly explain the reason for the proposed addition, revision, and/or
deletion to the Faculty Staff Handbook or the Administrative Procedures Manual.

The current language requiring “an advanced degree in library science from a library school accredited by the
American Library Association” is overly restrictive for some of our faculty library positions. For example, it is
common practice for academic libraries to accept a terminal degree in archives management or a doctorate in a
relevant field (e.g., history) paired with relevant experience for special collections and archives positions; we are
currently unable to do so, and it is hurting recruiting efforts in the Library. While most of our library faculty
positions will continue to require an advanced degree from an American Library Association accredited school, the
flexibility this revision would afford the Library is necessary for a modern academic library.

2. Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
This revision will have no fiscal impact.

3. Related Policies/Procedures: Describe other Ul policies or procedures related or similar to this proposed
change, or that will be impacted by it.

This change will enable the Library to hire, promote, and tenure individuals with a potentially wider range of
experience and expertise.

4. Effective Date: This policy shall be effective on July 1, or January 1, whichever arrives first after
final approval (see FSH 1460 D) unless otherwise specified in the policy.

July 1, 2020
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If not a minor amendment forward to:

Policy Coordinator
Appr. & Date:

[Office Use Only]

APM
F&A Appr.:
[Office Use Only]

FSH

Appr.

FC
GFM

Pres./Prov.

[Office Use Only]

Track #

Date Rec.:
Posted: t-sheet

h/c
web
Register:

(Office Use Only)




Ul FACULTY-STAFF HANDBOOK
Chapter I: HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE
Section 1565: Academic Ranks and Responsibilities

D-3. RESEARCH FACULTY:

a. Assistant, Associate and Professor. Appointment to these ranks requires qualifications, except for teaching
effectiveness, that correspond to their respective ranks as for faculty in D-2 above. [ed. 7-12]

D-4. EXTENSION FACULTY:

a. Extension Faculty with Rank of Instructor. Appointment to this rank requires: sound educational
background and experience for the specific position; satisfactory standard of scholarship; personal qualities
that will contribute to success in an extension role; evidence of a potential for leadership, informal instruction,
and the development of harmonious relations with others. [rev. 7-98]

b. Extension Faculty with Rank of Assistant Professor. Appointment to this rank requires a master’s degree
along with the qualifications of extension faculty with rank of instructor and: demonstrated leadership ability in
motivating people to analyze and solve their own problems and those of their communities; evidence of
competence to plan and conduct an extension program; a record of effectiveness as an informal instructor and
educational leader; proven ability in the field of responsibility; evidence of continued professional growth
through study and participation in workshops or graduate training programs; acceptance of responsibility and
participation in regional or national training conferences; membership in appropriate professional
organizations, and scholarship in extension teaching or practical application of research; demonstrated ability
to work in harmony with colleagues in the best interests of Ul and of the people it serves. [rev. 7-98]

c. Extension Faculty with Rank of Associate Professor. In addition to the qualifications required of
extension faculty with rank of assistant professor, appointment or promotion to this rank requires: achievement
of a higher degree of influence and leadership in the field; continued professional improvement demonstrated
by keeping up to date in subject matter, extension teaching methods, and organization procedures; progress
toward an advanced degree if required in the position description; demonstrated further successful leadership
in advancing extension educational programs; evidence of a high degree of insight into county and state
problems of citizens and communities in which they live, and the contribution that education programs can
make to their solution; an acceptance of greater responsibilities; a record of extension teaching or practical
application of research resulting in publication or comparable productivity; a reputation among colleagues for
stability, integrity, and capacity for further significant intellectual and professional achievement. These
activities may occur in a domestic or international context. [rev. 7-98, ed. 1-10]

d. Extension Faculty with Rank of Professor. In addition to the qualifications required of extension faculty
with rank of associate professor, appointment or promotion to this rank requires: regional or national
recognition in the special professional field or area of responsibility; a record of successful organization and
direction of county, state, or national programs; an outstanding record of creative extension teaching or
practical application of research resulting in significant publications or comparable scholarship; active
membership and effective participation in professional committee assignments and other professional
organization activities; demonstrated outstanding competence in the field of responsibility; achievement of full
maturity as an effective informal teacher, wise counselor, leader of extension educational programs, and
representative of the university. These activities may occur in a domestic or international context. [rev. 7-98,
ed. 1-10]

D-5. LIBRARIAN:

a. Librarian with Rank of Instructor. Appointment to this rank requires an advanced degree in library
science from a library school accredited by the American Library Association_or an equivalent terminal degree
and relevant experience and: (a) evidence of potential for successful overall performance and for development
as an academic librarian; (b) when required for specific positions (e.g., cataloger, assistant in a subject library),
knowledge of one or more subject areas or pertinent successful experience in library work.

b. Librarian with Rank of Assistant Professor. Appointment to this rank requires the qualifications for
librarian with rank of instructor and: (a) demonstrated ability, competence, and effectiveness in performing

Page 8 of 17
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POLICY COVER SHEET

For instructions on policy creation and change, please see
https://sitecore.uidaho.edu/governance/policy.

All policies must be reviewed, approved, and returned by the policy sponsor, with a cover sheet
attached, to ui-policy@uidaho.edu.

Faculty Staff Handbook (FSH)
O Addition ] Revision* O Deletion* O Emergency O Minor Amendment
Chapter & Title: _1640.89 & 1640.90

Administrative Procedures Manual (APM)
O Addition O Revision* O Deletion* OO Emergency x Minor Amendment

Chapter & Title:

*Note: If revision or deletion, request original document from ui-policy@uidaho.edu. All changes must be made using “track

changes.”

Originator (see FSH 1460 C) Dean Panttaja, Director of General Education 03/06/20
Name Date

5-9025 panttaja@uidaho.edu

Telephone Email

Policy Sponsor, if different from Originator:
Name Date
Telephone Email

Reviewed by General Counsel X Yes No Name & Date: Kent Nelson 3/23/20

1. Policy/Procedure Statement: The committees are being combined as 1. General education assessment
informs general education curriculum selection and should not be separated. 2. Many members server on
both committees so this is an efficiency of resources move and 3. The institutional representatives to SBOE
statewide general education should be part of both the assessment and selection process.

2. Fiscal Impact: None
3. Related Policies/Procedures: None
4, Effective Date: This policy shall be effective on July 1, or January 1, whichever arrives first after

final approval (see FSH 1460 D) unless otherwise specified in the policy.

If not a minor amendment forward to: _ Committee on Committees

Policy Coordinator FSH Track #
Appr. & Date: Appr. Date Rec.:
—office Uss O FC Posted: t-sheet
[Office Use Only] GEM hlc
Pres./Prov. ) web
APM Register: _
F&A Appr.: [Office Use Only] (Office Use Only)
[Office Use Only]
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Ul FACULTY-STAFF HANDBOOK
Chapter I: HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE
Section 1640: Committee Directory

1640.89
UNIVERSITY COMMITTEE FOR GENERAL EDUCATION
A. FUNCTION.

A-1. University Committee for General Education serves as the curriculum body for general education by
soliciting and approving proposals and courses to be included in the University’s general education and general
education courses eligible for transfer to other state institutions (SBOE general education matriculation “GEM”
courses). The UCGE committee also engages in program review and assessment and then makes
recommendations for the continuous refinement of general education in conjunction with the Director of
General Education and the Assistant Director of Institutional Research and Assessment {see-GeneralEducation

Assessment-Committee FSH-1640.90). Recommendations for change will be forwarded to UCC, Faculty
Senate, and the university faculty. [rev. 4-11, rev. 11-12, rev. 12-14]

A-2. The committee reports periodically (at least once a year) to the Faculty Senate on the status of general
education. [ed. 7-06, 7-09, ren. 4-11, ren. & rev. 11-12]

A-3. This committee traditionally meets on Thursdays at 3:30 p.m. [add. 7-08, ren. 4-11, 11-12]

[Information on University General Education can be accessed at the general education website:
http://www.uidaho.edu/class/general-education] [ed. 11-11, 11-12]

B. STRUCTURE AND MEMBERSHIP. Elevenfaculty-members;At least one member from each of the six GEM
areas who also serve as institutional representatives to SBOE on statewide general education, one of whom serves as
chalr selected by Commlttee on Commlttees in consultatlon with the Director of General Education asfelews:two-from
and one each from the colleges of
Agrlcultural and Llfe Smences Art and Archltectureﬂ Busmess and Economlcsu Education, Health and Human
Sciences;; Engineering;; Natural Resources; and Library; one twe undergraduate students appointed by ASUI and-chosen
to-represent-two-differentcolleges; and the following without vote: Director of General Education;; College of Letters,
Arts and Social Sciences Dean ;-or designee;; College of Science Dean; or designee;; Registrar; or designee; -Assistant
Director of Institutional Research and Assessment; or designee;; Director of Academic Advising; or designee;S; and
Executive Director of International Programs or designee. [rev. 7-06, 7-08, 7-10, 11-12, 10-14, 1-15, ed. 8-12]



http://www.uidaho.edu/class/general-education

Ul FACULTY-STAFF HANDBOOK
Chapter I: HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE
Section 1640: Committee Directory
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POLICY COVER SHEET

For instructions on policy creation and change, please see www.uidaho.edu/governance/policy.

All policies must be reviewed, approved, and returned by the policy sponsor, with a cover sheet
attached, to uofi-policy@uidaho.edu.

Faculty Staff Handbook (FSH)
O Addition X Revision* O Deletion* O Emergency OO Minor Amendment
Chapter & Title: Section 1565: Emeritus Status, Section E

Administrative Procedures Manual (APM)
O Addition O Revision* O Deletion* OO Emergency O Minor Amendment
Chapter & Title:

*Note: If revision or deletion, request original document from uofi-policy@uidaho.edu. All changes must be made using
“track changes.”

Originator (see FSH 1460 C)  Alexandra Teague, Chair, Faculty Affairs Committee

415-702-7104 |/ ateague@uidaho.edu / 24 February 2020

Policy Sponsor, if different from Originator

Name Date

Telephone Email
Reviewed by General Counsel X Yes No Name & Date: Kim Rytter 3/31/20

1. Policy/Procedure Statement: Briefly explain the reason for the proposed addition, revision, and/or
deletion to the Faculty Staff Handbook or the Administrative Procedures Manual.

Francesca Sammarruca, Faculty Secretary, asked FAC to look at 1565 E-1 (now E-3-b) to consider clarifying the
term “exceptional circumstances” in “In exceptional circumstances the provost, with the concurrence of Senate
Chair, Vice Chair and Faculty Secretary, may suspend the above eligibility rules and award or deny emeritus status
to a faculty member” because in a case brought to Senate Leadership, this had been hard to define. Once FAC began
to look at the policy, we realized that not only did that terminology need clarification (which we did by referencing
FSH 3910 A-1), but that the process for becoming Emeritus also needed to be clarified, as did the possibility that
emeritus status could be revoked in exceptional circumstances (which current policy left no mechanism for). We
also realized that information in E-2 through E-4 was sometimes unclear, redundant, and/or no longer accurate. The
revised policy does not substantively change the privileges or employment opportunities of emeritus status; it only
brings those into alignment with current employment policies in HR and helps to clarify policy—e.qg. requiring 60
days’ notice for revoking office or lab space allocation—to protect both emeritus faculty and the full university
community.

2. Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
none
3. Related Policies/Procedures: Describe other Ul policies or procedures related or similar to this proposed

change, or that will be impacted by it.

none
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4, Effective Date:

This policy shall be effective on July 1, or January 1, whichever arrives first after

final approval (see FSH 1460 D) unless otherwise specified in the policy.

If not a minor amendment forward to:

Policy Coordinator
Appr. & Date:

[Office Use Only]

APM
F&A Appr.:
[Office Use Only]

FSH
Appr.
FC
GFM
Pres./Prov.

[Office Use Only]

Track #
Date Rec.:

Posted: t-sheet

h/c

web

Register:

(Office Use Only)




Ul FACULTY-STAFF HANDBOOK
Chapter I: HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE
Section 1565: Academic Ranks and Responsibilities

E. EMERITUS STATUSH. (FSH 1520 11.-2)

E-1. PURPOSE. Emeritus status benefits both the university and emeriti by providing opportunities for emeriti to
maintain ties with faculty members and continue service to the university and community. [add. 2-20]

E-21. ELIGIBILITY. A board--appointed, benefit-eligible member of the university faculty who holds one of the
ranks described in 1565 D and who leaves the university and has a minimum of 8 years of service; has-attained-55

years-of-age—and attained the rule of 65 (age plus years of service is at least 65); is designated-aseligible for
ementus status;

E-3. APPOINTMENT.

a—Faculty shalhmust request consideration for emeritus status. This request may be made in the notice of
resignation or in a request made directly to the provost. This request may be made along with or at any
point following the submission of the letter of resignation. s-If a faculty member who is eligible for
emeritus status under section E-2 does not request consideration for emeritus status in their resignation
letter, then their college or department will send a notice to the faculty member asking if they wish to
request emeritus status. The college or department will send a similar notice to any eligible faculty who
receives a terminal contract due to program closure or similar circumstances. [rev. 2-20]

a
b—In ordinary circumstances, the provost will grant emeritus status if the eligibility requirements specified in
E-2 are satisfied. [rev. 2-20

b. In exceptional circumstances, the provost may suspend the above eligibility rules and award, deny, or
revoke a faculty member’s emeritus status with a written notification to the faculty member stating the
reasons for the decision and notifying them of the ability to appeal. —A faculty member may appeal this
decision to the Faculty Senate Chair, Faculty Senate Vice Chair, and Faculty Secretary, to-be-affirmed-or
denied-based-on-a-majority-votewhere the provost’s decision must be upheld by a unanimous vote in order
to be enacted§. Examples of exceptional circumstances may-include the reasons outlined in FSH 3910 A-

1. [add. 1-12, rev. 2-20]}

c. A list of emeriti is maintained by the Provost’s office. [rev. 2-20]

Emeriti are responsible for updating contact information with the university. [ed. 7-12, rev. 2-2013}

d.

E-42. R—I—GHJ'%—PRIVILEGES—AN—D—R—%P—QNSJ—BH:FFI% |rev 2- 20

/{ Commented [LT-V(1]: Check with HR — any concerns? J

Insurance/liability covered?

- — . - - . Commented [LT-V(2R1]: Implication is employment with no
a. Access. Fhey-Emeriti continue to have access to research, library, and other Ul facilities. [rev. 2-20] pay. Not allowed.

b. Participation. Ul encourages the voluntary continued participation of emeriti in the activities of the
academic community. Emeriti may take an active role in the service and committee functions of their
department, college, and the university y--as described in FSH 1520 Amel&ll %eenwz Other actlvmes
are subject to japproval by the provost,

the activities of the academic community.

c. Title. Emeriti may use the title “professor emeritus/emerita,” “research professor emeritus/emerita,” or
“extension professor emeritus/emerita,” as applicable. A faculty member without such rank has the
designation “emeritus” or “emerita,” as applicable, added to the administrative or service title held at the
time of retirement.

d. Mail. Departmental mailboxes continue to be available to emeriti who reside locally. Emeriti who have
departmental mailboxes receive full distribution of departmental notices unless otherwise requested.

not volunteering to teach a course)

/{ Commented [LT-V(3]: To comply with labor law (e.g. emeriti J
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€.

Office supplies. Office materials-and-supplies are available under

to-otherfacultyreqular departmental procedures-members-of the-department. [rev. 2-20]

a—~Postage. Departmental postage may be used for professional mail.

f.
a.

Parking. ©neEmeriti receive one non-transferable gold parking permit annually. [rev. 1-08, 2-20]

h.

Discount programs. AnyEmeriti receive any discounts available to other faculty members ef-the-faculty

through various Ul programs. [rev. 2-20]
Functions. Emeriti are invited to the same university, college, and departmental functions en-the-same

basis-as active faculty. [rev. 2-20]
Travel funding. Travel funding may be used to support professional activities of emeriti in service to the

university (e.q. guest lectures, research design, consultation, etc.). Emeriti may have a lower priority for
travel funding than active faculty and such funding is at the discretion of the unit administrator or dean.

rev. 2-20]

Office/lab space. Offices and labs for emeriti are provided on a space-available basis as determined by the

unit administrator or dean, giving higher priority to active faculty and unit needs. Office and lab space
allocations to emeriti may be revoked upon 60 days’ notice. [rev. 2-20]
Information technology services. Emeriti who elect to maintain an active computing account will retain

access to services provided by Information Technology Services (ITS) including electronic
communications (e.g., email, instant messaging, etc.), technical support, and offered software. [add. 7-99,
ren.1-08, ed. 7-12, rev. 7-15, 2-20]

E-53. EMPLOYMENT OPPORTUNITIES. [add. 1-12, rev. 2-20]

a.

Emeritus-facultyEmeriti may hold a temporary or permanent part-time position (0.49 FTE or less) at-the
unwer-srty—ef—ldahe—a#e;—mmemem—subwct to reqular emplovment procedures —but—net—a—ﬁmmme—ene

~Itis the I'eSJJOhSIbIlItV of emerltl to consult Wlth HR req_rdlnq |mpact to

beneflts [ed 1-14, rev. 2- 20|

b—Emeriti shall not serve as supervisors of other employees unless they hold a position as outlined in E-35-a

herein. [rev. 2-20
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/{ Commented [LT-V(4]: Removed bad hyperlink.

Commented [LT-V(5]: Commencement is about students. Idea:

F. ASSOCIATED FACULTY: Associated faculty members (see FSH 1520 11-3) have access to the library and other
Ul facilities. Reimbursement for travel or for services to Ul is at the unit’s discretion. They are not eligible for
sabbatical leave. [ed. 1-10]

F-1. AFFILIATE FACULTY: [ren. 7-98, 1-08, rev. 7-10]
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1. Policy/Procedure Statement: Briefly explain the reason for the proposed addition, revision, and/or
deletion to the Faculty Staff Handbook or the Administrative Procedures Manual.

The purpose of the proposed revisions is to allow full participation of all U of I eligible faculty in
University Faculty Meetings from any remote location. Under the current policy, faculty who are

not on the Moscow campus can attend the meetings via videoconferencing but must travel to approved
venues in order to participate with vote. Moreover, under the proposed revisions, we expect

the presence of a quorum to be much more likely.
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Ul FACULTY-STAFF HANDBOOK
CHAPTER ONE:
HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE January 2017

1540
STANDING RULES OF THE UNIVERSITY FACULTY

PREAMBLE: The university faculty have adopted for their convenience certain standing rules, given in this section.
This section appeared for the first time in the 1979 edition of the Handbook and remains essentially in the form it took
then. In 2009 constitutional changes giving off-campus faculty voting rights at faculty meetings necessitated adding
venue determination to A. In July 2011 processes were clarified and updated to current practice and again in January
2012. In July 2012 changes were made to D in order to align with Idaho’s open meeting law and clarify non-members’
attendance at faculty meetings. In January 2017 changes in E were made to update processes for the fall university
faculty meeting. For further information, consult the Office of the Faculty Secretary (208-885-6151). [ed. 7-97, rev. 7-
09, 7-11, 1-12, 7-12, 1-17]

CONTENTS:

. Voting Privilege

Referral of Catalog-Change Proposals
Circulation of Curricular and Policy Proposals

. Admission of Nonmembers to Faculty Meetings
Procedures for First Fall Meeting

Minutes

. ldentification of Speakers

OGMmMoOOm>

A. VOTING PRIVILEGE. Constituent faculties of colleges and other Ul units must limit the voting privilege to those
who are qualified under the provisions of the constitution of the university faculty. [See 1520 11-1 and 11-3.] Moreover,
those who are qualified cannot be deprived of their vote in meetings of constituent faculties. [See 1520 1V-8.] Emeritus
and adjunct faculty, staff, students, and others may be permitted to participate in faculty meetings in an advisory
capacity only, and they may serve as voting members of committees (see FSH 1520 Article 11, Section 3 for affiliate
voting rights). [rev. 1-12]

A-1. Eligible faculty (see 1520 11-1) who are unable to attend in person can participate fully in faculty
meetings through a—combination—of technology—platformsremote _meeting and voting technology.

Informatlon on how to partlmpate and vote from remote Iocatlons is prowded prlor to the meeting.

B. REFERRAL OF CATALOG-CHANGE PROPOSALS. When substantive catalog changes of a curricular nature
that have not been considered by the University Curriculum Committee are presented directly to the university faculty,
such proposals are referred automatically to the University Curriculum Committee for study and recommendation.

C. CIRCULATION OF CURRICULAR AND POLICY PROPOSALS.

C-1. Routine Catalog-Change Proposals. Additions, deletions, and changes of courses and changes in existing
curricula may, after approval by the University Curriculum Committee, be circulated in a general curriculum
report (GCR) to the faculty for consideration and published at an appropriate Ul web-site. [ed. 7-02, rev. 7-11]

C-2. Policy-Change Proposals. Proposals that affect university policy see FSH 1460. General university
academic requirements, e.g., those in part 3 of the catalog, or that concern the addition or expansion of
instructional programs may, after approval by the Faculty Senate, be circulated in a general policy report (GPR) to
the faculty for consideration. The report is also published on the Faculty Senate web-site and its publication
announced through electronic means to the faculty. [ed. 7-02, 7-09, rev. 7-11]
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C-3. Actions of the University Curriculum Committee and of the Faculty Senate that are circulated in general
curriculum-policy reports (C-1 and C-2) are considered to have the necessary faculty approvals unless a petition
requesting further consideration of specific items is signed by five faculty members and submitted to the chair of
the Faculty Senate within 14 calendar days after the date of circulation. If no petition is received within 14 days,
the entire report is submitted to the president for approval and transmittal to the regents, if regents' action is
required. [ed. 7-09, 7-11]

C-4. If a petition is received, the items in the report for which further consideration is requested will be referred to
the Faculty Senate, and the remainder of the report will move forward. On items referred to it, the Senate may (a)
affirm the action and report it to a meeting of the university faculty, (b) amend the action and report it to a meeting
of the university faculty, or (c) rescind the action. [NOTE: If a petition concerns courses or curricula in the College
of Letters and Science or in the College of Agriculture, and is signed by five faculty members of the respective
college, those items will be returned to the college concerned for further consideration.] [ed. 7-09]

C-5. Faculty Approval. Any policy item approved by Senate and not circulated on a general policy report will be
included in the agenda of the next appropriate university faculty meeting for faculty approval. ltems approved at a
university faculty meeting are forwarded to the president for approval and transmittal to the regents, if regents’
action is required. See 1420 A-1 c. for time periods for presidential action on Faculty Senate items. [add. 7-11]

C-6. Interim Approval. If there is insufficient opportunity for the faculty to act on a routine catalog-change
proposal [see C-1] between the time of its approval by the University Curriculum Committee and the date that it is
to be effective, it may be reported directly to the president. Upon approval by the president, the change will be
considered temporarily approved for implementation. Such interim approval is valid only until the end of the
succeeding semester. Actions thus approved will be reported to the faculty at the earliest possible time, either in
the agenda for a faculty meeting or in a general curriculum-policy report. Continuing approval of the change is
subject to ratification at a faculty meeting or by the procedures described in C-3 and C-4. (To illustrate: Late in the
spring semester, the University Curriculum Committee approves a routine catalog change that is to be effective
during the next fall semester. That action is reported to the president and, if approved by the president, the change
can be put into effect. If it is included in a curriculum-policy report that is circulated to the resident faculty early in
the fall semester, the approval of the change may, by means of the steps outlined in C-3 and C-4, become
permanent or it may be terminated at the end of that semester. Alternatively, the faculty may take either of these
actions in a meeting if the change is included in the agenda.) [ren. 7-11]

D. ADMISSION OF NONMEMBERS TO FACULTY MEETINGS. Nonmembers are welcome to attend meetings
of the university faculty. Nonmembers who wish to speak at such a meeting must submit a request to the faculty
secretary at least two business days in advance of the meeting specifying both the topic and purpose of their comments.
The faculty secretary shall notify the senate chair and the President’s Office. The president and chair will decide
whether to allow the guest to speak. All nonmember speakers mush identify themselves at the onset of their remarks.
[ed. 7-09, rev. 7-12]

E. PROCEDURES FOR FIRST FALL MEETING.
E-1. Within the first six weeks of the fall semester, the president shall convene a meeting of the University
Faculty for the purpose of introducing new academic and administrative officers, as well as new faculty. The

president may also present brief remarks and respond to questions from faculty. [add. 1-17]

E-2. Substantive policy matters are not included in the agenda for the first fall meeting of the university faculty
unless emergency action is needed on particular items. [ren. 1-17]

E-3. To expedite the proceedings, each new member of the faculty attending the meeting is introduced by name

and department only. Faculty members outside of Moscow are similarly introduced by video [conferencing. __— Commented [SF(1]: This would remain true.

The person's name, degrees, past experience, new assignment, campus telephone number, and the location of his or
her office are supplied by each dean or division head to the president’s office by the 10" day of the fall semester.
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The president’s office compiles the information provided by colleges or similar units and posts it on the
university’s website no later than October 1 of each year. A copy will also be sent to the Department of Special
Collections and Archives in the University Library. [7-02, ren. & rev. 1-17]

F. MINUTES. Minutes of the meetings of the university faculty, constituent faculties, and committees are to be sent on
a regular basis to the Department of Special Collections and Archives in the University Library.

G. IDENTIFICATION OF SPEAKERS. Those who are recognized by the chair for the purpose of speaking at
meetings of the university faculty are to identify themselves by name and discipline or position.
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1. Policy/Procedure Statement: Briefly explain the reason for the proposed addition, revision, and/or
deletion to the Faculty Staff Handbook or the Administrative Procedures Manual.

This is an update to the Admissions Committee to clarify its purpose and to increase the number of faculty members
to provide additional capacity for processing student petitions. A member of the American Language and Culture
Program faculty has also been added to improve the ability to assess petitions from non-native speakers of English.

2. Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
None.
3. Related Policies/Procedures: Describe other Ul policies or procedures related or similar to this proposed

change, or that will be impacted by it.
None.
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fUl FACULTY-STAFF HANDBOOK
CHAPTER ONE:
HISTORY, MISSION, GENERAL ORGANIZATION, AND GOVERNANCE March 2020

1640.08
ADMISSIONS COMMITTEE

A. FUNCTION. To act on applications for admission to Ul in the cases of undergraduate applicants who do not meet

minimum requirements for admission but who request a review-{the-apphicant-must-submit-additional-material-that
reflectsreal promise-of suceess-in-a-coHege-leveleurrieulum). The Admissions Committee also evaluates and acts on

applications of undergraduate students to special Ul programs requiring minimum qualifications loweress than those for
reqular admission to the University of Idaho The Admissions Committee also hears appeals from disenroliment when
that disenrollment is the result of the presentation of incomplete or false information on initial application as an
undergraduate at Ul. Decisions of this committee may be appealed as stated in 2500. (Similar applications for admission
to the College of Graduate Studies are acted on by the Graduate Council, and its decisions may be appealed as stated in
2500; those for admission to the College of Law are acted on by that college’s Committee on Admissions, and its
decisions may be appealed, in order, to the full faculty of the college and, when they consent to hear the appeal, to the
president of the university and the regents.) [ed. 7-00]

A-1. This committee traditionally meets during the summer. [add. 7-08]

B. STRUCTURE. Three-Five members of the faculty, director of counseling and testing center or designee, chair of
Ubuntu or designee, a member of the American Language and Culture ProgramALCP faculty, and the following without
vote: director of admissions (or designee), and a Student Support Services designee and a professional advisor. To assure
a quorum alternates for the faculty positions are appointed by the chair of the Admissions Committee from a list of those
who have previously served on the Committee. [rev. 7-97, 7-06, 7-08, 7-19 ed. 7-05, 4-12]
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1. Policy/Procedure Statement: Briefly explain the reason for the proposed addition, revision, and/or

deletion to the Faculty Staff Handbook or the Administrative Procedures Manual.

Text revised to align with the current structure and expectations related to financial stewardship, and
section moved from APM to FSH as part of ongoing effort to house policy in FSH and procedures in APM.

2. Fiscal Impact: What fiscal impact, if any, will this addition, revision, or deletion have?
None.
3. Related Policies/Procedures: Describe other UI policies or procedures related or similar to this proposed

change, or that will be impacted by it.
Part of comprehensive revision of APM 25.01 through 25.05

4, Effective Date: This policy shall be effective on July 1, or January 1, whichever arrives first after
final approval (see FSH 1460 D) unless otherwise specified in the policy.

If not a minor amendment forward to:
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EFSH 3175 "‘/{ Formatted: Centered

25-04—Financial Stewardship Responsibilities

Preamble: This section formerly resided in the Administrative Procedures /[Formatted: Font: Bold

Manual as APM 25.01. In 2020 it was moved to FSH 3175.

Chief Financial Offlcer for the w#University, the Vice President for Finance and

Administration and his or her designees within the Division of Finance and
Administration are responsible for managing the overall financial resources
for the university. -This includes providing leadership in budget and financial
accountability, policy, systems and reporting, as well as internal controls in
cooperation with Internal Auditing Services.

All individuals involved with management of financial resources, including
those within individual units, are responsible for:

and upholding financial policies and procedures established by the

YniversityUdniversity.

A-1. Complying with Policy and Procedures. Learning, following Formatted: Font: Bold
Formatted: Indent: Left: 0.5"

A-2. Maintaining Adequate Records. Maintaining processes and /[Formatted: Font: Bold

procedures in accordance with record-keeping requirements
established by the YUniversityUgniversity.

A-3. Creation of Budgets. Contributing to or constructing budgets
based on a thorough analysis of need while complying with any
applicable guidelines and instructions issued by the Division of Finance
and Administration.

-43. Easure-Ensuring Budget Compliance. Expending or Formatted: Font: Bold

committing any funds within approved Yniversity-Ugniversity budgets Formatted: Indent: Left: 0.5"

using appropriate financial, accounting, purchasing and other approved tormatted: Font Bold




Untversiby-university procedures, and maintaining records appropriate
to these transactions.

-54. Monitoring Current Budget or Fund Status. Monitorin Formatted:

Font:

Bold

current expenditures and revenues regularly for budgeting and Formatted

: Font:

Bold

accountability purposes.

A-65. Ensure-Ensuring Proper Salary and Wage Payments. /{Formatted:

Font:

Bold

Reconciling reports of time and effort to assure correct payment of \(Forma“ed

: Font:

Bold

salaries and wages to employees, including leave and overtime.

/{ Formatted:

Font:

Bold

A-7. Ensure-Ensuring Adequate Internal Controls. Implementing /{Formatted:

Font:

Bold

basic management controls, including segregation of duties to
maintain appropriate checks and balances, in order to ensure that
transactions are appropriately executed and recorded_and
expenditures-disbursements have a valid business purpose and are
necessary and reasonable.

A-8. Correcting Internal Control Weaknesses. Correcting /{Formatted:

Font:

Bold

management internal control weaknesses that could lead to
noncompliance with fiscal policies, waste, misuse, misappropriation, or
destruction of assets, including data and data integrity.

A-9. Reporting Improprieties. Reporting to the Director of Internal | Formatted:

Font:

Bold

Audit Hnaterral-Audit-Services; all suspected or known (a)
misappropriation_of assets, (b) s;-misuses_of #University property,
facilities or equipment,_(c) falsification of financial records or reports,
(d) unauthorized or improper destruction of assets (including data and
data integrity) and_(e) -conflicts of interest.

A-10. Easure-Ensuring Confidentiality and Safeguarding of /[Formatted:

Font:

Bold

Sensitive Information. Maintaining the confidentiality of Sriversity
Udniversity financial information as required.

A-11. Ensuring Accountability and Compliance. Performing /[Formatted:

Font:

Bold

periodic internal reviews to ensure continued compliance with [Formatted.

: Font:

Bold

Untversity-Uaniversity financial policies and administrative and
accounting procedures.



A—2-Fnsure ProperComputerSecurity—Maihtatringsystems—seedrity /{ Formatted: Font: Bold

Formatted: Font: Not Bold

Formatted: Font: Bold

/{ Formatted: Font: Not Bold

Formatted: Font: Bold

o J U A )

acminristraters-wil=The Division of Finance and Administration is responsible
for developing and making available guidance on budget and financial
accountability, policy, systems and reporting. -Unit administrators are
responsible for familiarity with the above financial stewardship
responsibilities and should ensure that introduction to these policies is
included in the training of staff with financial duties. -The annual
performance evaluation for individuals involved with management of
financial resources should include an evaluation of compliance with this

policy.

‘s i i /[ Formatted: Font: Bold

Formatted: Font: Not Bold

Formatted: Font: Bold

/LFormatted: Font: Bold
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/[Formatted: Font: Not Bold

Formatted: Font: Bold
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/{ Formatted: Font: Not Bold

Formatted: Font: Bold

/[ Formatted: Font: Not Bold
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Formatted: Font: Bold

BC. Information. For additional information_regarding financial stewardship

responsibilities, contact the Office of the Vice President for Finance and Formatted: Font: Bold
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Ul FACULTY-STAFF HANDBOOK
CHAPTER THREE:
EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF July 2019

3730
RETIREMENT PRIVILEGES AND PROGRAMS

PREAMBLE. This section was an original part of the 1979 Handbook, was changed in July of 1994 to add the optional
retirement plan, and most recently changes were made in 2007 to the eligibility criteria and benefits available
through the University of Idaho. The January 2008 version updated and supersedes all prior versions. In July 2015
updates were made due to Health Care Reform and in July 2019 changes were again made to comply with the retiree
settlement.[rev. 7-19]

The benefits and programs described in this section are governed by applicable laws and plan documents and are
subject to change at any time. In the event of a conflict between this policy and the applicable law or plan document,
the law or plan document will control. Employees contemplating retirement should make an appointment with a
Benefit Services Specialist to verify eligibility and discuss benefits and options for retirement.

Further information regarding retirement is available from Human Resources, Benefit Services
www.uidaho.edu/benefits (208-885-3697). [ed. 7-97, 7-02, 9-06, 12-06, 7-15, rev. 7-07]

CONTENTS:

A. Introduction

B. State and Federal Retirement Plans

C.  University of Idaho Privileges and Programs
D.  Disability Retirement

E. Surviving Spouse and Children

>

INTRODUCTION. This policy describes the retirement privileges and programs available to eligible
University of Idaho employees upon retirement. The University of Idaho through its Board of Regents reserves
the right to change, amend or discontinue any part of the programs described within or any one or all of these
programs in part or, entirely at any time, to the extent allowed by law. This policy should not in any way be

construed as a guarantee of continued employment.

A-1. State and Federal Retirement Plans. These include state and federal retirement plans such as the Public
Employees Retirement System of Idaho (PERSI), the Idaho Optional Retirement Plan (IORP), the Civil Service
Retirement System and the Federal Employees Retirement System. Eligibility criteria and benefits are
determined under each plan and can be found in the respective plan documents, which are subject to change. In
the event of a conflict between this policy and the plan documents, the plan documents control in all respects.

A-2. University of Idaho Retirement Privileges and Programs. These include faculty emeritus and honored
staff retiree privileges, eligibility to participate in retiree health programs of the University of Idaho (Retiree
Health Program).

A-2-a. Emeritus Faculty and Honored Staff Retiree Privileges. This policy sets forth the eligibility
criteria for, and benefits of, honored staff retiree privileges. For faculty emeritus privileges, see FSH 1565
HE. Emeritus or honored staff retiree status does not automatically confer eligibility for the Retiree Health
Program. [ed. -09]

A-2-b. Retiree Health Program. This policy sets forth eligibility criteria for the Retiree Health Program.
Information regarding specific benefits is contained in the applicable plan documents and may change. In
the event of a conflict between the information in the Plan documents and those presented in this policy, the
plan documents will control.

B. STATE AND FEDERAL RETIREMENT PLANS. University of Idaho employees participate in the
following plans, depending on eligibility. Employee contributions are made to PERSI, IORP, the Civil Service
Retirement System and the Federal Employees Retirement System through payroll deduction. The University of
Idaho contributes a portion of salary and the employee contributes a portion of salary. These amounts vary from
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year to year. Current contribution rates are available at www.uidaho.edu/benefits under the “Retirement” menu
option. Contributions are suspended while an employee is on leave without pay, except that IORP contributions

may be continued by the plan during a qualified disability if a waiver is requested and approved. Jed. 7-15] _—{ Formatted:

Font: Not Italic

B-1. Public Employees_-Retirement System of Idaho (PERSI). PERSI is a defined benefit retirement plan.
Eligibility requirements and benefits are governed by the PERSI plan document, which is available at
www.persi.idaho.gov. Employees also may contact the plan administrator listed below. The contact information can
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Indent: Left: 0.25", Tab stops: 0.25", Left

be found on the benefits website. Jed. 7-15] Formatted:
PERSH “ 4[ Formatted:
: | ; ¢

7,,,{ Formatted:

Font: Bold

A

B-2. Idaho Optional Retirement Plan (IORP), IORP is a defined contribution retirement plan. There are currently«— Formatted:
two plan administrator choices for employees: The contracts for plan administrators are managed through the Board Left + 1.13
of Regents. For information on the plan offerings visit the benefit webpage. Eligible employees must enroll and +1"+ 12
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select a Plan administrator and self-directed investments when they become eligible. In the event that a Plan Formatted
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administrator and/or investment options are not elected by the employee before contributions begin, default elections Formatted
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and/or investments will be selected. Employee and employer contributions will be directed to the default Plan
administrator and deposited within default investment choices, unless or until these have been changed by the

employee. Eligibility requirements and benefits are governed by the IORP plan document. For more information, ///[ Formatted:
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For assistance, contact Benefit Services at the University of Idaho. [rev. 7-19]
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C. UNIVERSITY OF IDAHO RETIREMENT PRIVILEGES AND PROGRAMS.

C-1. Definitions.

C-1-a. Retirement, An employee may bring about the termination of his or her employment by resigning
[see 3930 A and 3940]. Resignation is considered to be "retirement” if the employee has qualified for
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last day of employment is generally the last day worked [see FSH 3710 B-9]. [ed. 7-15] -A discussion with Black
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benefit services regarding the anticipated specific date of retirement will help facilitate the transition of
appropriate benefits and privileges in a seamless manner. [rev. 7-19]
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C-1-b. Retiree. A retiree is a former employee who has terminated his or her employment through
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retirement.

certain benefits based on age and length of qualified service (defined below). The effective date of \[
retirement shall coincide with the last work day in a calendar month or last work day of a fiscal year. The
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C-1-c. Qualified Service. For purposes of determining retiree health program eligibility, qualified service
includes service while employed at the University of Idaho in a position eligible for University of Idaho
health benefits excluding those who are only eligible under the Patient Protection and Affordable Care Act
(PPACA). This PPACA group is not eligible under the University’s criteria for University subsidized
health benefits. Service to the University of Idaho will be counted if the employee has been on paid status
at half time or greater. Employees on regular academic year appointments receive credit for twelve (12)
months of service, provided all other requirements of qualified service are met. Service while employed on
a temporary hourly (TH) basis will not be recognized as qualified service. Qualified service performed

prior to a break in service is permanently forfeited, except as provided in C-1.-e. [rev. 7-15]
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C-1-d. Active Health Plan Enrollment. For purposes of determining eligibility for the Retiree Health
Program, years of active health Plan enrollment will be counted for each fiscal Plan year in which the
employee has been enrolled as the primary subscriber for dental, life and disability benefits or each year of
employment in a position eligible for University of Idaho health benefits excluding those who are only
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eligible under the Patient Protection and Affordable Care Act (PPACA)._—This PPACA group is not

eligible under the University’s criteria for University subsidized health benefits. [rev. 7-15] /{ Formatted: Font: Not Italic

C-1-e. Break in Service. A break in service occurs when there is a separation from qualified service for
one day or more. For purposes of this policy, after a break in service an employee forfeits all prior qualified
service, unless the employee had at least five (5) years of continuous qualified service prior to the break in
service. A break in service does not include the following: (1) periods of any category of approved paid or
unpaid leave of absence; or (2) periods during which the employee is eligible for and has opted to remain

on the lay-off roster. Information on the lay-off process is found on the HR webpage. [rev. 7-19] ///{ Formatted: Font: Not Italic

G-1-f. Part-time Employees. Qualified part-time employees who are employed in a health benefits eligible
position are eligible for the Retiree Health Program upon retirement excluding those who are only eligible
under the Patient Protection and Affordable Care Act (PPACA). This PPACA group is not eligible under
the University’s criteria for University subsidized health benefits. Service credit for part-time employees
will be earned based on a prorated percentage of their full-time status. An employee who temporarily
reduces his or her hours of work and remains employed in a health benefits eligible position may earn up to
two (2) years of full-time service credit if hours have been temporarily reduced to accommodate
transitioning into retirement or to accommodate a family or personal matter. In either case, the employee

must obtain written approval in advance from his or her supervisor and Benefit Services. [rev. 7-15] | Formatted: Font: Not Italic

C-2. Honored Staff Retiree Privileges

C-2-a. Eligibility Requirements. Upon retirement, each member of the classified or exempt staff whose
service to the University of Idaho meets one of the following criteria, and whose employment was not
terminated for cause, is designated an honored staff retiree:

1.- Completion of 30 years of qualified service; or /{ Formatted: Font: Not Bold

2. Completion of 15 years of qualified service and attainment of age 64; or

7—7:{ Formatted: Font: Not Bold

#E3.  Attainment of age 55 and completion of a number of years of qualified service, such that the
sum of the years of age and the years of service is 80.

C-2-b. Privileges. Each member of the classified or exempt staff meeting the above -eligibility
requirements is awarded a presidential commendation for long and faithful service, and his or her name is
entered on the list of honored staff retirees especially worthy of continued recognition as members of the
University of Idaho community. Privileges available to honored staff retirees are as follows:

1. Membership in the University of Idaho Retirees Association (UIRA);

#2. Education privileges [see FSH 3760];

3. One, free non-transferable gold parking permit each year;

#v4. Listing in the campus directory;

v5. Honored staff retirees who elect to maintain an active computing account will retain access to
services provided by Information Technology Services (ITS) including electronic communications

(e.g. —email, instant messaging, etc.), technical support, and offered software; [rev. 7-15] /{ Formatted: Font: Not Italic

vib. Eligibility to receive mailings (upon request), such as the University of ldaho Register and similar 7,,{ Formatted: Font: Not Italic

publications; and L
viiZ.  Inclusion in appropriate university, college, and departmental functions. { Formatted: Font: Not gold

C-3. Privileges for Emeritus Faculty Retirees. Privileges for emeritus faculty retirees are enumerated in FSH

1565 E-4. Jed. 9-07, 6-09, ed. 7-15] /{ Formatted: Font: Not Italic

C-4. Retiree Health Program Eligibility. The Retiree Health Program is divided into four tiers of eligibility
requirements and includes varying levels of benefits. Benefits offered in each tier are subject to change.
Enrollment in the Ul medical plan is required at the time of retirement to transition to the retiree medical plan.
As part of open enroliment Benefit Services shall inform employees they must be enrolled in a Ul health plan at

the time of retirement in order to be eligible for the retiree health plan. [rev. 7-19] ///{ Formatted: Font: Not Italic
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C-4-a. Tier | -- Eligibility Criteria. To qualify for Tier I, an employee must be retired and covered under
the Retiree Health Program pursuant to a prior version of this policy, or meet the following criteria on or
before September 30, 2007, but may retire later:

o ) UL

) U

1. Hired on or before January 1, 2002; and /[ Formatted: Font: Not Bold
2. Has been enrolled, or eligible to enroll, as the primary subscriber in the active health plan for
at least (5) five years prior to retirement; and [rev. 7-15] /{ Formatted: Font: Not Bold
#3.  Meets one of the following three criteria: Formatted: Font: Not Italic
1.a. Has completed at least 30 years of qualified service, regardless of age; or
2:b. The sum of the number of years of age and qualified service is equal to or greater than 80, to ~{ Formatted: Font: Not Bold
include a minimum age of 55 years; or /[ Formatted: Font: Not Bold
3.c. Has completed at least 15 years of qualified service and attained a minimum age of at least 64
years.
C-4-b. Tier Il -- Eligibility Criteria. To qualify for Tier I, an employee must meet the following criteria
on or before June 30, 2011, but may retire later:
1. Hired on or before January 1, 2002; and /{ Formatted: Font: Not Bold
#:2. Has been enrolled, or eligible to enroll, as the primary subscriber in the active health plan for at
least (15) fifteen years prior to retirement; and [rev. 7-15] /{ Formatted: Font: Not Bold
3. Meets one of the following criteria: Formatted: Font: Not ltalic
1. Has completed at least 30 years of qualified service, regardless of age; or;
2. The sum of the number of years of age, subject to a minimum age of 55 years; plus qualified \[ Formatted: Font: Not Bold

service, subject to a minimum of 15 years, is equal to or greater than 80.

G-4-c. Tier 111 -- Eligibility Criteria. To qualify for Tier 111, an employee must meet the following criteria
on or after July 1, 2011, but may retire later:

1. Hired on or before January 1, 2002; and

|

Formatted: Font: Not Bold

#:2. Has been enrolled, or eligible to enroll, as the primary subscriber in the active health plan for at

least (20) twenty years prior to retirement; and [rev. 7-15] /{ Formatted: Font: Not Bold

3. Meets one of the following criteria: Formatted: Font: Not Italic

1. Has completed at least 30 years of qualified service, regardless of age; or \[
Formatted

2. Has completed at least 20 years of qualified service, and the sum of the number of years of : Font: Not Bold

) U

age, subject to a minimum age of 55 years, plus years of qualified service is equal to or
greater than 90.

C-4-d. Tier IV -- Eligibility Criteria. To qualify for Tier 1V, an employee must meet the following
criteria:

1. Has been enrolled, or eligible to enroll, as the primary subscriber in the active health plan for at

least (10) ten years prior to retirement; and Jrev. 7-15] Formatted: Font: Not Bold

#:2. Has completed at least 10 years of qualified service; and Formatted: Font: Not Italic

3. Is at least 55 years of age; and; frev—7-15]
4. The employee’s current hire date is prior to July 1, 2020, [rev. 7-15, 3-20]

Formatted: Font: Not Bold

Formatted: Font: Bold

e. Ineligible Employees. Employees with a current hire date on or after July 2, 2020, are outside of the

Formatted: Font: Not Italic

eligibility tiers and are not eligible for retiree health benefits. [add. 3-20]

L

Formatted: Font: Not Italic

C-5. Continued Eligibility for the Retiree Health Program. Once a Retiree has qualified for the University of Formatted: Indent: Left: 0.5", First line: 0", Tab stops:
Idaho Retiree Health Program, the following conditions must be met for continued eligibility. 0.88", Left + Not at 0.75"

o U U

C-5-a. Retirees and their dependents must enroll in the Retiree Health Program when first eligible or they
will lose eligibility. Upon eligibility for the Program, retirees will be required to make a one-time,
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irrevocable election of available plan options. Current retirees made this election no later than July 1, 2007.
Retirees, who are enrolled in the Program; but fail to make an election will be automatically and
irrevocably enrolled in the selected default Plan. Plan options and default plans may vary from year to year.
Information regarding plan options and which plans will be used for default is available from Benefit

Services. [ed. 7-15] /{ Formatted: Font: Not Italic

C-5-b. For eligible retirees, coverage is effective on the first of the month following the effective date of
retirement. In order to avoid a gap in coverage between the last day of work and the first day of coverage
under the Retiree Health Program, coverage for eligible retirees under the active health benefit program

will continue until coverage under Retiree Health Program begins. [rev. 7-19] /{ Formatted: Font: Not Italic

C-5-c. Covered dependents are first eligible on the same date the retiree becomes eligible or on the date
they later become a dependent.

C-5-d. All participants who qualify for post-Medicare coverage, including covered dependents, in any tier
of the Retiree Health Program must elect Medicare Parts A and B as their primary payer of benefits when
they first become eligible, except to the extent that federal law requires the Retiree Health Program to be
primary. All participants must comply with rules set forth in the Plan document for each Plan and/or tier of
eligibility with respect to Medicare Prescription Drug Coverage (Part D). See C-7 for additional
information on post-Medicare coverage. [rev. 3-20]

C-5-e. All participants, including covered dependents, in any tier are subject to coordination of benefits
rules as set forth in the applicable plan documents.

C-5-f. If coverage under the Retiree Health Program is ended for any reason, there is no opportunity to
rejoin the Program at a later date. The only exception is for a Retiree who returns to a benefit eligible
position at the University of Idaho following his or her participation in the Retiree Health Program. In this
instance, Retiree Health Program coverage will be temporarily suspended. After active employment ends,
the Retiree will have the right of reinstatement in the same tier and Plan election(s) that applied on the
original date of retirement.

C-6. Benefits. Programs offered vary from tier to tier and benefits vary within the Plans available within each tier,
as set forth in the applicable plan document(s). These are subject to change without notice. See benefits webpage for

governing plan documents. [rev. 7-19] /{ Formatted: Font: Not Italic

C-7. Contributions_and Post-Medicare Coverage. Effective-July-1-2007-aHQualified retirees ~witk-share in the
cost of coverage through a monthly contribution, unless a Plan option which requires no monthly contribution is
elected (if applicable). Contribution rates for retiree coverage are established annually by the University. [rev. 3-20]

The University will offer at least one medical Plan option to Tier | retirees which does not require retiree cost
sharing through monthly contributions. It is the intention of the University to offer at least one medical Plan option
that is less costly, or that for tiers two and three may have no retiree cost sharing. The Plan with no cost or less
retiree monthly cost sharing will have less generous benefits such as higher deductibles and higher out of pocket
expenses.

C-7-a. Tier | Retirees—Contribution Rate Increase and Post-Medicare Coverage. [rev. 3-20]:

1. Contribution rates charged to Tier I retirees shall not increase in any one year over the previous year

by more than 10%.

‘741 Formatted: Indent: Left: 0.75"
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2. Tier | retirees continue to be eligible for post-Medicare coverage as long as they stay eligible for
participation in the Plan.

b. Tier 11 and Tier 111 Retirees—Post-Medicare Coverage. [add. 3-20] /[Formatted: Font: Bold

1. Tier 1l and Tier I11 employees who are eligible to retire prior to January 1, 2021, continue to be
eligible for post-Medicare coverage as long as they stay eligible for participation in the Plan.

2. Tier 1l and Tier 111 employees who are not eligible to retire prior to January 1, 2021, are eligible for
post-Medicare coverage only through December 31, 2023, and will pay contribution rates for post-
Medicare coverage per the following schedule: 25% of the cost for post-Medicare coverage in calendar
year 2021, 50% of the cost for post-Medicare coverage in calendar year 2022, and 75% of the cost for

post-Medicare coverage in calendar year 2023. Thereafter, post-Medicare coverage ceases.

“[Formatted: Indent: Left: 0.5", First line: 0"

C-7-b. Tier IV Retirees—Contributions and Post-Medicare Coverage. [rev. 7-19, 3-20]
1. = ent forretireeswho-aualif atiree with-a-disabilib/ and-are notvet eligib

Tier 1V retirees wit-beare responsible for 100 percent of the cost of retiree coverage.

2. _Tier IV _employees who are retired or eligible to retire prior to January 1, 2021, continue to be<‘[ Formatted: Indent: Left: 0.5", Hanging: 0.25"

eligible for post-Medicare coverage at full cost as long as they stay eligible for participation in the
Plan.

3. Tier IV employees who are not eligible to retire prior to January 1, 2021, are eligible for post—<—[ Formatted: Indent: Left: 0.5", Hanging: 0.25"

Medicare coverage at full cost only through December 31, 2023.

G-7-c. Sick Leave Conversion_for Tier IV. Tier IV is allowed sick leave conversion equal to :-00ne half /[Formatted; Font: Bold

of the unused sick leave hours available at the time of retirement accrued since July 1, 1976, not to exceed
a benefit of 600 hours, which may be used to pay for the cost of Tier IV retiree health coverage. [rev. 3-
20]-

EXAMPLE #1: At the time of retirement, Retiree has accrued 1000 hours of sick leave. Retiree
may convert 500 hours to pay for retiree medical-health coverage. [ed. 3-20

EXAMPLE #2: At the time of retirement, Retiree has accrued 1400 hours of sick leave. Retiree
may convert 600 hours to pay for retiree health coverage.

Only Retirees in Tier IV who had a sick leave balance eligible for sick leave conversion as described above
are eligible for sick leave conversion. Sick leave conversion is limited to use for the cost of Ul retiree
medical coverage for the retiree only.

C-7-d. Dependents: Retirees in all tiers will be responsible for payment of one hundred percent of the cost
of coverage for all covered dependents.

C-7-e. Payment: The cost (if applicable) of retiree and/or dependent coverage must be paid in a timely
manner. All plans of coverage will be terminated if the required payment for all plans of coverage is not
received within 30 days of the date it is due.

D. Surviving Spouse and Children. [ren. 7-19] /{ Formatted: Font: Not Italic
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D-1. Faculty Emeritus or Honored Staff Retiree Privileges. There is no transfer of Emeritus or Honored
Staff privileges as described above or in FSH 1565 E-4. [ed. 6-09]

D-2. Retiree Health Program. A covered dependent spouse or child may continue under the Retiree Health
Program under the following terms and conditions:

D-2-a. Following the death of the retiree, a covered dependent spouse or child may continue coverage
under the Retiree Health Program, provided all other Program and plan eligibility requirements are met.

B-2-b. Effective July 1, 2007, a covered dependent spouse of a deceased retiree may remain enrolled in the
Retiree Health Program even if he or she later remarries, provided all other Program and plan requirements
are met.

B-2-c. A new spouse of a former covered dependent spouse, or any other newly acquired dependent, may
not be added to the Retiree Health Program. However, a dependent child of the retiree who is born after the
death of the retiree may be added within 30 days of birth.

B-2-d. The covered dependent spouse or eldest covered dependent child will become the new “primary
subscriber” in the same Plan election and tier of coverage that applied prior to the retiree’s death, provided
all other Program and plan eligibility requirements continue to be met. However, regardless of which tier
applies, the new primary subscriber will be responsible for the entire cost of coverage based on the full
subscriber rate for himself or herself and for all covered dependents, based on the subscriber and dependent
rates in effect at that time.

DB-2-e. If the covered dependent spouse or eldest child does not have the same Medicare eligibility as the
retiree had at the time of death, the surviving covered dependent(s) will be transferred to the retiree plan
that is consistent with the new primary subscriber’s own Medicare eligibility.

B-2-f. If a covered dependent spouse or child becomes eligible for coverage under another employer’s
health plan as either the primary subscriber or as a dependent, eligibility for coverage under the Retiree
Health Program will end. Waiving coverage under another employer’s plan also will result in a loss of
eligibility for the Retiree Health Program.
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Attachment #9

College of Graduate Studies
Proposed Catalog Changes
Effective Summer 2020

Master's Degrees

Credits

All master's degree programs require a minimum of 30 credits. Some master's degree programs may
require more. Additional work may be stipulated in individual cases to meet particular objectives or
need for additional background. Courses used toward an undergraduate degree, professional
development courses, or courses on a professional development transcript are not available to be used
toward a graduate degree.

No more than three credits of workshop or workshop equivalent courses may be used toward the
graduate degree.

Credit in course 500 (Master's Research and Thesis) or 600 (Dissertation) cannot be counted toward a
non-thesis master's degree. Although no limit is imposed on the number of credits that may be earned
in course 500 for degrees with thesis, only a maximum of 10 credits in course 500 in the major of the
degree can be used to fulfill master's degree requirements (a lower limit may be set by the program). Up
to fivesix credits of course 599 (Non-thesis Research) are allowed to count towards a non-thesis master's
degree; however, if a thesis option exists for the program, no more credits of course 599 are allowed
toward the non-thesis master's degree than half the number of credits allowed for course 500 toward
the program's master's degree.
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UCC-20-062b

College of Graduate Studies
Proposed Catalog Changes
Effective Summer 2020

Doctoral Degrees

Requirements for Doctoral Degrees

Credit Requirements

For the Ph.D. and Ed.D., a minimum of 78 credits beyond the bachelor's degree is required; of these, at
least 52 credits must be at the 500 level or above and at least 33 of the 78 credits must be in courses
other than 600 (Doctoral Research and Dissertation). A maximum of 45 credits in 600 (Doctoral Research
and Dissertation) ard-5 including 6 credits of 599 (Non-thesis Research) or 500 (Master’s Research and

Thesis) may be used toward the degree. For the D.A.T., a minimum of 66 credits are required {including
all-dissertation-work): and follow a prescribed set of courses set by the program.

Courses numbered below 300 may not be used to fulfill the requirements for a doctoral degree; courses
numbered 300-399 may be used only in supporting areas and are not to be used to make up
deficiencies. Individual programs may require additional course work. Applicants having a doctoral
degree may obtain a second doctoral degree subject to the approval of the Graduate Council. The
Graduate Council will establish the requirements for the second degree.




UCC-20-062c

College of Graduate Studies
Proposed Catalog Changes
Effective Summer 2020

1. Add the following language to the catalog at the end of the College of Graduate Studies —
Overview section:

Non-degree Enroliment in the College of Graduate Studies

A non-degree student may register for graduate level courses if they have earned an undergraduate or
graduate degree from a regionally accredited institution with a cumulative grade point average of 3.00
or higher. Students desiring to register in graduate level courses should send a copy of their transcript
showing degree date and GPA to the College of Graduate Studies (cogs-forms@uidaho.edu) to have the
block on 500-level courses removed. Students desiring to have graduate level courses taken as a non-
degree student placed on a graduate transcript must follow the policies on reserving courses for the
graduate transcript.

Reserving Non-Degree Courses for the Graduate Transcript

Students desiring to move courses from their non-degree transcript to a graduate transcript may do so
by filing the Credit Reservation Form with the College of Graduate Studies. Courses from the non-
degree record may be moved to a graduate transcript if they meet the following criteria 1) the student
has a cumulative GPA of 3.00 or greater; 2) the course is at the 400 level or higher; 3) the grade in the
course is A, B or Pass. No more than 12 credits of non-degree work can be moved to the graduate
transcript under this policy. The combined total of transfer credits, correspondence credits, non-degree
credits, credits moved from an undergraduate transcript that were not used toward an undergraduate
degree, and approved credits more than eight years old at the time the degree is awarded shall not
exceed 12 credits for master's programs designated as requiring 36 or fewer credits, and shall not
exceed one-third of the total credits in designated programs requiring more than 36 credits.

Students are responsible to initiate the course reservation process as soon as they enter a graduate
program. Courses will not be reserved until final grades for the term have been posted. All courses
placed on the graduate transcript, regardless of course level, will be assessed graduate fees.
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Attachment #10

Office of the Registrar
Proposed Catalog Changes
Effective Summer 2020

J-1. Credit Requirements
J-1-a

Students must have earned a minimum of 120 credits to be granted a baccalaureate degree from
the University of Idaho. Some programs require a higher minimum. For the minimum number of
credits required in each degree program, see the major curricula of the various degree-granting
units in the individual departmental section.

J-1-b

A minimum of 48 36 credits in upper-division courses (numbered 300 or above) is required for a
baccalaureate degree.

Rationale: The minimum upper division credit requirement was changed from 36 credits to 40
credits beginning in the 2017-2018 catalog year. This was in response to removing the limit on
community college credit transfers, which was previously limited to 70 credits. This change has
created a burden for certain departments, in particular those with programs that offer degrees
in Coeur d’Alene where their foundational courses are completed at North Idaho College before
completing the University of Idaho curriculum.
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Idaho and Peer Institution Upper-Division Credit Requirements

Ul currently requires 40 upper-division credits to graduate with a Bachelor’s degree

State Institution

UPDV Credit Requirement

Boise State University 40
Idaho State University 36
Lewis and Clark State College 36
Peer Institution
Arkansas State University 45
Clemson University No requirement listed
Colorado State University 42
Kansas State University 45
Montana State University 42
New Mexico State University 48
North Dakota State University 36

Oregon State University

60 quarter credits (40 semester credits)

University of Nebraska-Lincoln

Varies by degree

University of Wyoming 42
Utah State University 40
Washington State University 40




UCC-20-055
Attachment #11

Proposed Catalog Changes
Independent Study of Idaho
Effective Summer 2020

B-4. Independent Study Courses

A student enrolled in the regular program is permitted to carry Independent Study in Idaho courses
for college credit only with the prior written approval of his or heraeademic deanadvisor. Credit for
Independent Study in Idaho courses will not be accepted without such approval.

Rationale: Deans already refer students back to their advisors, as advisors generally know the
students’ situations. Making this change will reduce approval time for students.

E-4. Computing Grade-Point Averages

Grades are converted by assigning the following number of points per credit for each grade: A-4, B-3, C-
2, D-1, F-0. In computing the grade-point average, neither credits attempted nor grade points earned
are considered for the following: courses graded |, IP, P, S, W, WU, N, CR, NC, correspondence-courses;
non-Uofl sponsored independent study courses, continuing education units, credits earned under
regulation I, or courses taken at another institution. Credit earned at non-U.S. institutions is recorded
as pass (P) or fail (F), except for some courses taken through an approved study abroad program.

The Ul considers only the Institutional grade-point average official. Although both institutional and
overall grade-point averages are printed on transcripts, the overall grade-point average (which includes
transfer courses) is informational only. To calculate a grade-point average divide the Quality Points
(course credits times the points assigned for the grade earned) by the GPA Hours (course credits
attempted not including grades of I, IP, P, W, WU, or N). Earned Hours indicate the total number of
semester credits successfully completed (course grades of A, B, C, D, or P earned). Grades of P are
included in Earned Hours but do not earn any quality points; grades of F are included in GPA Hours, but
not in Earned Hours.

J-2. Residency Requirements

A student must earn a minimum of 30 upper-division credits in Ul courses. No credits awarded for
alternative credit opportunities (see regulation |)-erindependentstudy or non-Uofl sponsored
independent study courses can be counted among these 30 Ul credits. Study abroad and student
exchange credits may be counted toward this requirement with prior approval by the student's
academic department and dean.
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J-9. Academic Minors

J-9-c

Transfer credits may be applied to a minor, however, at least 9 credits of those completing the minor’s
requirements must be in Ul courses. Similar to the residency requirements for a baccalaureate degree in
J-2, no credits awarded for independentstudy- or non-Uofl sponsored independent study courses
bypassed courses (see I-2-d), credit by examination (see I-1-a, I-1-c, or I-2-a), College Level Examination
Program (CLEP — see I-2-b), or experiential learning (see I-2-b) can be counted among these 9 Ul credits.
Study abroad and student exchange credits may be counted toward this requirement with prior approval
by the student’s academic department and dean.

Rationale: The proposal is that University of Idaho-sponsored ISI courses count as in-residence
courses for the following purposes: meeting upper-division in-residence requirements, replacing a
previously earned grade in the course, and providing quality points.

Removing the barriers to applying upper-division Ul-sponsored ISl courses to Ul degree completion
will facilitate timely graduation. This change will also allow students to use Ul-sponsored ISI courses
to retake a course to improve their grade or GPA. Thus, it will provide students an additional option
for achieving course success through Ul-sponsored ISI courses and will facilitate the transfer of Ul-
sponsored ISI courses to other institutions. Certain institutions (e.g., Penn State University) view
courses without quality points as not having been taken for credit.

Non-University of Idaho-sponsored courses should fall under transfer courses, thus automatically
excluding them from similar consideration. If necessary, in-/exclusionary language could be
included such as “non-Ul sponsored independent study courses” in regulation J-2, for example.



Attachment #12

First-Year Admission Requirements

Office of Admissions
Proposed Catalog Changes
Effective Summer 2020

UCC-20-060

First-year applicants graduating from high school prior to 1995 must meet the requirements in effect for
their graduation year. A degree-seeking applicant applying directly from high school or with fewer than
14 semester credits of transferable college work earned after high school graduation must:

1. Submit ACT or SAT scores.

2. Graduate from a regionally accredited high school with a combination of cumulative GPA! and

test scores? as defined in the following table:

Test Scores

High School GPA

ACT Composite

SAT Critical
ReadingMerbal + Math
(SAT taken prior to

SAT Evidence Based
Reading & Writing +
Math (SAT taken

March 2016)

March 2016 and after)

3.00-4.00 Any test score Any test score Any test score
2.60-2.99 15-36 740 - 1600 830-1600
2.50-2.59 17-36 830 - 1600 910-1600
2.40-2.49 19-36 910 - 1600 990-1600
2.30-2.39 21-36 990 - 1600 1070-1600
2.20-2.29 23-36 1070 - 1600 1140-1600

1 Unweighted

Written sections of the test not
required for admission.

3. Complete specified high school courses with a minimum 2.00 GPA as listed below. A credit is
defined as a course taken with a minimum of 70 hours of classroom instruction. A high school

credit can be counted in only one category.

a. English: A minimum of 8 credits (4 years), selected from composition and literature
courses or courses that integrate composition, language, and literature.

b. Mathematics: A minimum of 6 credits (3 years) including algebra | or applied math |,
geometry or applied math Il, and algebra Il. An additional 2 credits are strongly
recommended. Other courses may include probability, discrete math, analytic
geometry, calculus, statistics, and trigonometry. Four of the required mathematics
credits must be taken in the 10th, 11th, and 12th grades.

c. Social Science: A minimum of 5 credits (2 % years), selected from American government
(state and local), geography, U.S. history, world history, psychology, sociology, and
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economics (consumer economics courses approved by the Idaho State Board of
Education may be counted toward this requirement).

Natural Science: A minimum of 6 credits (3 years), selected from anatomy, biology,
chemistry, geology, earth science, physical science, physiology, physics, zoology, and
applied science courses jointly approved by the State Department of Education (SDOE)
and the State Department of Professional-Technical Education (DSPTE) (maximum of
two credits in this category). Ecology will count if SDOE approved. At least two credits
must involve laboratory science experience. Note: A laboratory science course is defined
as one in which at least one class period each week is devoted to providing students the
opportunity to manipulate equipment, materials, or specimens; develop skills in
observation and analysis; and discover, demonstrate, illustrate, or test scientific
principles or concepts.

Humanities/Foreign Language: A minimum of 2 credits (1 year), selected from
literature, history, philosophy, foreign language, fine arts, and interdisciplinary
humanities (related study of two or more of the traditional humanities disciplines).
These courses should emphasize history, appreciation, theory, analysis, and/or critique.
History courses beyond those required for state high school graduation may be counted.
Foreign language study is strongly recommended. Native American language (five Idaho
tribes) may meet this requirement if taught by certified high school faculty.

Other College Preparation: A minimum of 3 credits (1 % years), of which no more than
one credit may be in speech or debate (debate must be taught by a certified teacher).
Other courses may include studio/performing arts (art, dance, drama, and music) or
foreign language (beyond any foreign language credit applied in the humanities/foreign
language category). May include no more than two credits in SDPTE-approved classes in
agricultural science and technology, business and office education, health occupations
education, family and consumer sciences education, occupational family and consumer
science education, trade, industrial, and technical education, and individualized
occupational training.

Applicants with fewer than 14 semester hours of transfer credit completed after high
school graduation must meet both first-year and transfer admission requirements,
including submission of the required test scores. (See "First-Year Admission
Requirements" above.)

Students who have participated in running start, dual credit or accelerated learning programs who
concurrently enroll in college credit courses while still in high school need to meet first-year
requirements for admission and submit all of the appropriate high school documentation regardless of
the number of transferable credits completed. See First-Year Admission Requirements.

If a first-year applicant does not qualify for regular admission or satisfies one of the criteria below, he or
she may apply to the Admissions Committee for consideration (see Applying to the Admissions

Committee).

Graduates from a non-accredited high school,

Is home schooled,
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Obtains a General Educational Development (GED) certificate,

Deserves consideration because of special circumstances (i.e. disadvantaged or minority status,
delayed entry, returning veteran, a talented student wishing to enter college early, and/or
similar situations).



UCC-20-063a
Attachment #13

University Committee on General Education
Proposed Catalog Changes
Effective Summer 2020

J-3-b. Oral Communication (2-3 credits)

Students who receive a passing grade in one of the following courses are expected to meet the
proficiencies for Oral Communication courses contained in Section IlI-N of the Idaho State Board of
Education Governing Policies and Procedures. Students should be able to demonstrate basic
competency in

1. organization and preparation,
2. oral language use and presentation, and
3. addressing audience needs and interests.

Code Title Hours
COMM 101 Fundamentals of Public Speaking 2
COMM 150 Online Oral Communication 3
EME212 Busimess iltitdag 3
ENGL 317 T L\t 3
PHIL 102 Reason and Rhetoric 2
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University Committee on General Education
Proposed Catalog Changes
Effective Summer 2020

J-3-d. Mathematical Ways of Knowing (3 cr)

UCC-20-063b

These courses develop analytical, quantitative, and problem solving skills by involving students in
doing mathematics, statistics, or computer science and by focusing on understanding the concepts
of these disciplines.

Students receiving passing grades in mathematics, statistics, or computer science will have the
ability to recognize, analyze, and solve problems.

CS 112

MATH 123
MATH 130
MATH 143

MATH 153/

STAT 153

MATH 160
MATH 170
MATH 175
MATH 275
STAT 251

Computational Thinking and Problem Solving
Mathematics Applied to the Modern World
Finite Mathematics

Pre-calculus Algebra and Analytic Geometry
Introduction to Statistical Reasoning

Survey of Calculus

Analytic Geometry and Calculus |
Analytic Geometry and Calculus Il
Analytic Geometry and Calculus Il
Statistical Methods

W w w w w
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University Committee on General Education
Proposed Catalog Changes
Effective Summer 2020

J-3-e. Humanistic and Artistic Ways of Knowing (6 cr, from two different
disciplines) and Social and Behavioral Ways of Knowing (6 cr, from two
different disciplines)

The purpose of these liberal arts courses is to provide students with critical tools for understanding
the human experience and providing the means for students to respond to the world around them.

Humanistic and Artistic Ways of Knowing courses enable students to reflect upon their lives and ask
fundamental questions of value, purpose, and meaning in a rigorous and systematic interpretative
manner, with the goal of fostering understanding of culture and inspiring a citizenry that is more
literate, respectful of diverse viewpoints, and intellectually inquisitive.

Social and Behavioral Ways of Knowing courses enable students to apply rigorous analytic skills for
the purpose of explaining the dynamic interaction among history, institutions, society and ideas
that shape the behaviors of individuals, communities and societies. With these skills students can
critically address the social issues of our contemporary world.

Courses on the humanities and social science lists that are also listed as satisfying the American
diversity or international requirement are indicated by a D or | designation.

Approved Humanistic and Artistic Ways of Knowing Courses:

AMST 301 Studies in American Culture

ARCH 151 Introduction to the Built Environment
ART 100 World Art and Culture

ART 205 Visual Culture

ART 213 History and Theory of Modern Design
ART 302 Modern Art and Theory

ART 382 History of Photography

ART 407 New Media

CHIN 110 (101) Elementary Chinese |
CHIN 111 (102) Elementary Chinese Il

WIW W W Wwwws®>wwwwwwww

DAN 100 Dance in Society

ENGL 175 Introduction to Literary Genres

ENGL 221 History of Film 1895-1945

ENGL 222 History of Film 1945-Present

ENGL 257 Literature of Western Civilization
ENGL 258 Literature of Western Civilization
ENGL 290 Introduction to Creative Writing
ENGL 322 Environmental Literature and Culture


https://uidaho-preview.courseleaf.com/search/?P=AMST%20301
https://uidaho-preview.courseleaf.com/search/?P=ARCH%20151
https://uidaho-preview.courseleaf.com/search/?P=ART%20100
https://uidaho-preview.courseleaf.com/search/?P=ART%20205
https://uidaho-preview.courseleaf.com/search/?P=ART%20213
https://uidaho-preview.courseleaf.com/search/?P=ART%20302
https://uidaho-preview.courseleaf.com/search/?P=ART%20382
https://uidaho-preview.courseleaf.com/search/?P=ART%20407
https://uidaho-preview.courseleaf.com/search/?P=DAN%20100
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20175
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20221
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20222
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20257
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20258
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20322

ENGL 341
ENGL 342
ENGL 343
ENGL 344
ENGL 345
ENGL 375
FLEN 210
FLEN 313
FLEN 324
FLEN 331
FLEN 391
FLEN 394
FREN 101
FREN 102
GERM 101
GERM 102
HIST 340
HIST 350
HIST 357
HIST 366
HIST 378
HIST 379
HIST 414
HIST 442
HIST 443
HIST 445
HIST 447
HIST 448
HIST 485
IS 370
JAPN 101
JAPN 102
MUSH 101
MUSH 111
MUSH 201
NEZP 101
NEZP 102
PHIL 103
PHIL 200
PHIL 201
PHIL 208
PHIL 240
PHIL 351
PHIL 361
SPAN 101

Survey of British Literature

Survey of British Literature

Survey of American Literature

Survey of American Literature

Shakespeare

The Bible as Literature

Introduction to Classic Mythology

French/Francophone Literature in Translation

Topics in German Literature in Translation

Japanese Anime

Hispanic Film

Latin American Literature in Translation

Elementary French |

Elementary French Il

Elementary German |

Elementary German Il

Modern India, 1757-1947

The Age of Enlightenment: European Culture & ldeas, 1680-1800
Women in Pre-Modern European History

Modern European Cultural and Intellectual History, 1880-1980
History of Science I: Antiquity to 1700

History of Science Il: 1700-Present

History and Film

The Medieval Church: Europe in the Early and High Middle Ages
The Medieval State: Europe in the High and Late Middle Ages
Medieval English Constitutional and Legal History: 1066-1485
The Renaissance

The Reformation

Chinese Social and Cultural History

African Community, Culture, and Music

Elementary Japanese |

Elementary Japanese |l

Survey of Music

Introduction to Music Literature

History of Rock and Roll

Elementary Nez Perce |

Elementary Nez Perce |l

Ethics

Philosophy of Alcohol

Critical Thinking

Business Ethics

Belief and Reality

Philosophy of Science

Professional Ethics

Elementary Spanish |

UCC-20-063c
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https://uidaho-preview.courseleaf.com/search/?P=ENGL%20341
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20342
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20343
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20344
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20345
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20375
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20210
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20313
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20324
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20331
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20391
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20394
https://uidaho-preview.courseleaf.com/search/?P=HIST%20340
https://uidaho-preview.courseleaf.com/search/?P=HIST%20350
https://uidaho-preview.courseleaf.com/search/?P=HIST%20357
https://uidaho-preview.courseleaf.com/search/?P=HIST%20366
https://uidaho-preview.courseleaf.com/search/?P=HIST%20378
https://uidaho-preview.courseleaf.com/search/?P=HIST%20379
https://uidaho-preview.courseleaf.com/search/?P=HIST%20414
https://uidaho-preview.courseleaf.com/search/?P=HIST%20442
https://uidaho-preview.courseleaf.com/search/?P=HIST%20443
https://uidaho-preview.courseleaf.com/search/?P=HIST%20445
https://uidaho-preview.courseleaf.com/search/?P=HIST%20447
https://uidaho-preview.courseleaf.com/search/?P=HIST%20448
https://uidaho-preview.courseleaf.com/search/?P=HIST%20485
https://uidaho-preview.courseleaf.com/search/?P=IS%20370
https://uidaho-preview.courseleaf.com/search/?P=MUSH%20101
https://uidaho-preview.courseleaf.com/search/?P=MUSH%20111
https://uidaho-preview.courseleaf.com/search/?P=MUSH%20201
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20103
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20200
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20201
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20208
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20240
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20351
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20361

UCC-20-063c

SPAN 102 Elementary Spanish Il 4
THE 101 Introduction to the Theatre 3
THE 468 Theatre History 3
WGSS 201 Introduction to Women's, Gender, and Sexuality Studies 3

Approved Social and Behavioral Ways of Knowing Courses:

ANTH 100 Introduction to Anthropology
ANTH 101 Biological Anthropology

ANTH 102 Peoples of the World

ANTH 261 Language and Culture

ANTH 329 North American Indians

ANTH 350 Food, Culture, and Society

ANTH 462 Human Issues in International Development
COMM 233 Interpersonal Communication
COMM 335 Intercultural Communication
COMM 410 Conflict Management

ECON 201 Principles of Macroeconomics
ECON 202 Principles of Microeconomics
ECON 272 Foundations of Economic Analysis
EDCI 201 Contexts of Education

EDCI 301 Learning, Development, and Assessment
FLEN 270 Introduction to Greek and Roman Civilization
FLEN 307 Institutions of the European Union

FLEN 308 European Immigration and Integration

GEOG 165 Human Geography
GEOG 200 World Regional Geography
GEOG 260 Introduction to Geopolitics
GEOG 365 Political Geography

HIST 101 History of Civilization 1

HIST 102 History of Civilization 2

HIST 111 Introduction to U.S. History

HIST 112 Introduction to U.S. History

HIST 180 Introduction to East Asian History

HIST 270 Introduction to Greek and Roman Civilization
HIST 315 Comparative African-American Cultures

HIST 462 History of the American West

HIST 461 Idaho and the Pacific Northwest

HIST 380 Disease and Culture:History of Western Medicine
HIST 382 History of Biology: Conflicts and Controversies
HIST 388 History of Mathematics

HIST 412 Revolutionary North America and Early National Period
HIST 419 Topics in the American West

HIST 420 History of Women in American Society
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HIST 424 American Environmental History


https://uidaho-preview.courseleaf.com/search/?P=THE%20101
https://uidaho-preview.courseleaf.com/search/?P=THE%20468
https://uidaho-preview.courseleaf.com/search/?P=WGSS%20201
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20100
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20220
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20261
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20329
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20350
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20462
https://uidaho-preview.courseleaf.com/search/?P=COMM%20233
https://uidaho-preview.courseleaf.com/search/?P=COMM%20335
https://uidaho-preview.courseleaf.com/search/?P=COMM%20410
https://uidaho-preview.courseleaf.com/search/?P=ECON%20201
https://uidaho-preview.courseleaf.com/search/?P=ECON%20202
https://uidaho-preview.courseleaf.com/search/?P=ECON%20272
https://uidaho-preview.courseleaf.com/search/?P=EDCI%20301
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20270
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20307
https://uidaho-preview.courseleaf.com/search/?P=FLEN%20308
https://uidaho-preview.courseleaf.com/search/?P=GEOG%20165
https://uidaho-preview.courseleaf.com/search/?P=GEOG%20200
https://uidaho-preview.courseleaf.com/search/?P=GEOG%20365
https://uidaho-preview.courseleaf.com/search/?P=HIST%20101
https://uidaho-preview.courseleaf.com/search/?P=HIST%20102
https://uidaho-preview.courseleaf.com/search/?P=HIST%20111
https://uidaho-preview.courseleaf.com/search/?P=HIST%20112
https://uidaho-preview.courseleaf.com/search/?P=HIST%20180
https://uidaho-preview.courseleaf.com/search/?P=HIST%20270
https://uidaho-preview.courseleaf.com/search/?P=HIST%20315
https://uidaho-preview.courseleaf.com/search/?P=HIST%20462
https://uidaho-preview.courseleaf.com/search/?P=HIST%20461
https://uidaho-preview.courseleaf.com/search/?P=HIST%20380
https://uidaho-preview.courseleaf.com/search/?P=HIST%20382
https://uidaho-preview.courseleaf.com/search/?P=HIST%20388
https://uidaho-preview.courseleaf.com/search/?P=HIST%20412
https://uidaho-preview.courseleaf.com/search/?P=HIST%20419
https://uidaho-preview.courseleaf.com/search/?P=HIST%20420
https://uidaho-preview.courseleaf.com/search/?P=HIST%20424

HIST 426
HIST 430
HIST 431
HIST 438
HIST 439
HIST 440
HIST 441
HIST 449
HIST 452
HIST 456
HIST 457
HIST 460
HIST 466
HIST 467
HIST 468
HIST 482
HIST 484
IS 325

IS 326

IS 350
NRS 125
POLS 101
POLS 205
POLS 237
POLS 275
POLS 331
POLS 332
POLS 333
POLS 338
POLS 381
PSYC 101
SOC 101
SOC 130
SOC 230
SOC 201
SOC 336
SOC 340
SOC 343
SOC 423
S0C 424
SOC 427
SO0C431
SOC 439
SOC 450

Red Earth White Lies: American Indian History 1840-Present
U.S. Diplomatic History

Stolen Continents, The Indian Story: Indian History to 1840
Modern Mexico and the Americas

Modern Latin America

Social Revolution in Latin America

Slavery and Freedom in the Americas
Tudor-Stuart Britain 1485-1660

Europe in the Age of the Revolution, 1770-1880
Anti-Semitism and the Holocaust

History of the Middle East

Conspiracies and Secret Societies in History
Eastern Europe Since 1774

Russia to 1894

Russia and Soviet Union Since 1894

Japan, 1600 to Present

Modern China, 1840s to Present

The Contemporary Muslim World

Africa Today

Sports and International Affairs

Introduction to Conservation and Natural Resources
Introduction to Political Science and American Government
Introduction to Comparative Politics
Introduction to International Politics

American State and Local Government
American Political Parties and Elections
American Congress

American Political Culture

American Foreign Policy

European Politics

Introduction to Psychology

Introduction to Sociology

Introduction to Criminology

Social Problems

Introduction to Diversity and Stratification
Comparative Criminal Justice Systems

Social Change & Globalization

Power, Politics, and Society

Economic (In)Justice in the United States
Sociology of Gender

Racial and Ethnic Relations

Personal and Social Issues in Aging

Inequalities in the Justice System

Dynamics of Social Protest

UCC-20-063c
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https://uidaho-preview.courseleaf.com/search/?P=HIST%20426
https://uidaho-preview.courseleaf.com/search/?P=HIST%20430
https://uidaho-preview.courseleaf.com/search/?P=HIST%20431
https://uidaho-preview.courseleaf.com/search/?P=HIST%20438
https://uidaho-preview.courseleaf.com/search/?P=HIST%20439
https://uidaho-preview.courseleaf.com/search/?P=HIST%20440
https://uidaho-preview.courseleaf.com/search/?P=HIST%20441
https://uidaho-preview.courseleaf.com/search/?P=HIST%20449
https://uidaho-preview.courseleaf.com/search/?P=HIST%20452
https://uidaho-preview.courseleaf.com/search/?P=HIST%20456
https://uidaho-preview.courseleaf.com/search/?P=HIST%20457
https://uidaho-preview.courseleaf.com/search/?P=HIST%20460
https://uidaho-preview.courseleaf.com/search/?P=HIST%20466
https://uidaho-preview.courseleaf.com/search/?P=HIST%20467
https://uidaho-preview.courseleaf.com/search/?P=HIST%20468
https://uidaho-preview.courseleaf.com/search/?P=HIST%20482
https://uidaho-preview.courseleaf.com/search/?P=HIST%20484
https://uidaho-preview.courseleaf.com/search/?P=IS%20325
https://uidaho-preview.courseleaf.com/search/?P=IS%20326
https://uidaho-preview.courseleaf.com/search/?P=IS%20350
https://uidaho-preview.courseleaf.com/search/?P=NRS%20125
https://uidaho-preview.courseleaf.com/search/?P=POLS%20101
https://uidaho-preview.courseleaf.com/search/?P=POLS%20205
https://uidaho-preview.courseleaf.com/search/?P=POLS%20237
https://uidaho-preview.courseleaf.com/search/?P=POLS%20275
https://uidaho-preview.courseleaf.com/search/?P=POLS%20331
https://uidaho-preview.courseleaf.com/search/?P=POLS%20332
https://uidaho-preview.courseleaf.com/search/?P=POLS%20333
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University Committee on General Education
Proposed Catalog Changes
Effective Summer 2020

J-3-f. American Diversity (One course) and International (One course or an
approved study abroad experience)

As we live in an increasingly diverse and multicultural world, the purpose of these courses is to
prepare students to understand, communicate and collaborate with those from diverse
communities within the United States and throughout the world.

The American diversity courses seek to increase awareness of contemporary and historical issues
surrounding the social and cultural diversity in the U.S. Students engage in critical thinking and
inquiry into the issues, complexities, and implications of diversity, and how social, economic, and/or
political forces have shaped American communities. Diversity includes such characteristics as
ability, age, ethnicity, gender, race, religion, sexual orientation, and socioeconomic status.

One course chosen from the approved American diversity courses listed below. If a student takes a
General Education course in another category that also appears on the list of approved American
diversity courses, then this requirement is considered to be completed.

The international courses seek to develop an understanding of international values, belief systems
and social issues that have contributed to current balances of power and cultural relations.
Students develop an understanding of the roles that the United States and other countries have
played in global relations and the ways cultures have interacted and influenced each other.

One course chosen from the approved international courses listed below. If a student takes a
General Education course in another category that also appears on the list of approved
International courses, then this requirement is considered to be completed. The international
requirement may be waived if a student successfully completes an approved Summer, Fall, or Spring
term abroad through the International Programs Office.

Approved American Diversity Courses:

AIST 320 Native American & Indigenous Film
AIST 401 Contemporary American Indian Issues
AIST 422 Plateau Indians

AIST 484 American Indian Literature

AMST 301 Studies in American Culture

ANTH 329 North American Indians

ANTH 350 Food, Culture, and Society

ARCH 411 Native American Architecture

COMM 432 Gender and Communication

COMM 491 Communication and Aging

CORS 232 Science on Your Plate: Food Safety, Risks and Technology

WwWwwwwwwwwww


https://uidaho-preview.courseleaf.com/search/?P=AIST%20320
https://uidaho-preview.courseleaf.com/search/?P=AIST%20401
https://uidaho-preview.courseleaf.com/search/?P=AIST%20422
https://uidaho-preview.courseleaf.com/search/?P=AIST%20484
https://uidaho-preview.courseleaf.com/search/?P=AMST%20301
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20329
https://uidaho-preview.courseleaf.com/search/?P=ANTH%20350
https://uidaho-preview.courseleaf.com/search/?P=ARCH%20411
https://uidaho-preview.courseleaf.com/search/?P=COMM%20432
https://uidaho-preview.courseleaf.com/search/?P=COMM%20491
https://uidaho-preview.courseleaf.com/search/?P=CORS%20232

UCC-20-063d

DAN 100 Dance in Society
EDCI 302 Teaching Culturally Diverse Learners
ENGL 380 Introduction to U.S. Ethnic Literatures

HIST 111 Introduction to U.S. History

HIST 112 Introduction to U.S. History

HIST 315 Comparative African-American Cultures
HIST 461 Idaho and the Pacific Northwest

HIST 462 History of the American West

HIST 412 Revolutionary North America and Early National Period
HIST 414 History and Film

HIST 419 Topics in the American West

HIST 420 History of Women in American Society

HIST 424 American Environmental History

HIST 426 Red Earth White Lies: American Indian History 1840-Present
HIST 431 Stolen Continents, The Indian Story: Indian History to 1840
ID 443 Universal Design

JAMM 340  Cultural Diversity and the Media

JAMM 445  History of Mass Media

MUSH 410  Studies in Jazz History

MUSI 101 Introduction to Music

POLS 101 Introduction to Political Science and American Government
POLS 333 American Political Culture

POLS 468 Civil Liberties

PSYC 315 Psychology of Women

PSYC 419 Adult Development and Aging

SocC 101 Introduction to Sociology

SOC 230 Social Problems

SOC 301 Introduction to Diversity and Stratification
SOC 423 Economic (In)Justice in the United States

S0C 424 Sociology of Gender

SOC 427 Racial and Ethnic Relations

SOC 431 Personal and Social Issues in Aging

SOC 439 Inequalities in the Justice System

SOC 450 Dynamics of Social Protest

SPAN 306 Culture and Institutions of Latin America

SPAN 413 Spanish American Short Fiction

WGSS 201 Introduction to Women's, Gender, and Sexuality Studies
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Approved International Courses:

AFST 101 Africana Studies

AGEC 481 Agricultural Markets in a Global Economy
AGED 406 Exploring International Agriculture

ANTH 220 Peoples of the World
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French/Francophone Literature in Translation

French and Francophone Culture and Institutions

ANTH 261 Language and Culture

ANTH 462 Human Issues in International Development
ART 100 World Art and Culture

ART 213 History and Theory of Modern Design
ART 302 Modern Art and Theory

ART 303 Contemporary Art and Theory

ART 313 History and Theory of Modern Design
CHIN 110  Elementary Chinese |

CHIN 112 Elementary Chinese I

CHIN 210  Intermediate Chinese |

CHIN 212 Intermediate Chinese Il

COMM 335 Intercultural Communication

ECON 446 International Economics

ECON 447 International Development Economics
ENGL 221  History of Film 1895-1945

ENGL 222  History of Film 1945-Present

ENVS 225  International Environmental Issues Seminar
FCS 411 Global Nutrition

FCS 419 Dress and Culture

FLEN 307 Institutions of the European Union

FLEN 308 European Immigration and Integration
FLEN 313

FLEN 315 French/Francophone Cinema in Translation
FLEN 324  Topics in German Literature in Translation
FLEN 331 Japanese Anime

FLEN 391 Hispanic Film

FLEN 394 Latin American Literature in Translation
FREN 101  Elementary French |

FREN 102  Elementary French Il

FREN 201 Intermediate French |

FREN 202  Intermediate French Il

FREN 301  Advanced French Grammar

FREN 302  Advanced French Writing Skills

FREN 304  Connecting French Language and Culture
FREN 307  French Phonetics

FREN 308 Advanced French Conversation

FREN 407 French & Francophone Literatures

FREN 408

FREN 410  French and Francophone Arts

GEOG 165 Human Geography

GEOG 200 World Regional Geography

GEOG 260 Introduction to Geopolitics

GEOG 350 Geography of Development

GEOG 360 Population Dynamics and Distribution
GEOG 365 Political Geography
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GERM 101
GERM 102
GERM 201
GERM 202
GERM 301
GERM 302
GERM 420
GERM 440
HIST 101
HIST 102
HIST 180
HIST 270
HIST 315
HIST 340
HIST 350
HIST 357
HIST 366
HIST 371
HIST 372
HIST 378
HIST 379
HIST 380
HIST 382
HIST 388
HIST 414
HIST 430
HIST 438
HIST 439
HIST 440
HIST 441
HIST 442
HIST 443
HIST 445
HIST 447
HIST 448
HIST 449
HIST 452
HIST 456
HIST 457
HIST 460
HIST 466
HIST 467
HIST 468
HIST 482
HIST 484

Elementary German |

Elementary German Il

Intermediate German |

Intermediate German Il

German Reading and Writing

German Listening and Speaking

Topics in German Culture & Literature - Themes

German Media

History of Civilization 1

History of Civilization 2

Introduction to East Asian History

Introduction to Greek and Roman Civilization

Comparative African-American Cultures

Modern India, 1757-1947

The Age of Enlightenment: European Culture & Ideas, 1680-1800
Women in Pre-Modern European History

Modern European Cultural and Intellectual History, 1880-1980
History of England

History of England

History of Science I: Antiquity to 1700

History of Science Il: 1700-Present

Disease and Culture:History of Western Medicine

History of Biology: Conflicts and Controversies

History of Mathematics

History and Film

U.S. Diplomatic History

Modern Mexico and the Americas

Modern Latin America

Social Revolution in Latin America

Slavery and Freedom in the Americas

The Medieval Church: Europe in the Early and High Middle Ages
The Medieval State: Europe in the High and Late Middle Ages
Medieval English Constitutional and Legal History: 1066-1485
The Renaissance

The Reformation

Tudor-Stuart Britian 1485-1660

Europe in the Age of the Revolution, 1770-1880
Anti-Semitism and the Holocaust

History of the Middle East

Conspiracies and Secret Societies in History

Eastern Europe Since 1774

Russia to 1894

Russia and Soviet Union Since 1894

Japan, 1600 to Present

Modern China, 1840s to Present
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Genes and Justice: Comparative Biotechnology Policy Formation

HIST 485 Chinese Social and Cultural History
ID 281 History of the Interior |

ID 282 History of the Interior Il

IS 325 The Contemporary Muslim World

IS 326 Africa Today

IS 350 Sports and International Affairs

IS 370 African Community, Culture, and Music
JAMM 490 Global Media

JAPN 101 Elementary Japanese |

JAPN 102 Elementary Japanese |l

JAPN 201 Intermediate Japanese |

JAPN 202 Intermediate Japanese Il

JAPN 301 Japanese Reading

JAPN 303  Japanese Speaking

LARC 390 Italian Hill Towns and Urban Centers
LAS 409 Modern Latin American Society

LAS 413 Spanish American Short Fiction

LAS 422 Mexican Culture through Cinema
MUSH 420 Studies in World Music

PHIL 367 Global Justice

POLS 205 Introduction to Comparative Politics
POLS 237 Introduction to International Politics
POLS 338  American Foreign Policy

POLS 381  European Politics

POLS 385  Political Psychology

POLS 420 Introduction to Asian Politics

POLS 441

POLS 449  World Politics and War

POLS 480  Politics of Development

POLS 487  Political Violence and Revolution
SOC 336 Comparative Criminal Justice Systems
SOC 340 Social Change & Globalization

SOC 343 Power, Politics, and Society

SPAN 101 Elementary Spanish |

SPAN 102 Elementary Spanish Il

SPAN 104 Elementary Spanish Transition

SPAN 201 Intermediate Spanish |

SPAN 202 Intermediate Spanish Il

SPAN 301 Advanced Grammar

SPAN 302 Advanced Composition

SPAN 303  Spanish Conversation

SPAN 305  Culture and Institutions of Spain
SPAN 306  Culture and Institutions of Latin America
SPAN 308 Proficiency in Reading

SPAN 310 Spanish for the Professions |
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SPAN 401
SPAN 402
SPAN 409
SPAN 412
SPAN 413
SPAN 419
SPAN 420
SPAN 421
SPAN 422
SPAN 423
THE 468

Readings: Spanish Literature

Readings: Spanish American Literature
Modern Latin American Society

Spanish Short Fiction

Spanish American Short Fiction

Latin America Theatre Through Literature
Modern Spanish Theatre Through Literature
Bilingual and Bicultural Literature
Mexican Culture through Cinema

Gender and ldentity in Spanish Cinema
Theatre History
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University Committee on General Education
Proposed Catalog Changes
Effective Summer 2020

J-3-g. Senior Experience

One course chosen from the approved Senior Experience courses listed below.

Approved Senior Experience Courses:

AGEC 478 Advanced Agribusiness Management 3
AGED 471 Senior Capstone in Agricultural Education 1
AGED 498 Internship (Max 10 credits) 1-10
ARCH 454 Architectural Design: Vertical Studio 6
ART 410 Professional Practices 2
ART 490 BFA Art/Design Studio 6
ART 491 Information Design 3
ART 495 BFA Senior Thesis 2
AVS 450 Issues in Animal Agriculture 2
BE 478 Engineering Design | 3
BE 479 Engineering Design Il 3
BE 491 Senior Seminar 1
BIOL 401 Undergraduate Research 1-4
BIOL 405 Practicum in Anatomy Laboratory Teaching 2-4
BIOL 407 Practicum in Biology Laboratory Teaching 2-6
BIOL 408 Practicum in Human Physiology Laboratory Teaching 2-4
BIOL411 Senior Capstone 2
BIOL 425 Experimental Field Ecology 3
BIOL 491 Practicum in Teaching 2
BUS 490 Strategic Management 3
CE 494 Senior Design Project 3
CHE 452 Environmental Management and Design 1-16
CHE 454 Process Analysis and Design Il 3
CHEM 409 Proseminar 1
COMM 453 Communication Theory 3
CS 481 CS Senior Capstone Design Il 3
ECE 481 EE Senior Design Il 3
ECE 483 Computer Engineering Senior Design I 3
ECON 490 Economic Theory and Policy 3
ENGL 440 Client-Based Writing 3
ENGL 490 Senior Seminar 3
EDCI 401 Internship Seminar 1
EDCI 485 Secondary Internship 15
ENT 438 Pesticides in the Environment

ENVS 497 Senior Research 2-4

FCS 401 Professional Ethics and Practice in CFCS 1
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https://uidaho-preview.courseleaf.com/search/?P=BIOL%20411
https://uidaho-preview.courseleaf.com/search/?P=BIOL%20491
https://uidaho-preview.courseleaf.com/search/?P=BUS%20490
https://uidaho-preview.courseleaf.com/search/?P=CE%20494
https://uidaho-preview.courseleaf.com/search/?P=CHE%20452
https://uidaho-preview.courseleaf.com/search/?P=CHE%20454
https://uidaho-preview.courseleaf.com/search/?P=CHEM%20409
https://uidaho-preview.courseleaf.com/search/?P=CS%20481
https://uidaho-preview.courseleaf.com/search/?P=ECE%20481
https://uidaho-preview.courseleaf.com/search/?P=ECE%20483
https://uidaho-preview.courseleaf.com/search/?P=ECON%20490
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20440
https://uidaho-preview.courseleaf.com/search/?P=ENGL%20490
https://uidaho-preview.courseleaf.com/search/?P=EDCI%20401
https://uidaho-preview.courseleaf.com/search/?P=EDCI%20485
https://uidaho-preview.courseleaf.com/search/?P=ENT%20438
https://uidaho-preview.courseleaf.com/search/?P=ENVS%20497
https://uidaho-preview.courseleaf.com/search/?P=FCS%20401

m

(O
CS43
CS48
FCS 492
FCS 497
FISH 418
FISH 473
FISH 495
FL 401
FOR 424
FOR 427
FOR 473
FS 489
GEOG 493
GEOL 490
HIST 495
ID 452
INDT 484
INTR 401
IS 495
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JAMM 448

JAMM 476
LARC 480
MATH 415
ME 424
ME 426
MUSA 490
MUSA 491
MUSC 481
MUSC 490
MUSH 481
MUST 432
MVSC 486
NRS 411
NRS 473
NRS 475
ORGS 410
PEP 498
PHIL 490
PHYS 407
PHYS 492
POLS 490
PSYC 415
REC 498
REM 456

Senior Experience: Apparel Design
Apparel Promotion and Merchandising
Nutrition in the Life Cycle

Nutrition Education in the Life Cycle
Internship Preschool

Fisheries Management

ECB Senior Presentation

Fisheries Seminar

MLC International Experience
Silviculture Principles and Practices
Prescribed Burning Lab

ECB Senior Presentation

Food Product Development

Senior Capstone in Geography

Geology Field Camp

History Senior Seminar

Interior Design VI

Industrial Technology Capstone |

Career and Leadership Development
International Studies Senior Seminar
Law of Mass Media

Advanced Digital Media Production Il
The Resilient Landscape

Cryptography

Mechanical Systems Design |

Mechanical Systems Design Il

Half Recital

Recital

Senior Thesis in Music Theory Il

Senior Recital

Senior Thesis in Music History Il
Practicum: Music Teaching

Healthy Active Lifestyle Assessment and Intervention
Environmental Project Management & Decision Making
ECB Senior Presentation

Conservation Planning and Management
Capstone Project in Organizational Sciences
Internship in Exercise Science & Health
Senior Seminar

Communicating Science

Senior Research

Senior Experience

History and Systems of Psychology
Internship in Recreation, Sport, and Tourism
Integrated Rangeland Management
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https://uidaho-preview.courseleaf.com/search/?P=FCS%20424
https://uidaho-preview.courseleaf.com/search/?P=FCS%20432
https://uidaho-preview.courseleaf.com/search/?P=FCS%20486
https://uidaho-preview.courseleaf.com/search/?P=FCS%20497
https://uidaho-preview.courseleaf.com/search/?P=FISH%20418
https://uidaho-preview.courseleaf.com/search/?P=FISH%20473
https://uidaho-preview.courseleaf.com/search/?P=FISH%20495
https://uidaho-preview.courseleaf.com/search/?P=FL%20401
https://uidaho-preview.courseleaf.com/search/?P=FOR%20424
https://uidaho-preview.courseleaf.com/search/?P=FOR%20427
https://uidaho-preview.courseleaf.com/search/?P=FOR%20473
https://uidaho-preview.courseleaf.com/search/?P=FS%20489
https://uidaho-preview.courseleaf.com/search/?P=GEOG%20493
https://uidaho-preview.courseleaf.com/search/?P=GEOL%20490
https://uidaho-preview.courseleaf.com/search/?P=ID%20452
https://uidaho-preview.courseleaf.com/search/?P=INDT%20484
https://uidaho-preview.courseleaf.com/search/?P=INTR%20401
https://uidaho-preview.courseleaf.com/search/?P=IS%20495
https://uidaho-preview.courseleaf.com/search/?P=JAMM%20448
https://uidaho-preview.courseleaf.com/search/?P=LARC%20480
https://uidaho-preview.courseleaf.com/search/?P=MATH%20415
https://uidaho-preview.courseleaf.com/search/?P=ME%20424
https://uidaho-preview.courseleaf.com/search/?P=ME%20426
https://uidaho-preview.courseleaf.com/search/?P=MUSA%20490
https://uidaho-preview.courseleaf.com/search/?P=MUSA%20491
https://uidaho-preview.courseleaf.com/search/?P=MUSC%20481
https://uidaho-preview.courseleaf.com/search/?P=MUSC%20490
https://uidaho-preview.courseleaf.com/search/?P=MUSH%20481
https://uidaho-preview.courseleaf.com/search/?P=MUST%20432
https://uidaho-preview.courseleaf.com/search/?P=MVSC%20486
https://uidaho-preview.courseleaf.com/search/?P=NRS%20473
https://uidaho-preview.courseleaf.com/search/?P=NRS%20475
https://uidaho-preview.courseleaf.com/search/?P=ORGS%20410
https://uidaho-preview.courseleaf.com/search/?P=PEP%20498
https://uidaho-preview.courseleaf.com/search/?P=PHIL%20490
https://uidaho-preview.courseleaf.com/search/?P=PHYS%20407
https://uidaho-preview.courseleaf.com/search/?P=PHYS%20492
https://uidaho-preview.courseleaf.com/search/?P=POLS%20490
https://uidaho-preview.courseleaf.com/search/?P=PSYC%20415
https://uidaho-preview.courseleaf.com/search/?P=REC%20498
https://uidaho-preview.courseleaf.com/search/?P=REM%20456

REM 473
RMAT 473
RMAT/MKTG 495

SOC 460
SOC 461
SOC 462
SOC 464
SOIL 427
THE 483
VTD 457
WLF 473
WLF 492

ECB Senior Presentation

ECB Senior Presentation
Product Development and Brand Management
Capstone: Sociology in Action
Capstone:Justice Policy Issues
Senior Practicum

Criminology Abroad
Sustainable Food Systems
Senior Capstone Project
Capstone Design Studio |

ECB Senior Presentation
Wildlife Management

UCC-20-063e
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https://uidaho-preview.courseleaf.com/search/?P=REM%20473
https://uidaho-preview.courseleaf.com/search/?P=RMAT%20473
https://uidaho-preview.courseleaf.com/search/?P=RMAT%20495
https://uidaho-preview.courseleaf.com/search/?P=SOC%20460
https://uidaho-preview.courseleaf.com/search/?P=SOC%20461
https://uidaho-preview.courseleaf.com/search/?P=SOC%20462
https://uidaho-preview.courseleaf.com/search/?P=SOC%20464
https://uidaho-preview.courseleaf.com/search/?P=THE%20483
https://uidaho-preview.courseleaf.com/search/?P=VTD%20457
https://uidaho-preview.courseleaf.com/search/?P=WLF%20473
https://uidaho-preview.courseleaf.com/search/?P=WLF%20492

UCC-20-013 v.2
Attachment #14

Office of the Registrar
Proposed Catalog Changes
Effective Summer 2020

POSTHUMOUS DEGREES. In the instance of a student’s death prior to degree completion,
it is important that the university recognize the effort made toward degree achievement.

A-1. Undergraduate Posthumous Degrees. Requests for the award of a posthumous
degree at the undergraduate level should be referred to the Registrar’s Office.

A-2. Criteria.

a. Posthumous degrees may be awarded to deceased undergraduate students who
have completed all but thirty (30) credit hours of the requirements for graduation
and have been enrolled as a student within the past two regular semesters. The
remaining thirty (30) credit hours would complete their degree requirements and
meet all university, college, and department GPA requirements.

b. Posthumous degree must be approved by the academic department and college.

A-3. Appeal. If the student could not have reasonably completed all requirements in the
final thirty (30) credits of attendance, but the request has the support of the academic
department and college office, the request must be reviewed and approved by the Academic
Petitions Committee. In instances where the award of the degree posthumously is not
appropriate due to remaining requirements, the college may wish to grant a certificate
acknowledging a student’s course of study in a particular discipline.

B-1. Graduate Posthumous Degrees. Due to the nature of studies at the graduate level,
requests for posthumous degrees for master, specialist, or doctoral-level students are referred
to the College of Graduate Studies. The College of Graduate Studies determines whether a
posthumous degree for a particular student will be considered. If so, the College of Graduate
Studies will review the request with the appropriate academic department and college office.
The College of Graduate Studies will inform the Registrar of the decision.

B-2. Criteria.

a. Posthumous degrees in non-thesis graduate programs or in College of Law
programs may be awarded to deceased graduate and law student who have
completed 75% of the required coursework, were in good academic standing,
were registered within the last year, and would have likely finished the degree
within one academic year.

b. Posthumous degrees in masters thesis or doctoral programs may be awarded to
deceased graduate students who have completed all required coursework, have
successfully defended a proposal of their research to their committee, are in good
academic standings, and would have likely defended their thesis or dissertation
within one academic year. Additionally, doctoral students must have been
successfully advanced to candidacy.
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B-3. Appeal. If the student could not have reasonably completed all requirements in an
academic year, but the request has the support of the academic department and college the
request must be petitioned for consideration to the University Graduate Council for approval.
If the student does not meet the criteria for a posthumous degree or in instances where the
award of the degree posthumously is not appropriate due to remaining requirements, the
college may wish to grant a certificate acknowledging a student’s course of study in a
particular discipline.

C-1. Transcript Notation. Upon posting of the degree, the transcript will be annotated to
indicate that the degree was awarded posthumously.



Attachment #15 UCC-20-032v.3

College of Letters, Arts and Social Sciences
Proposed Catalog Changes
Effective Summer 2020

Department of Sociology and Anthropology

1. Make the following changes to the B.A. and B.S. in Sociology:

Sociology (B.A. or B.S.)

Required course work includes the university requirements (see regulation J-3), the general
requirements for either the B.A. or B.S. degree and the following courses (electives must be
approved by the student's advisor):

ANTH 100 Introduction to Anthropology 3
SOC 101 Introduction to Sociology 3
SOC 201 Introduction to Inequalities and Inclusion 3
SOC 311 Development of Social Theory 3
Selegitonesaurse-frarm-thatelaviing: 3
e Bielegiealfnthrenelagy
R Cultvralintheesslegy
AHREAOZ Lefreduetionfe-frshacsleg,
Select two courses from the following: 6
SOC 309 Social Science Research Methods
SOC416 Qualitative Social Science Methods
S0C417 Social Data Analysis
STAT 251 Statistical Methods
Select one course from the following: 3
SOCCRIM 421 Gender and Crime
CRIM 439 Inequalities in the Justice System
SOC 423 Economic (In)Justice in the United States
S0C424 Sociology of Gender
sOC 427 Racial and Ethnic Relations
Select 129 credits in related fields as approved by student's advisor * 129
Emphases
Select one of the following emphases: 2421

irminol


jespinoza
Typewritten Text
Attachment #15


UCC-20-032v.3

Inequalities and Globalization
General-Sociology
Total Hours 51

1 E.g. American Indian Studies, Africana Studies, Anthropology, Criminology, Economics,

Environmental Science, Geography, History, Political Science, Psychology, Statistics, and
Women's, Gender, and Sexuality Studies

A_Criminol
£00420 Lereduetion-te-Criralnalegy 3
£oc224 Selrdaclem ey 3
Selegiana-semise-rorm-thaetfellovdng: 3

el i ot fivici hasic clectivas: 15
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24

BA. Inequalities and Globalization
AR L oo 204 hrredustisn-te-hegualides-Onelusicn 3
latale ks Develeprenizeilesiathennry 3
Select one of the following: 3

CRIM 421 Gender and Crime

CRIM 439 Inequalities in the Justice System

SOC423 Economic (In)Justice in the United States

SOC424 Sociology of Gender

SO0C427 Racial and Ethnic Relations
Select one of the following: 3

SOC 460 Capstone: Sociology in Action

SOC 462 Senior Practicum

soc 464 Criminol N
Select from these emphasis electives: 15
3SST/ANTH Tribal Sovereignty and Federal Policy

AIST/ANTH Tribal Elders Series (No more than three credits may be
321/50c349 counted toward this major.)

AIST 344 Indigenous Ways of Knowing

AIST 401 Contemporary American Indian Issues

AIST 422 Plateaudians Contemporary Pacific Northwest Indians
_ ANTH 425 Pop Culture and Consumerism

ANTH 462 Human Issues in International Development

SOE-CRIM 335 Terrorism, Society and Justice

SOE-CRIM 336 Comparative Criminal Justice Systems

SOCCRIM 421 Gender and Crime
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Inequalities in the Justice System

SOCCRIM 439
soc32s Farmily. Viol , Soci
SOC 327 Sociology of the Family
SOC 340 Seeral—@ha;@e&—@leb&h%aﬂen@o"aa"zation izatierEnvironmental Sociology and
SOC 341 Science, Technology, and Society
SOC 342 Gender and Science
SOC 343 Power, Politics, and Society
SOC 345 CriminelegyExtremism and American Society
SOC 346 Responding to Risk
SOC 350 Food, Culture, and Society
SOC 403 Workshop
SOC 404 Special Topics
SOC 420 Sociology of Law
SOC 423 Economic (In)Justice in the United States
S0C424 Sociology of Gender
soc 427 Racial and Ethnic Relations
SOC 428 Self and Society
SOC 450 Dynamics of Social Protest
SOC 465 Environment, Policy, and Justice
_ SOC 466 Climate Change and Society
SOC 498 Int(?rnship (No more than 6 credits may be counted toward
major.)
SOC 499 Dirt_ected Study (no more than 6 credits may be counted toward
major)
Total Hours 2421

Courses to total 120 credits for this degree

CB. General-Seciology

sS0C311 DevelopmentofSocial- Theory

Select one course from the following: 3
SOC 460 Capstone: Sociology in Action
SOC 462 Senior Practicum

SOC 464 Criminology Abroad



Select 4518 credits from upper-division emphasis electives:

SOC319AIST
321

AIST 344
SOCCRIM 325
SOCCRIM 335
SOCCRIM 337
SOCCRIM 428
SOCCRIM 439
SOC 327
SOC 340
SOC 341
SOC 342
SOC 343
SOC 345
SOC 346
SOC 350
SOC 403
SOC 404
SOC 416
SOC 417
SOC 420
SOC 423
SOC 424
SOC 427
SOC 450
SOC 465
SOC 466
SOC 498

SOC 499

Total Hours

UCC-20-032v.3

toward this major.)

Indigenous Ways of Knowing

Family, Violence, and Society
Terrorism, Society and Justice
Violence and Society

Self and Society

Inequalities in the Justice System
Sociology of the Family

Social Change & Globalization
Science, Technology, and Society
Gender and Science

Power, Politics, and Society
Criminology

Responding to Risk

Food, Culture, and Society
Workshop

Special Topics

Qualitative Social Science Methods

Social Data Analysis

Sociology of Law

Economic (In)Justice in the United States

Sociology of Gender

Racial and Ethnic Relations
Dynamics of Social Protest
Environment, Policy, and Justice

Climate Change and Society

major.)

1518
Tribal Elders Series (No more than three credits may be counted
Internship (No more than 6 credits may be counted toward major.)
Directed Study (No more than 6 credits may be counted toward

2421

Courses to total 120 credits for this degree

Rationale: The changes to the Sociology major curriculum are a response to Criminology
becoming a separate major starting in July 2020. We removed the Criminology emphasis-and

"

4

4 7
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All courses draw on the expertise of our current faculty; no additional resources are needed.

All courses will be assessed as part of regular departmental assessment.



Universityofldaho

Office of the Provost and
Executive Vice President

PROGRAM COMPONENT (Group B) OR NON-SUBSTANTIVE REQUEST FORM
(Fill out this form if you have a program component change as defined by Board Policy I11.G.d.)

SELECT THE BOX OR BOXES THAT DESCRIBE YOUR REQUEST:

1. New component (option, minor, emphasis,
concentration or specialization)

2. New certificate (30 credits or less)

3. Change to program name or title, degree, department,
division, college or center

Discontinuation of a component (option, minor,
emphasis, concentration or specialization)

5.

6.

7.

Discontinuation of a certificate (30 credits or

less)

CIP Code change

Other, please describe:

REQUIRED INFORMATION FOR ALL SELECTIONS:

Dept Chair Name: Brian Wolf Email: | bwolf@uidaho.edu
Department/Unit: Sociology & Anthropology / Sociology
College: CLASS
Current Program Name: Sociology - Criminology Graduate
X Undergraduate
Current program credits: 51 credits
Primary Point of Contact (if Leontina Hormel Email: | Lhormel@uidaho.edu

different from above):

Briefly describe the change you
are requesting:

Starting July 2020 Criminology will be a separate unit (major) in the department.

We are removing the Sociology — Criminology emphasis,

CIP Code:

New (list requested code):

Existing (list the current code): 45.1101

What is the financial impact of the
requested change:

Greater than $250,000 per FY;

Less than $250,000 per FY;

Describe the financial impact:

No financial impact is involved with these changes.




Implementation/effective date of
change or new component:

Removal of Criminology Emphasis July 2020

Can 50% or more of the curricular Yes No
requirements of this program be

completed via online or distance

delivery?

If yes can 100% of the curricular Yes No

requirements of this program be
completed via online or distance
delivery?

Please write the geographical
location that this program will be
offered:

Though some courses are offered online, more than 50% of our courses are offered at the
main Ul campus in Moscow.

NEW PROGRAM COMPONENTS AND CERTIFICATES - FILL OUT THIS SECTION IF YOU SELECTED #1

OR #2 ABOVE

Name of new component or
certificate:

Number of credits:

Describe proposed new program
component or certificate to
include overview of program and
credit requirements:

Are there curriculum changes
needed and/or do new courses
need to be created:

Yes - if you select yes to this No
question, please attach all
curriculum and course documents
related to this.

List the intended learning outcomes for the program component. Use learner centered statements that indicate what will students
know, be able to do, and value or appreciate as a result of completing the program:

Describe the assessment process that will be used to evaluate how well students are achieving the intended learning outcomes of

the program component:

How will you ensure that the assessment findings will be used to improve the program?

What direct and indirect measures will be used to assess student learning?




When will assessment activities occur and at what frequency?

MODIFICATIONS/NAME CHANGES/CIP CODE CHANGES - FILL OUT THIS SECTION IF YOU SELECTED
#3 OR #6 ABOVE

Current name of component or
degree:

New name of component or
degree:

Number of credits:

Describe the modification are you
making;:

Name of major or degree that the
component is attached to:

Describe rationale for the
modification:

Indicate whether program, Yes - if you select yes to this No
curriculum, course and admission question, please attach all
requirements remain the same. curriculum and course documents
related to this.

Are any of the learning outcomes Yes - if yes fill out question below No
changing:

List the new learning outcomes:

agrwdE




Indicate whether program, Yes - if you select yes to this No
curriculum, course and admission question, please attach all
requirements remain the same. curriculum and course documents
related to this.
Are any of the learning outcomes Yes - if yes fill out question below No

changing:

List the new learning outcomes:

arwbpR

DISCONTINUATION - FILL OUT THIS SECTION IF YOU SELECTED #4 OR #5 ABOVE

What are you requesting to
discontinue:

Criminology (emphasis in Sociology)

What is the student impact if any?

No impact. Criminology will be a separate major in the department in July 2020.

Are there curriculum changes
needed and/or do new courses
need to be created:

Yes - if you select yes 1o this
question, please attach all
curriculum and course documents
related to this.

No

SIGNATURES - REQUIRED FOR ALL SELECTIONS:

Dept/Unit Curriculum
Committee Approval Date:

September 10, 2019 Vote
Record:

1o Voles in éuppof‘{’

Dept Chair Signature of
Approval

%W il

College Curriculum
Committee Approval Date:

September 18, 2019

Vote

Record:

3-0in support

Dean Signature of
Approval

&%W




Attachment #16

University Committee on General Education

Proposed Catalog Changes
Effective Summer 2020

J-3-g. Senior Experience

One course chosen from the approved Senior Experience courses listed below.

Approved Senior Experience Courses:

AGEC 478
AGED 471
AGED 498
ARCH 454
ART 410
ART 490
ART 491
ART 495
AVS 450
BE 478

BE 479

BE 491
BIOL 401
BIOL 405
BIOL 407
BIOL 408
BIOL 411
BIOL 425
BIOL 491
BUS 490
CE 494
CHE 452
CHE 454
CHEM 409
COMM 453
CS481
ECE 481
ECE 483
ECON 490
ENGL 440
ENGL 490
EDCI 401
EDCI 485
ENT 438
ENVS 497
FCS 401

Advanced Agribusiness Management
Senior Capstone in Agricultural Education
Internship (Max 10 credits)

Architectural Design: Vertical Studio
Professional Practices

BFA Art/Design Studio

Information Design

BFA Senior Thesis

Issues in Animal Agriculture

Engineering Design |

Engineering Design Il

Senior Seminar

Undergraduate Research

Practicum in Anatomy Laboratory Teaching
Practicum in Biology Laboratory Teaching
Practicum in Human Physiology Laboratory Teaching
Senior Capstone

Experimental Field Ecology

Practicum in Teaching

Strategic Management

Senior Design Project

Environmental Management and Design
Process Analysis and Design Il
Proseminar

Communication Theory

CS Senior Capstone Design Il

EE Senior Design Il

Computer Engineering Senior Design I
Economic Theory and Policy

Client-Based Writing

Senior Seminar

Internship Seminar

Secondary Internship

Pesticides in the Environment

Senior Research

Professional Ethics and Practice in CFCS

UCC-20-064
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FCS 424
FCS 432
FCS 486
FCS 492
FCS 497
FISH 418
FISH 473
FISH 495
FL 401
FOR 424
FOR 427
FOR 473
FS 489
GEOG 493
GEOL 490
HIST 495
ID 452
INDT 484
INTR 401
IS 495
JAMM 448
JAMM 476
LARC 480
MATH 415
ME 424
ME 426
MUSA 490
MUSA 491
MUSC 481
MUSC 490
MUSH 481
MUST 432
MVSC 486
NRS 411
NRS 473
NRS 475
ORGS 410
PEP 495
PEP 498
PHIL 490
PHYS 407
PHYS 492
POLS 490
PSYC 415
REC 498

Senior Experience: Apparel Design
Apparel Promotion and Merchandising
Nutrition in the Life Cycle

Nutrition Education in the Life Cycle
Internship Preschool

Fisheries Management

ECB Senior Presentation

Fisheries Seminar

MLC International Experience
Silviculture Principles and Practices
Prescribed Burning Lab

ECB Senior Presentation

Food Product Development

Senior Capstone in Geography

Geology Field Camp

History Senior Seminar

Interior Design VI

Industrial Technology Capstone |

Career and Leadership Development
International Studies Senior Seminar
Law of Mass Media

Advanced Digital Media Production Il
The Resilient Landscape

Cryptography

Mechanical Systems Design |

Mechanical Systems Design Il

Half Recital

Recital

Senior Thesis in Music Theory Il

Senior Recital

Senior Thesis in Music History Il
Practicum: Music Teaching

Healthy Active Lifestyle Assessment and Intervention
Environmental Project Management & Decision Making
ECB Senior Presentation

Conservation Planning and Management
Capstone Project in Organizational Sciences
Practicum

Internship in Exercise Science & Health
Senior Seminar

Communicating Science

Senior Research

Senior Experience

History and Systems of Psychology
Internship in Recreation, Sport, and Tourism

UCC-20-064
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REM 456 Integrated Rangeland Management 3
REM 473 ECB Senior Presentation 1
RMAT 473 ECB Senior Presentation 1
RMAT/MKTG 495 Product Development and Brand Management 3
SOC 460 Capstone: Sociology in Action 3
SOC 461 Capstone: Justice Policy Issues 3
SOC 462 Senior Practicum 3
SOC 464 Criminology Abroad 3
SOIL 427 Sustainable Food Systems 3
THE 483 Senior Capstone Project 1
VTD 457 Capstone Design Studio | 6
WLF 473 ECB Senior Presentation 1
WLF 492 Wildlife Management 4



Attachment #17 UCC-20-069

College of Graduate Studies
Proposed Catalog Changes
Effective Summer 2020

1. Replace the existing Annual Enroliment section of the College of Graduate Studies — General
Graduate Regulations page with new Continuous Registration and Graduate Finishing Status sections:

Continuous Registration

Students admitted to a graduate program at the University of Idaho are required to be continuously
registered in the fall and spring semester through their degree programs. Continuous enrollment is a
special course for which graduate students may register in place of credit-bearing courses any
semester they are not attending the University of Idaho in order to remain admitted to their degree
program. Students may request a Leave of Absence for a situation which, temporarily, will not allow
them to continue in their program. A student may petition for a leave of absence for up to one year.
Leave of Absence petitions are submitted to the College of Graduate Studies.

To meet the continuous enroliment requirement, students may register for any academic credit-
bearing course(s) or in a continuous enrollment course. Continuous enrollment registration carries a
reduced fee which is 25% of the cost of a regular academic credit. Registration in a continuous
enrollment course, does not carry academic credit and therefore does not defer student loans.
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Registration in a continuous enrollment course does maintain graduate student status and allows
for the purchase of student health insurance — SHIP (contact the SHIP office for details on
enrollment while in continuous registration status). Registration in a continuous enrollment course
allows the student access to the library, laboratory, campus computer services, etc. Registration in a
continuous enrollment course does not allow students access to any campus function or activity
which is paid for by student fees (e.g. Rec Center). TA and RA positions are not available to students
who are registered in a continuous enrollment course.

Students who do not maintain continuous enrollment by registering for regular courses or a
continuous enrollment course will be required to apply for re-enrollment into their previous
academic program. If a student does not enroll in either regular coursework or a continuous
enrollment course for two consecutive terms (excluding Summer) they will be required to apply for
re-admission to their previous graduate program if they wish to continue their studies. Re-admission
and re-enrollment decisions are made at the program level and forwarded to the College of
Graduate Studies. Students are allowed a maximum of two consecutive semesters of continuous
enrollment registration. Beyond two semesters, the student must register for regular credit bearing
courses or petition for a Leave of Absence through the College of Graduate Studies.

Students who wish to register for a continuous enrollment course must follow the same procedures
and rules which apply to regular registration.

Graduate Finishing Status

It is expected that all graduate students using university facilities or faculty time be registered in an
appropriate number of credits which reflects the amount of effort expected by the student and the
faculty. Master’s degree candidates who have completed their study plan and doctoral degree
candidates who have completed their study plan and passed their preliminary examination but have
yet to finish their research/project/performance may register in a finishing status course. Finishing
status registration carries a reduced fee which is 25% of the cost of a regular academic credit.
Students can register for a finishing status course for up to two semesters. Beyond two semesters,
the finishing status course is not available, and the student must register for at least one credit of
regular course work per term through graduation. Graduate degree candidates must be either
enrolled for at least one regular academic credit or must register in a finishing status course during
the term (Fall, Spring, or Summer) they will complete their degree requirements.

Registration in a finishing status course does not carry academic credit and therefore does not defer
student loans. International students who wish to remain in the country are not eligible to register
in a finishing status course and must register for a regular research credit.

Registration in a finishing status course does maintain graduate student status and allows for the
purchase of student health insurance — SHIP (contact the SHIP office for details on enrollment while
in graduate finishing status). Registration in a finishing status course allows the student access to the
library, laboratory, campus computer services, etc. Registration in a finishing status course does not
allow students access to any campus function or activity which is paid for by student fees (e.g.
Campus Rec). TA and RA positions are not available to students registering in a finishing status
course.
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Students who wish to register for a finishing status course must follow the same procedures and
rules which apply to regular registration.

2. Add the following Provisional Admission section to the College of Graduate Studies — General
Graduate Regulations page:

Provisional Admission

Provisional admission is available to students who are academically eligible but lack departmental
requirements or are deficient in coursework necessary for full admission to the program. The
program is responsible to track the provisions and communicate with COGS when the student meets
the conditions. The conditions specified for a student's advancement to regular admission are
established at the time of his or her acceptance and must not be changed (i.e., either strengthened
or relaxed) thereafter.

A student who is not eligible for regular admission may be considered for provisional admission (on
the Master's level only) if approved by the Director of Graduate Studies and there is evidence for
success in graduate-level work as demonstrated by one of the following:

1. the student's undergraduate GPA shows satisfactory improvement
2. the student has taken post-baccalaureate course work with A and/or B grades

3. the student has relevant post-bachelors work experience and/or has been working for at least
one year in the field of the proposed graduate major

4. the student has a letter of support from a faculty member in the discipline who is willing to serve
as the student’s major professor

Provisional admission is not available to International students who hold non-resident alien visas or
students who are to be appointed to assistantships.

A student may not remain in provisional enrollment status for more than one academic year, or
after the completion of 9 credits.

A student will be advanced to regularly admitted provided he or she maintains a GPA of at least 3.00
each semester (a higher GPA may be specified), fulfills the conditions that were specified at the time
of initial enrollment, and receives no incompletes.

A student who does not meet the stated conditions for advancement cannot continue in the College
of Graduate Studies or enroll in 500-level courses and is subject to normal disqualification and
reinstatement procedures. It is the student's responsibility to be in touch with the administrative
unit regarding his or her progress toward meeting the conditions for regular admission.

Academic units need not require a student to make up ALL of his or her academic deficiencies while
in provisional enrollment. Performance on a limited selection of courses should suffice to
demonstrate whether or not the student has the ability to do satisfactory graduate work. Remaining
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deficiencies, if any, can be made up after the student has been regularly admitted. The academic
unit must be sure that any courses the student is required to take while provisionally admitted will,
in fact, be offered during that period.
3. Make the following changes to the Probation, Disqualification, and Reinstatement section of the
College of Graduate Studies — General Graduate Regulations page:

Probation, Disqualification, and Reinstatement

Graduate students remain in good standing if the semester GPA and the cumulative GPA are 3.00 or
higher. A graduate student is placed on academic probation after any semester or summer session
in which a GPA of less than 3.00 is earned in courses placed on the graduate transcript, regardless of
the student's cumulative GPA. Students on academic probation who attain a semester GPA of 3.00
or higher during the next or subsequent semester or summer session after being placed on
probation, but whose cumulative GPA is still below a 3.00, will remain on academic probation until
the cumulative GPA is a 3.00 or higher.

The student will be disqualified if a semester GPA of less than 3.00 (regardless of cumulative GPA) is
earned on courses placed on the graduate transcript during the second, consecutive semester or
summer session in which regular grades of A, B, C, D, or F are received.

A graduate student may be reinstated after disqualification under the following conditions: the
student may not enroII asa graduate student for at Ieast one semester (fall or spring), mustgetthe
v must have a major professor and
approved study plan, must get the positive recommendation of his or her deparment chair/program
director and major professor, and must get College of Graduate Studies permission. Reinstatement
is granted for a specific semester only. The student must receive at least a 3.00 GPA the first
semester back in the College of Graduate Studies. If a student does not register for that semester,
he or she must again seek College of Graduate Studies permission for reinstatement. A student will
remain on probation as long as the cumulative GPA is below a 3.00.
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College of Agricultural and Life Sciences
Proposed Catalog Changes
Effective Summer 2021

1. Create the following M.S. in Dietetics:

Master of Science in Dietetics (M.S.)

Students seeking admission to the MSD program are required to complete the following
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undergraduate coursework. These courses can be completed during the fourth year of the BS Food
and Nutrition major at the University of Idaho or will need to be completed as part of the first
bridging year of the MSD.

Undergraduate Course Requirements (26 credits)

FCS 362
FCS 389
FCS 463
FCS 473
or HS 490
FCS 482
FCS 483
FCS 486
FCS 492
FCS 491
or PEP 455
STAT 431

Intro. to Clinical Dietetics

Intro. to Clinical Nutrition Lab

Helping Skills in Dietetics

Community Nutrition

Health Promotion

Quantity Food Production and Equipment
Quantity Food Production and Equipment Lab
Nutrition in the Lifecycle

Nutrition Education in the Lifecycle

Research Methods in Food and Nutrition

Design and Analysis of Research in Mvmt Sciences

Statistical Analysis

w N = W

w w w N W

This degree will require 33 credits of 500-level courses and at least 1,200 hours of supervised
experiential learning in nutrition and dietetics settings culminating in successful completion of a
comprehensive final exam. It will be accredited through the Accreditation Council for Education in
Nutrition and Dietetics (ACEND).

MSD Course Requirements (33 credits)

FCS 501
FCS 509
FCS 565
FCS 566

FCS 573

FCS 587
FCS 588

FCS 599

Graduate Seminar
Nutrition and Dietetics Professional Skills
Nutrition Therapy and Disease
Applied Clinical Dietetics

with substantial supervised experiential learning
Applied Community Nutrition

with substantial supervised experiential learning
Management and Leadership in Diet
Applied Food and Nutrition Management

with substantial supervised experiential learning
Non-thesis requirement

N A Eeb
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Before completing this form, refer to Board Policy Section IIl.G., Postsecondary Program Approval

and Discontinuance. This proposal form must be completed for the creation of each new program. All
guestions must be answered.

Rationale for Creation or Modification of the Program

1.

Describe the request and give an overview of the changes that will result. Will this program
be related or tied to other programs on campus? Identify any existing program that this program
will replace.

Effective January 1, 2024, the Commission on Dietetic Registration (CDR) will require a
minimum of a master’s degree to be eligible to take the credentialing exam to become a
registered dietitian nutritionist (RDN). The Margaret Ritchie School of Family and Consumer
Sciences (FCS) is proposing to offer a new degree program called the Master of Science in
Dietetics (MS D). This degree will include 55 credit hours (32 credits of 500-level courses) and
at least 1,200 hours of supervised experiential learning in nutrition and dietetics settings
culminating in successful completion of a comprehensive final exam. It will be accredited
through the Accreditation Council for Education in Nutrition and Dietetics (ACEND). The
purpose of the degree is to meet the requirements needed for graduates to take the
credentialing exam to become RDNs (previously referred to as registered dietitians, RDs).

Currently, FCS offers a bachelor of science in family and consumer sciences (BS FCS) with a
major in Foods and Nutrition. Within this major is an ACEND-accredited coordinated program
in dietetics that includes 62 hours of undergraduate course work and at least 1,200 hours of
supervised experiential learning in nutrition and dietetics. Students who complete a bachelor’s
degree and the accredited coordinated program in dietetics are currently eligible to take the
CDR credentialing exam to become RDNs. However, beginning January 1, 2024, those
wishing to become RDNs must have a master’'s degree and complete an ACEND-accredited
program. As we wish to continue to educate future RDNs, we are proposing to close the
existing ACEND-accredited coordinated program at the baccalaureate level and utilize current
resources in food, nutrition, and dietetics to offer an ACEND-accredited MS D.

The current BS FCS major in foods and nutrition will remain and will function as an option for
those students who wish to work as food and nutrition professionals. Some students will want
to work as RDNs and will apply to the ACEND-accredited MS D. The current undergraduate
enrollment of students in food and nutrition is expected to grow, as students will seek a
seamless transition from the undergraduate to graduate degree. In fact, University of Idaho
students will be encouraged to apply for the MS D in their junior year and begin the MS D in
their senior year. Current students accepted into the program will compete the BS and MS
within five years in this 3 + 2 program.

Students who already have a BS degree in another major or from another institution who wish
to work as RDNs may apply for the two year (four semesters) ACNED-accredited MS D.
Since the program will be accredited, students accepted with a BS degree will complete the
entire four semesters in sequence.

Need for the Program. Describe the student, regional, and statewide needs that will be
addressed by this proposal and address the ways in which the proposed program will meet those
needs.

a. Workforce need: Provide verification of state workforce needs that will be met by this
program. Include State and National Department of Labor research on employment

Revised 10/27/17
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potential. Using the chart below, indicate the total projected annual job openings (including
growth and replacement demands in your regional area, the state, and nation. Job openings
should represent positions which require graduation from a program such as the one
proposed. Data should be derived from a source that can be validated and must be no more
than two years old.

List the job titles for which this degree is relevant:

1. Dietitians and Nutritionists

State DOL data Federal DOL data Other data source

Local

(Service

Area)

State https://www.bls.qg https://projectionscentral.com/P
ov/oes/current/oe rojections/LongTerm
s_id.htm#29-

0000 2016-2026 Long Term
Occupational Projections in
May 2018 Idaho Idaho is 21.4% change with
Employment RSE average annual openings of 30.
is 10%
Nation https://www.bls.gov/
ooh/healthcare/dietiti
ans-and-

nutritionists.htm

2018-2028 Job
Outlook is 11%
(much faster and
average) and
Employment change
is 8,000.

The workforce needs for dietitians and nutritionists are growing faster than average.
Therefore, there will be adequate employment opportunities for graduates. Furthermore,
the workforce needs will be met by the MS D in exactly the same manner as those
currently met for the BS FCS with a major in Food and Nutrition. Employment data from
2018 graduates of the coordinated program in dietetics indicates that 95% of graduates
were employed in nutrition and dietetics or related fields within 12 months of graduation.

Our EMSI analysis indicates a 21% increase in the job market in Idaho through 2028,
which is much higher than the national change (16.8%).

Student need. What is the most likely source of students who will be expected to enroll (full-
time, part-time, outreach, etc.). Document student demand by providing information you
have about student interest in the proposed program from inside and outside the institution.
If a survey was used, please attach a copy of the survey instrument with a summary of
results as Appendix A.

The most likely source of students who will be applying for the ACEND-accredited MS D
are current undergraduates in Food and Nutrition. In the academic year 2018, there were

Revised 10/27/17
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a total of 116 students in this area; 15 were freshman and 20 were sophomores. These
students are anticipated to graduate as early as May 2022 and May 2021, respectively.
Since the majority of students currently interested in foods and nutrition wish to work as
RDNSs, they will apply to the ACEND-accredited MS D in order to have a seamless
baccalaureate degree to a master’'s degree. We will also recruit transfer students from,
for example, Boise State University, College of Southern Idaho, College of Western
Idaho, and Northern Idaho College among others.

We are currently seeking accreditation for 18 placements in each MS D cohort. All
students will be required to be enrolled full-time. As this would be a two-year program,
there would be 36 total students in the ACEND-accredited MS D. We will work to identify
additional facilities and preceptors to provide supervised experiential learning, in an effort
to continuously increase enrollment.

c. Economic Need: Describe how the proposed program will act to stimulate the state
economy by advancing the field, providing research results, etc.

The national mandate for entry-level RDNs to complete a graduate degree and an ACEND
accredited program will advance the field of nutrition and dietetics. The proposed MS D will
keep future RDNS in higher education in the State of Idaho.

Many RDNs work in preventive health care, which is well documented to reduce medical
expenses. Improved health care of the population can lower the state- and federally-
subsidized health care costs, thereby improving the economy.

d. Societal Need: Describe additional societal benefits and cultural benefits of the program.

There is a growing national trend to change the culture of health in the United States. For
instance, the Robert Wood Johnson Foundation supports a multimillion-dollar funding
initiative to develop community partnerships with health care coalitions and higher
education. Similarly, the Association of Public and Land-Grant Universities’ new initiative
— Healthy Food Systems, Healthy People — is also building healthier communities.
Clearly, optimal nutrition fits well within these and other like initiatives and ensuring
adequate nutrition counseling and care via RDNs is an important piece of this complex
puzzle.

A growing and aging population will increase the demand for health care, including
meals, nutrition education and nutrition counseling in schools, community health
programs, home-healthcare agencies, prisons, and nursing homes.

e. If Associate’s degree, transferability: NA

3. Similar Programs. ldentify similar programs offered within Idaho and in the region by other in-
state or bordering state colleges/universities.

Similar Programs offered by Idaho public institutions (list the proposed program as well)
Institution Name Degree name and Program Name and brief description if
Level warranted
Idaho State BS Dietetics ACEND-accredited didactic program in dietetics
University, (DPD) prepares students to complete a dietetic
Revised 10/27/17
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Pocatello internship.

MS/ Dietetic ACEND-accredited dietetic internship (DI) lasting
Idaho State Internship 16 months, four semesters (fall, spring, summer,
University, fall) that prepares students for careers as

Pocatello, Twin
Falls and Meridian

registered dietitian nutritionists. This program
may only be completed AFTER an ACEND-
accredited didactic program in dietetics.

Similar Programs offered by other Idaho institutions and by institutions in nearby states

Institution Name

Degree name and
Level

Program Name and brief description if warranted

Washington State
University,
Spokane

Master of Science
Coordinated Program
in Dietetics, Nutrition,
and Exercise

ACEND-accredited coordinated program that
combines course work and a minimum of 1200
supervised practice hours as part of master’'s
program.

Physiology

Justification for Duplication with another institution listed above. (if applicable). If the
proposed program is similar to another program offered by an Idaho public institution, provide a
rationale as to why any resulting duplication is a net benefit to the state and its citizens. Describe
why it is not feasible for existing programs at other institutions to fulfill the need for the proposed
program.

Idaho State University’s didactic program in dietetics is currently offered at the baccalaureate
level in Pocatello. Students who wish to pursue a career as a Registered Dietitian Nutritionist
must first complete a four year undergraduate didactic program in dietetics and then be
admitted to and complete a dietetic internship. Idaho State University offers a 16 month MS/
Dietetics Internship in Pocatello, Twin Falls and Meridian. Idaho State University offers the
course work, the supervised experiential learning, and the degree that students in Southern
Idaho need to be RDNs.

The MS D at the University of Idaho will offer didactic and supervised experiential learning in a
two-year degree. It will follow the “future education model” that has been put forth by the
ACEND. It will be accredited under ACEND accreditation standards for graduate degree
programs in nutrition and dietetics (future education model) published June 2017.

Describe how this request supports the institution’s vision and/or strategic plan.

A primary goal outlined in UI's strategic plan and process 2016-2025 is to increase enrollment.
The MS D ACEND-accredited track will increase graduate enrollment initially by 36 full-time
students pursuing a graduate degree in the MRSFCS within the College of Agricultural and
Life Sciences (this would be a significant increase, as there were 17 graduate students in fall
2018 in the school). Enrolliment of up to 42 students could easily be reached. Additional
placements for supervised experiential learning will be identified in Regions 1, 2, and 3 in an
effort to further increase enrollment to the communities’ capacity. The ACEND-accredited track
must incorporate supervised experiential learning, thereby allowing for the continuing effort
this program provides in terms of outreach and engagement

Revised 10/27/17
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Assurance of Quality. Describe how the institution will ensure the quality of the program.
Describe the institutional process of program review. Where appropriate, describe applicable
specialized accreditation and explain why you do or do not plan to seek accreditation.

This will be an accredited program through ACEND. The MS D was approved by ACEND in
June, 2018 to be a “Demonstration Program.” The MS D will be developed to meet the
standards of the Graduate Degree Programs in Nutrition and Dietetics (Future Education
Model) that incorporates course work and supervised experiential learning so that graduates
are able to demonstrate competencies for entry-level practice. The director of the dietetics
program in the Margaret Ritchie School of Family and Consumer Sciences will submit a self-
study in November, 2019. A site-visit will be completed in February, 2020. The program will
seek accreditation beginning fall 2021. Once accredited, the program will be reviewed for
continuing accreditation every seven years.

In accordance with Board Policy Ill.G., an external peer review is required for any new
doctoral program. Attach the peer review report as Appendix B. NA

Teacher Education/Certification Programs All Educator Preparation programs that lead to
certification require review and recommendation from the Professional Standards Commission
(PSC) and approval from the Board.

Will this program lead to certification?
Yes No x

If yes, on what date was the Program Approval for Certification Request submitted to the
Professional Standards Commission? N/A

Five-Year Plan: Is the proposed program on your institution’s approved 5-year plan?
Indicate below.

Yes X No

This program has been on our institution’s approved 5-year plan as a “Master of Science in
Nutrition and Dietetics or MSND.” However, we would now like to call it a Master of Science in
Dietetics or MS D.

Proposed programs submitted to OSBE that are not on the five-year plan must respond to the
following questions and meet at least one criterion listed below.

a. Describe why the proposed program is not on the institution's five year plan.
When did consideration of and planning for the new program begin?

b. Describe the immediacy of need for the program. What would be lost were the
institution to delay the proposal for implementation of the new program until it fits within
the five-year planning cycle? What would be gained by an early consideration?

Criteria. As appropriate, discuss the following:

i.  How important is the program in meeting your institution’s regional or statewide
program responsibilities? Describe whether the proposed program is in response
to a specific industry need or workforce opportunity.

ii.  Explain if the proposed program is reliant on external funding (grants, donations)

Revised 10/27/17
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with a deadline for acceptance of funding.

iii.  Isthere a contractual obligation or partnership opportunity to justify the program?

iv. s the program request or program change in response to accreditation
requirements or recommendations?

v. Is the program request or program change in response to recent changes to
teacher certification/endorsement requirements?

Curriculum, Intended Learning Outcomes, and Assessment Plan

10. Curriculum for the proposed program and its delivery.

a. Summary of requirements. Provide a summary of program requirements using the
following table.

Credit hours in required courses offered by the 55

department (s) offering the program.

Credit hours in required courses offered by other | O

departments:

Credit hours in institutional general education 0
curriculum

Credit hours in free electives 0
Total credit hours required for degree program: 55

b. Curriculum. Provide the curriculum for the program, including a listing of course titles
and credits in each.

Courses that will be offered at the 300 and 400 level (23 credits)

(These courses will be taken in the fourth year of the BS and include the courses
required for the degree BS Food and Nutrition Major in Food and Nutrition that will be on
the catalog 20-21. Or these courses can be taken in the first year of MS D.)

FCS 482: Quantity Food Production and Equipment (3)
FCS 483: Quantity Food Production and Equipment Lab (2)
FCS 463: Helping Skills in Dietetics (2)

FCS 473: Community Nutrition (3)

FCS 486: Nutrition in the Lifecycle (3)

FCS 492: Nutrition Education in the Lifecycle (3)

FCS 362:Intro. to Clinical Dietetics (3)

FCS 389: Intro. to Clinical Nutrition Lab (1)

FCS 491: Research Methods in Food and Nutrition (3)

Courses that will be offered at the 500 level (32)

(With the exception of FCS 599, these courses need to be added to the catalog for 2021.
They have been previously offered at the undergraduate level, therefore course change
forms will be submitted early fall 2020 along with the curriculum form to the college and
university curriculum committees).

FCS 509: Professional Skills in Nutrition and Dietetics (2)
FCS 565: Medical Nutrition Therapy (4)
FCS 566: Applied Clinical Dietetics (7- with substantial supervised experiential learning)

FCS 587: Management and Leadership in Dietetics (4)
FCS 588: Applied Food and Nutrition Management (7- with substantial supervised
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experiential learning)

FCS 573: Applied Community Nutrition (7- with substantial supervised experiential
learning)

FCS 599: Non-thesis requirement (1)

Additional requirements. Describe additional requirements such as comprehensive
examination, senior thesis or other capstone experience, practicum, or internship, some
of which may carry credit hours included in the list above.

Students will be required to demonstrate competency for entry-level practice as they
complete “practicum” or “internship” in a variety of settings in community nutrition, clinical
dietetics and food and nutrition management under the mentorship of a “preceptor.” This
is referred to as supervised experiential learning. Students will complete 320 hours of
supervised experiential Applied Community Nutrition in the third semester. Each student
will be placed in a community nutrition setting and learn to work as a community
nutritionist. By the end of the semester the student will be able to demonstrate
competency as an entry-level community nutritionist. Students will complete Advanced
Applied Clinical Dietetics in the first eight weeks of their final semester where they will be
placed in a hospital working under the supervision of an RDN for 320 hours of
supervised experiential learning. By the end of eight weeks, the student will be able to
demonstrate competency as an entry-level clinical dietitian. The final eight weeks of the
final semester, the students will complete Applied Food and Nutrition Management. They
will be placed in a hospital or a school district to complete 320 hours of supervised
experiential learning under a director. By the end of the experience, students must be
able to demonstrate competency as an entry-level food service director. Competencies
are created and required by ACEND’s Accreditation Standards for Graduate Degree
Programs in Nutrition and Dietetics (Future Education Model).

In addition, at the completion of course work and supervised experiential learning,
students will be required to successfully complete a comprehensive examination written
and administered by graduate nutrition faculty in FCS. This will count as their MS project,
and successful completion will be required for graduation. Students not passing the
exam the first time will be offered a second chance within 4 weeks.

11. Program Intended Learning Outcomes and Connection to Curriculum.

a.

Intended Learning Outcomes. List the Intended Learning Outcomes for the proposed
program, using learner-centered statements that indicate what will students know, be
able to do, and value or appreciate as a result of completing the program.

The ACEND accreditation standards for graduate degree programs in nutrition and
dietetics (future education model) require that students demonstrate seven learning
outcomes. Students in the MS D will:

1. Apply foundational sciences to food and nutrition knowledge to meet the needs of
individuals, groups and organizations.

2. Apply and integrate client/ patient-centered principles and competent nutrition and
dietetics practice to ensure positive outcomes.

3. Apply food systems principles and management skills to ensure safe and efficient
delivery of food and water.

4. Apply community and populations nutrition health theories when providing support to
community or population nutrition programs.

5. Demonstrate leadership, business and management principles to guide practice and
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achieve operational goals.

6. Integrate evidence-informed practice, research principles and critical thinking into
practice.

7. Demonstrate professional behaviors and effective communication in all nutrition and
dietetics interactions.

12. Assessment plans

a. Assessment Process. Describe the assessment process that will be used to evaluate
how well students are achieving the intended learning outcomes of the program.

Each of the learning outcomes have competencies associated with them. The
competencies are created and required by the ACEND accreditation standards for
graduate degree programs in nutrition and dietetics (future education model).
Furthermore, the competencies have performance indicators associated with them.
The curriculum is mapped to ensure that each performance indicator is covered and
that formative and summative assessment is occurring at multiple times throughout the
program. A competency assessment plan will be written, reviewed annually in the
spring by the faculty and the advisory board and updated, as needed. The plan will
include each competency, the course(s) and/or supervised learning activity the
competency is assessed, and the assessment methods use. Targets for achieving the
competencies will be set. The process for tracking individual student’s demonstration
of performance indicators and competencies will be through the program management
software e-value or the University’s assessment software Campus Labs. The
formative and summative assessment data will be submitted by the student, instructor,
or preceptor as it occurs throughout each semester. The data will be analyzed by the
program director, faculty and advisory board annually in the spring as part of the formal
curriculum review.

b. Closing the loop. How will you ensure that the assessment findings will be used to
improve the program?

A formal curriculum review will occur annually in the spring by the faculty and
stakeholders and will use the results of the competency assessment and the program
evaluation (student’s time to completion, number taking the CDR credentialing exam,
number passing the CDR credentialing exam, employment rates, and employment
satisfaction) to determine strengths and areas for improvement. The curriculum review
will result in actions to maintain or improve student learning.

c. Measures used. What direct and indirect measures will be used to assess student
learning?

Direct measures include formative and summative assessment tools such as exam
guestions, projects with rubrics, direct observation cards, preceptor evaluations, etc.
will be developed by the faculty to assess performance indicators that have been
matched with competencies, all of which are created and required by the ACEND
accreditation standards for graduate degree programs in nutrition and dietetics (future
education model). In addition, the program will collect indirect measures from survey
data from the preceptors, graduates, and employers (student’s time to completion,
number taking the CDR credentialing exam, number passing the CDR credentialing
exam, employment rates, and employment satisfaction). The final comprehensive
exam scores will be used to assess overall student learning and preparation for the
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CDR credentialing exam for dietitian nutritionists. The final comprehensive exam will
consist of four domains that is aligned with the program’s seven learning outcomes.
The final comprehensive exam is also aligned with the CDR credentialing exam for
dietitian nutritionist.

d. Timing and frequency. When will assessment activities occur and at what
frequency?

Assessment activities will occur each semester in each course and supervised
experiential learning setting. The final assessment will occur after the completion of
course work and supervised experiential learning in the form of a final comprehensive
exam.

Enrollments and Graduates

13. Existing similar programs at Idaho Public Institutions. Using the chart below, provide
enrollments and numbers of graduates for similar existing programs at your institution and
other Idaho public institutions. N/A

There are no programs that currently offer an ACEND-accredited future education model
future graduate program to prepare future RDNs to take the CRD credentialing exam at
Idaho public institutions.

ISU offers a bachelor of science in dietetics. This is an ACEND-accredited didactic
program in dietetics (DPD). Students then must apply for an ACEND-accredited dietetic
internship (D). 1SU offers an ACEND-accredited Master of Science Dietetic Internship.
Students must have a verification statement from a DPD and a verification statement from
the DI to be eligible to take the CDR credentialing exam.

Revised 10/27/17
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Existing Similar Programs: Historical enrollments and graduate numbers
Institution and Fall Headcount Enrollment in Number of Graduates From
Program Name Program Program (Summer, Fall, Spring)
FY14 FY15 FY16 FY17 FY14 FY15 FY16 FY17
(most (most
recent) recent)
BSU
ISU 16 16 17 17 18 19 18 15
(Bachelor’s
Degree in
Dietetics)
Ul
LCSC
CEl
Csli
Cwi
NIC
Revised 10/27/17
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Projections for proposed program: Using the chart below, provide projected enrollments
and number of graduates for the proposed program:

Proposed Program: Projected Enrollments and Graduates First Five Years

Program Name: Master of Science in Dietetics

Projected Fall Term Headcount Enrollment in Projected Annual Number of Graduates From
Program Program
FY22 |FY23 |FY24 |FY25 |FY26 |FY27 |FY22 |FY23 FY24 | FY25 |FY 26 |FY27
(first
year) (first
year)
18 36 36 36 36 36 0 18 18 18 18 18

The first cohort of students in the MS D will be enrolled fall 2021 and graduate spring 2023. Assuming
the fiscal year 2022 begins July 1, 2021 and ends June 30, 2022, then the first cohort will enroll during
the fiscal year 2022 and they will graduate during the fiscal year 2023. The first cohort will be 18
students, as we currently accommodate and enroll 18 students in the ACEND-accredited program that
prepares future RDNS. The subsequent cohorts may be up to 21 students. As placements in region 1,
2, and 3 for supervised experiential learning grow, enrollment in each cohort may exceed 21.

15.

16.

Describe the methodology for determining enrollment and graduation projections.
Refer to information provided in Question #2 “Need” above. What is the capacity for the
program? Describe your recruitment efforts? How did you determine the projected numbers
above?

Currently, the ACEND-accredited coordinated program in dietetics that is offered at the
baccalaureate level is accredited for 18 students. Accreditation is based on the program’s
capacity to meet the didactic and supervised experiential learning needs of students. The
biggest factor in determining the number of students for which the program is accredited is the
number of facilities and preceptors that can provide supervised experiential learning. The
current facilities and preceptors will transition from working with the undergraduate students to
working with the graduate students. We have sought accreditation for 18 students in the MS D,
as we are confident in our capacity to meet the didactic and experiential learning needs of this
number. Per ACEND policy, we may enroll up to 21 students in each new cohort in an effort to
establish increased capacity.

There are many students who wish to work as RDNs. The current ACEND-accredited BS
program is in demand. There are always more qualified applicants than there are seats. For
example, in 2019 there were 30 qualified applicants. Therefore, enrollment in the MS D is
expected to be at capacity. It is anticipated that 18 students will be accepted into and enrolled
in the first cohort and every cohort after may see up to 21 students. Once the program is
consistently able to meet the needs of 21 students, then the program will seek increased
accreditation for 21 students in an effort to continuously increase enrollment up to the capacity
of the communities that partner with the University of Idaho. The first cohort will graduate
spring 2023.

Minimum Enrollments and Graduates.

a. Have you determined minimums that the program will need to meet in order to be
continued? What are those minimums, what is the logical basis for those minimums?

Revised 10/27/17
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Historically, the minimum number of students in each University of Idaho cohort of
future RDNs has been 12. A minimum of twelve students has proven to provide
community that facilitates learning both inside and outside of the classroom.

The current undergraduate program preparing future RDNs requires teaching,
advising, and program management from the equivalent of two full time faculty
members. Since the current program will transition to the graduate level, the program
needs can continue to be met with the equivalent of two full-time faculty members.

b. What is the sunset clause by which the program will be considered for discontinuance
if the projections or expectations outlined in the program proposal are not met?

Should the MS D degree not be successful after 7 years (as indicated by low
enroliment), we will formally re-evaluate the basis of the issue via focus groups and
surveys targeted to students, preceptors, and other stakeholders. If it is determined
that there simply is insufficient need for the program, it will be phased out over a 2-year
period so as to completing all students enrolled in the program.

Resources Required for Implementation —fiscal impact and budget

17. Physical Resources.

a. Existing resources. Describe equipment, space, laboratory instruments, computer(s),
or other physical equipment presently available to support the successful
implementation of the program.

Currently in the Niccolls Building, there is sufficient equipment to support the
preparation of entry-level RDNs. Since preparation of entry-level RDNs will be
transitioned from the undergraduate level to the graduate level there will continue to be
adequate existing resources. The resources that are currently available are a computer
lab, a newly-renovated (in 2014) foods lab, a dining room, and classrooms. In addition,
there are contracts with facilities in which students are able to complete their
supervised experiential learning in community nutrition, clinical dietetics, and food
service management.

b. Impact of new program. What will be the impact on existing programs of increased
use of physical resources by the proposed program? How will the increased use be
accommodated?

The existing undergraduate program that completely prepares future RDNs will be
closed. Therefore, the new master’s program that prepares future RDNs will not impact
the existing program.

c. Needed resources. List equipment, space, laboratory instruments, etc., that must be
obtained to support the proposed program. Enter the costs of those physical resources
into the budget sheet.

There are no additional resources that will be needed at this time.

18. Library resources

a. Existing resources and impact of new program. Evaluate library resources,
including personnel and space. Are they adequate for the operation of the present
Revised 10/27/17
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program? Will there be an impact on existing programs of increased library usage
caused by the proposed program? For off-campus programs, clearly indicate how the
library resources are to be provided.

The existing undergraduate program that prepares future RDNs will be closed.
Therefore, the new master’s program that prepares future RDNs will not impact the
existing library resources.

b. Needed resources. What new library resources will be required to ensure successful
implementation of the program? Enter the costs of those library resources into the
budget sheet.

There are no additional library resources that will be needed at this time.

19. Personnel resources

a. Needed resources. Give an overview of the personnel resources that will be needed
to implement the program. How many additional sections of existing courses will be
needed? Referring to the list of new courses to be created, what instructional capacity
will be needed to offer the necessary number of sections?

The personnel resources that will be needed to implement the MS D are two FTE of
teaching, the same number that are needed to support the existing accredited two-year
coordinated program in dietetics. Since the coordinated program in dietetics will close
and the MS D will open, there will be no additional personnel resources to implement
the program.

Personnel that must be hired to support the proposed program only include those that
recently resigned before AY 2019-2020. Once the two tenure-track positions in Food
and Nutrition are re-filled, the program will be sustained. Two tenure-track positions
would be approximately one FTE of instruction.

There is no need for additional sections of existing courses.

b. Existing resources. Describe the existing instructional, support, and administrative
resources that can be brought to bear to support the successful implementation of the
program.

The existing instructions, support, and administrative resources that will be needed to
implement the MS D are the same as those that are needed to support the existing
accredited two year coordinated program in dietetics. Since the coordinated program in
dietetics will close and the MS D dietetics will open, there will be no additional
instructions, support, and administrative resources to implement the program.

c. Impact on existing programs. What will be the impact on existing programs of
increased use of existing personnel resources by the proposed program? How will
quality and productivity of existing programs be maintained?

The coordinated program in dietetics that is currently offered at the bachelors level will
close and the MS D will open. Therefore, there will be no impact on existing programs.

d. Needed resources. Listthe new personnel that must be hired to support the
proposed program. Enter the costs of those personnel resources into the budget
sheet.
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Personnel that must be hired to support the proposed program only include those that
recently resigned before AY 2019-2020. Once the two tenure-track positions in Food
and Nutrition are re-filled, the program will be sustained. Two tenure-track positions
would be approximately one FTE of instruction.

20. Revenue Sources

a)

b)

c)

d)

Reallocation of funds: If funding is to come from the reallocation of existing state
appropriated funds, please indicate the sources of the reallocation. What impact will the
reallocation of funds in support of the program have on other programs?

Current food and nutrition faculty in FCS teach courses needed to complete a food and
nutrition major in the Bachelor of Science in family and consumer science and the
coordinated program in dietetics. Most of the courses required in MS Dietetics will be
similar courses as those that are offered in the undergraduate coordinated program in
dietetics. This program is being discontinued and replaced with the MS Dietetics.
Therefore, course load will not change significantly for the current faculty members. Rather
the courses will change to be at the graduate level and to meet increased competency
expected of an entry-level RDN.

New appropriation. If an above Maintenance of Current Operations (MCO) appropriation
is required to fund the program, indicate when the institution plans to include the program
in the legislative budget request.

N/A

Non-ongoing sources:
i. Ifthe funding is to come from one-time sources such as a donation, indicate the
sources of other funding. What are the institution’s plans for sustaining the program
when that funding ends? N/A

ii.  Describe the federal grant, other grant(s), special fee arrangements, or contract(s)
that will be valid to fund the program. What does the institution propose to do with
the program upon termination of those funds? N/A

Student Fees:
i.  If the proposed program is intended to levy any institutional local fees, explain how
doing so meets the requirements of Board Policy V.R., 3.b.

According to Board Policy V.R., 3.b., institutional local fees may be expended for
professional fees to support the credentialing requirement, the accreditation
requirement, and the extraordinary program costs. The anticipated costs of this
program to maintain accreditation are $2,125 annually and $6,680 for the self-
study/ site visit at the beginning of the program and then every seven years. These
costs could be covered by charging a program fee of at least $100 per student per
year. In addition, ACEND accredited programs will be required to purchase and
maintain program management software in order to demonstrate compliance with
accreditation requirements. These programs cost approximately $10,000 to
implement and then average $165 per student per year to maintain. A total
program fee of $265 per student per year would cover the costs associated with
accreditation. This is indicated as student feeds under revenue on the budget
template

ii. Provide estimated cost to students and total revenue for self-support programs and
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for professional fees and other fees anticipated to be requested under Board Policy
V.R., if applicable.

21. Using the budget template provided by the Office of the State Board of Education, provide the
following information:

¢ Indicate all resources needed including the planned FTE enrollment, projected revenues,
and estimated expenditures for the first four fiscal years of the program.

e Include reallocation of existing personnel and resources and anticipated or requested
new resources.

e Second and third year estimates should be in constant dollars.

¢ Amounts should reconcile subsequent pages where budget explanations are provided.

e If the program is contract related, explain the fiscal sources and the year-to-year
commitment from the contracting agency(ies) or party(ies).

¢ Provide an explanation of the fiscal impact of any proposed discontinuance to include
impacts to faculty (i.e., salary savings, re-assignments).

Please see accompanying spreadsheet.
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Program Resource Requirements.
Indicate all resources needed including the planned FTE enroliment, projected revenues, and estimated expenditures for the first four fiscal years of
Include reallocation of existing personnel and resources and anticipated or requested new resources.

Second and third year estimates should be in constant dollars.

Amounts should reconcile subsequent pages where budget explanations are provided.
If the program is contract related, explain the fiscal sources and the year-to-year commitment from the contracting agency(ies) or party(ies).
Provide an explanation of the fiscal impact of any proposed discontinuance to include impacts to faculty (i.e., salary savings, re-assignments).

I. PLANNED STUDENT ENROLLMENT

UCC-20-071

FY 2022 FY 2023 FY 2024 FY 2025
FTE Headcount FTE Headcount FTE Headcount FTE Headcount
A. New enrollments 18 18 36 36 36 36 36 36
B. Shifting enroliments 0 0 0 0 0
Total Enrollment 18 18 36 36 36 36 36 36
Il. REVENUE
FY 2022 FY 2023 FY 2024 FY 2025
On-going One-time On-going One-time On-going One-time On-going One-time
1. New Appropriated Funding Request
2. Institution Funds* $170,170.00 $175,275.10 $180,533.35 $185,949.35
3. Federal
4. New Tuition Revenues from $141,552.00 $291,597.12 $300,345.03 $309,355.38
Increased Enrollments
5. Student Fees $4,770.00 $9,540.00 $9,540.00 $9,540.00
6. Other (i.e., Gifts)
Total Revenue $316,492 $0 $476,412 $0 $490,418 $0 $504,845 $0

Ongoing is defined as ongoing operating budget for the program which will become part of the base.

Draft-November 6, 2015
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One-time is defined as one-time funding in a fiscal year and not part of the base.
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[ll. EXPENDITURES
FY 2022 FY 2023 FY 2024 FY 2025
On-going One-time On-going One-time On-going One-time On-going One-time
A. Personnel Costs
1. FTE 2.0 2.0 2.0 2.0
2. Faculty $130,000.00 $133,900.00 $137,917.00 $142,054.51
3. Adjunct Faculty
4. Graduate/Undergrad Assistants
5. Research Personnel
6. Directors/Administrators $0.00 $0.00 $0.00 $0.00
7. Administrative Support Personnel $0.00 $0.00 $0.00 $0.00
8. Fringe Benefits $40,170.00 $41,375.10 $42,616.35 $43,894.84
9. Other:
Total Personnel
and Costs $170,170 $0 $175,275 $0 $180,533 $0 $185,949 $0

Draft-November 6, 2015
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FY 2022 FY 2023 FY 2024 FY 2025

On-going One-time On-going One-time On-going One-time On-going One-time
B. Operating Expenditures

1. Travel

2. Professional Services

3. Other Services

4. Communications

5. Materials and Supplies

6. Rentals

7. Materials & Goods for
Manufacture & Resale

8. Miscellaneous

Total Operating Expenditures $0 $0 $0 $0 $0 $0 $0 $0

FY 2022 FY 2023 FY 2024 FY 2025

On-going One-time On-going One-time On-going One-time On-going One-time
C. Capital Outlay

1. Library Resources

2. Equipment

Total Capital Outlay $0 $0 $0 $0 $0 $0 $0 $0

Draft-November 6, 2015
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FY FY FY FY
D. Capital Facilities
Construction or Major
Renovation
E. Other Costs
Utilites
Maintenance & Repairs
Other
Total Other Costs $0 $0 $0 $0 $0 $0 $0 $0
TOTAL EXPENDITURES: $170,170 $0 $175,275 $0 $180,533 $0 $185,949 $0
Net Income (Deficit) $146,322 $0 $301,137 $0 $309,885 $0 $318,895 $0
Budget Notes (specify row and add explanation where needed; e.g., "I.A.,B. FTE is calculated using..."):
1.2 Currently allocated funds, no additional support requested
1.5 Annual program fee of $265 ($100 for accreditation + $165 for management software) per student per year.
.1 Requesting two faculty positions through faculty strategic hiring plan, as two food and nutrition faculty resigned just before AY 2019-2020.
.2 Calculated using market rate of annual salary of $65,000 for two FTE
1.8 Calculated using fringe rate of 30.9% for two annual salaries of $65,000.
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Attachment #19

Office of the Registrar
Proposed Catalog Changes
Effective Summer 2020

Note for Faculty Senate: There will be a chart added under K-1-a, K-1-b, and K-1-c that contains
the actual calculated GPA requirements for each college, for each honor. That calculation will
be updated each year by the Office of the Registrar and will be based off the average
institutional GPA from each college of the preceding five years (i.e., not counting the year the
student will graduate). So for the 2020-2021 catalog, that calculation will include 2015-2020.

K - Academic Honors

K-1. Graduation with Honors

Candidates for baccalaureate degrees are graduated with honors if they have earned at least 56 credits
in Ul courses and meet the cumulative Ul grade-point average as specified in K-1-a, K-1-b, or K-1-c. No
credits earned through bypassed courses, credit by examination, experiential learning, or technical
competence may be counted among these 56 credits.

Candidates for the degree of Juris Doctor are graduated with honors under the same conditions as
describe in K-1-2, K-1-b, or K-1-c; except the grade-point average considered is based exclusively on the
student’s record in the College of Law. Honors are not awarded with degrees earned through the
College of Graduate Studies.

Note: Graduation with honors is determined at the point in time when the degree is posted to the
student’s academic record based upon the student’s grade point average at that time. Grade corrections
subsequent to the posting of the degree will be processed by the Registrar’s Office but will not impact
the honors designation for the student.

K-1-a

Candidates whose grade-point averages would place them within the top 3 percent of graduates from
their respective colleges over the preceding five years are graduated summa cum laude (with highest
distinction). See chart below for qualifying grade-point averages for 2021 graduates.

K-1-b

Candidates whose grade-point averages would place them within the top 6 percent (but below the top 3
percent) of graduates from their respective colleges over the preceding five years are graduated magna
cum laude (with great distinction). See chart below for qualifying grade-point averages for 2021
graduates.

K-1-c

Candidates whose grade-point averages would place them within the top 10 percent (but below the top
6 percent) of graduates from their respective colleges over the preceding five years are graduated cum
laude (with distinction). See chart below for qualifying grade-point averages for 2021 graduates.
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K-2. Dean's List

Undergraduate students who are registered for at least 12 credits (10 in the College of Law) and attain a
grade-point average of 3.50 (3.00 in the College of Law) for a given semester are placed on lists
prepared for the college deans. [Note: The 3.50 GPA is based on 12 graded credit hours (GPA hours) and
does not include courses graded pass/fail.] These lists are publicized within Ul and are distributed to
news agencies.



Attachment #20 UCC-20-054 v.2

Office of the Registrar
Proposed Catalog Changes
Effective Summer 2020

Existing Text:
E-5-b. Replacing a Grade by Repeating a Course

A student who has received a D or F in a course at Ul may repeat the course at the Ul provided credit
has not been earned in a more advanced vertically related course in the same subject area. Although all
grades remain on the record, the first repeat will replace the grade and credit earned initially in the
course. The second and subsequent repeats of the same course will be averaged in the student’s
institutional GPA. See the College of Law section for the exception to this regulation applicable to
students in that college.

Proposed Text:

E-5-b. Replacing-a-Grade-by-Repeatinga-Course Repeating a Course for Grade and Grade Point

Average Improvement

An undergraduate student may repeat a course for grade and grade point average improvement.
Although all grades remain on the record, the highest grade received will be calculated within the
student’s grade point average and credit earned in the course. Courses taken at other institutions will
not qualify for repeat status unless the student can provide the Registrar’s Office written proof from the
appropriate Ul department that the courses involved were equivalent or the course has already been
evaluated by the academic department as equivalent. Enrollment for a repeated course beyond the
third attempt require permission by the student’s college.

A graduate student may repeat a course in which a grade of ‘C’ or lower has been earned only upon
specific recommendation by the student’s advisory committee and with approval of the Major Professor.
All grades will remain on the student record. The grade earned in the repeated course will be used for
grade point calculation. Enrollment will not be allowed for a third repeat attempt. Courses numbered
500, 501, 502, 503, 504, 597, 598, 599, 600, 601, 603, 604, and 698 may be repeated but not for grade
replacement.

See the College of Law section for the exception to this regulation applicable to students in that college.
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Attachment #21 UCC-20-70

https://catalog.uidaho.edu/student-services/admission/

Admission to the University

= Application and First Year Admission Requirements

=  Transfer Admission

= Readmission and Petition

=  Dual Credit and Non-degree

= |nternational Admission

=  Transfer Credit Evaluation

=  General Education Requirements for Transfer Students
=  Graduate Admission

=  Graduate Admission Categories

= Additional Information for International Students

Information about the undergraduate admission process and application forms are available from the
Office of Admissions or online at www.uidaho.edu/admissions. Applicants for admission to the
university must present satisfactory evidence of good character.

Application Procedures

All applicants for admission are required to submit:

1. The appropriate, completed application form (i.e., undergraduate, non-degree, or international).
Failure to list all institutions attended or submission of inaccurate transcripts or other supporting
documents as specified on the application form is considered fraud and subjects the applicant to
immediate cancellation of his or her registration and/or dismissal from the university.

2. Official transcripts from the last high school and all colleges or universities attended. (See sections on
first-year, transfer, non-degree, or international admission requirements for further
details.) Transcripts submitted in support of an application must be official and must be sent
directly to the Office of Admissions by the issuing institution. Transcripts received become
the property of the university and cannot be returned, copied, or forwarded. Official transcripts
must be signed by the registrar, superintendent, principal, or other authorized official of the school.
3. Applicants who are still in high school should apply during their senior year and should ask their high
school counselor to send a copy of their current transcript and ACT or SAT scores to the Office of
Admissions. If qualified, the applicant will be given an early notice of acceptance based on this
record. Final acceptance will be granted when the university receives a final transcript mailed directly
from the high school verifying that the applicant has graduated from a regionally accredited high
school and has satisfied all admission requirements.

4. Scores from the College Board (SAT) or the American College Testing Program (ACT) if applying for
admission to the freshman class. This includes transfer applicants with fewer than 14 transferable
semester credits. International applicants are not required to submit ACT or SAT scores.

5. A non-refundable application fee of $60 for domestic applicants, $70 for international applicants,
and $30 for applicants seeking readmission. Review of the application will be delayed until this fee is
received. This fee is not charged to students applying for non-degree admission.


https://catalog.uidaho.edu/student-services/admission/
https://catalog.uidaho.edu/student-services/admission/#application%20and%20first%20year%20admission%20requirements
https://catalog.uidaho.edu/student-services/admission/#transfer%20admission
https://catalog.uidaho.edu/student-services/admission/#readmission%20and%20petition
https://catalog.uidaho.edu/student-services/admission/#dual%20credit%20and%20non-degree
https://catalog.uidaho.edu/student-services/admission/#international%20admission%20requirements
https://catalog.uidaho.edu/student-services/admission/#transfer%20evaluation
https://catalog.uidaho.edu/student-services/admission/#gen%20ed%20requirements%20for%20transfer%20students
https://catalog.uidaho.edu/student-services/admission/#graduate%20admission
https://catalog.uidaho.edu/student-services/admission/#graduate%20admission%20categories
https://catalog.uidaho.edu/student-services/admission/#additional%20information%20for%20international%20students
http://www.uidaho.edu/admissions
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Application Deadlines. To provide time for evaluation and for notice of acceptance to reach the
applicant, applications and credentials should be submitted to the Office of Admissions at least three
weeks prior to the beginning of classes. International applicants have different deadlines (see
"International Admission Requirements").

Priority Dates

Because funds are limited, to receive priority consideration for all available funds, student applicants
must submit the Free Application for Federal Student Aid (FAFSA) to the federal processor by the
priority date each year. The priority date for 2019-2020 is December 1. This priority date applies to
incoming and continuing students, and students starting both fall and spring semesters. The link to the
FAFSA page can be found on the Financial Aid homepage, https://www.uidaho.edu/financial-aid. In
addition to the FAFSA, students who are new to the university must also have a complete application for
admission on file by the December 1 priority date. Students who meet both priority dates will receive
first consideration for funds for which they qualify. Students who do not meet both priority dates will
still be considered for the guaranteed scholarship programs, Federal Pell Grants, and Federal Direct
Loans which are available throughout the year.

Enrollment

Financial aid during the academic year is usually awarded in expectation of full-time enrollment: 12
credits per semester for undergraduate students, 10 credits per semester for law students, and 9 credits
per semester for graduate students. If a student is receiving aid as a full-time student, he or she must be
registered as a full-time student to receive the aid on the first day of class. Students are required to
enroll full-time to receive scholarships, unless the donor specifies special circumstances allowing part-
time enrollment. All students must enroll at least half-time (6 credits per semester for undergraduate
students or 5 credits per semester for graduate and law students) to be eligible for Direct Loans.
Students must be enrolled in the required number of credits through the 10™" day of classes (census
date) of the semester to continue receiving financial aid and scholarships for the semester.

For federal loan eligibility determinations, the following enrollment classifications will be used.
Undergraduate enrollment will be 6-8 credits for half-time, 9-11 credits for three quarter time, and 12 or
more credits for full time. Graduate enrollment will be 5-6 credits for half time, 7-8 credits for three
guarter time, and 9 or more credits for full time. Law enrollment will be 5-6 credits for half time, 7-9
credits for three quarter time, and 10 or more credits for full time.

Notification of Admission. When all of an applicant's credentials have been received and he or she has
been found eligible, a letter of acceptance will be sent. Acceptance is granted for a specified semester or
summer session. If an applicant does not register for the term for which he or she applied and was
accepted, it will be necessary to file a new application if entrance at a later time is desired.

First-Year Admission Requirements

First-year applicants graduating from high school prior to 1995 must meet the requirements in effect for
their graduation year. A degree-seeking applicant applying directly from high school or with fewer than
14 semester credits of transferable college work earned after high school graduation must:

1. Submit ACT or SAT scores.


https://www.uidaho.edu/financialaid

2. Graduate from a regionally accredited high school with a combination of cumulative GPA! and test
scores? as defined in the following table:

High School GPA ACT Composite SAT EBRW + Math SAT Critical Reading +
(March 2016 and after) | Math (pre-March 2016)

3.00-4.00 Any test score Any test score Any test score

2.60-2.99 15-36 830-1600 740-1600

2.50-2.59 17-36 910-1600 830-1600

2.40-2.49 19-36 990-1600 910-1600

2.30-2.39 21-36 1070-1600 990-1600

2.20-2.29 23-36 1140-1600 1070-1600

! Unweighted

2 Written sections of the test not required for admission.

Complete specified high school courses with a minimum 2.00 GPA as listed below. A credit is defined

as a course taken with a minimum of 70 hours of classroom instruction. A high school credit can be
counted in only one category.

a.

English: A minimum of 8 credits (4 years), selected from composition and literature courses or
courses that integrate composition, language, and literature.

Mathematics: A minimum of 6 credits (3 years) including algebra | or applied math I, gecometry or
applied math Il, and algebra Il. An additional 2 credits are strongly recommended. Other courses
may include probability, discrete math, analytic geometry, calculus, statistics, and

trigonometry. Four of the required mathematics credits must be taken in the 10th, 11th, and
12th grades.

Social Science: A minimum of 5 credits (2 % years), selected from American government (state
and local), geography, U.S. history, world history, psychology, sociology, and economics
(consumer economics courses approved by the Idaho State Board of Education may be counted
toward this requirement).

Natural Science: A minimum of 6 credits (3 years), selected from anatomy, biology, chemistry,
geology, earth science, physical science, physiology, physics, zoology, and applied science courses
jointly approved by the State Department of Education (SDOE) and the State Department of
Professional-Technical Education (DSPTE) (maximum of two credits in this category). Ecology will
count if SDOE approved. At least two credits must involve laboratory science experience. Note: A
laboratory science course is defined as one in which at least one class period each week is
devoted to providing students the opportunity to manipulate equipment, materials, or
specimens; develop skills in observation and analysis; and discover, demonstrate, illustrate, or
test scientific principles or concepts.

Humanities/Foreign Language: A minimum of 2 credits (1 year), selected from literature, history,
philosophy, foreign language, fine arts, and interdisciplinary humanities (related study of two or
more of the traditional humanities disciplines). These courses should emphasize history,
appreciation, theory, analysis, and/or critique. History courses beyond those required for state
high school graduation may be counted. Foreign language study is strongly recommended. Native
American language (five Idaho tribes) may meet this requirement if taught by certified high
school faculty.

Other College Preparation: A minimum of 3 credits (1 % years), of which no more than one credit
may be in speech or debate (debate must be taught by a certified teacher). Other courses may



include studio/performing arts (art, dance, drama, and music) or foreign language (beyond any
foreign language credit applied in the humanities/foreign language category). May include no
more than two credits in SDPTE-approved classes in agricultural science and technology, business
and office education, health occupations education, family and consumer sciences education,
occupational family and consumer science education, trade, industrial, and technical education,
and individualized occupational training.
Applicants with fewer than 14 semester hours of transfer credit completed after high school
graduation must meet both first-year and transfer admission requirements, including submission
of the required test scores. (See "First-Year Admission Requirements" above.)
Students who have participated in running start, dual credit or accelerated learning programs who
concurrently enroll in college credit courses while still in high school need to meet first-year
requirements for admission and submit all of the appropriate high school documentation regardless of
the number of transferable credits completed. See First-Year Admission Requirements.

If a first-year applicant does not qualify for regular admission or satisfies one of the criteria below, he or
she may apply to the Admissions Committee for consideration (see Applying to the Admissions
Committee).

Graduates from a non-accredited high school,
Is home schooled,

Obtains a General Educational Development (GED) certificate,

S

Deserves consideration because of special circumstances (i.e. disadvantaged or minority status,
delayed entry, returning veteran, a talented student wishing to enter college early, and/or similar
situations).

Transfer Admission Requirements

Applicants who have been enrolled in other colleges or universities accredited by one of the regional
accrediting agencies, such as the Northwest Commission on Colleges and Universities, and who have
satisfactorily accumulated 14 or more transferable credits after high school graduation may be admitted
with advance standing as transfer students.

In addition to a completed undergraduate admission application form, transfer applicants must submit
the following credentials to the Undergraduate Admissions Office:

1. Official transcripts from each college or university previously attended. To be considered official
transcripts must be mailed directly to the University of Idaho Undergraduate Admissions Office by
the issuing institution. Transcripts received become the property of the university and cannot be
returned, copied or forwarded.

2. Applicants with fewer than 14 semester hours of transfer credit since high school graduation must
meet both first-year and transfer admission requirements, including submission of the required test
scores. (See "First-Year Admission Requirements".)



3. Students participating in running start, dual credit or accelerated learning programs who are
concurrently enrolled in college credit courses while still attending high school need to meet first-
year requirements for admission and submit all the appropriate high school documentation
regardless of the number of transferable credits completed. See First-Year Admission Requirements.

Transfer students are selected from those applicants who present a cumulative grade-point average of
at least 2.00 (C) for all college-level study attempted in all accredited colleges attended, exclusive of
courses for which credits are not allowed. Students transferring from out-of-state schools into the
College of Engineering must have a cumulative grade-point average of at least 2.80. Admission of
transfer students to the landscape architecture program will be based on GPA (typically limited to 2.5 or
above), test scores (ACT/SAT), and a portfolio with a letter of intent submitted to the department.

Students admitted to the University of Idaho from other collegiate educational institutions must have
complied with the academic regulations for continuance in the institution(s) that they have attended in
addition to the academic regulations that are applied to students enrolled in this institution.

An applicant with previous college work who does not qualify for regular admission may also seek
provisional acceptance by applying to the Admissions Committee for consideration (see Applying to the
Admissions Committee).

Readmission Requirements

Students returning after two years from last attendance must complete an Application for Readmission
and submit a $30 application fee and official transcripts from all colleges or universities attended since
last enrolling at Ul. (Also see regulation B-1) Application forms are available online

at www.uidaho.edu/admissions.

Returning students who were not in good academic standing when they left the university need to
submit the above materials and follow the appropriate reinstatement procedures as stated in regulation
L-4. Contact the Admissions Office for more information (208-885-6326, admissions@uidaho.edu).

Applying to the Admissions Committee

Applicants who do not qualify for admission to the University of Idaho may petition the Admissions
Committee. Such applicants must submit to the Undergraduate Admissions Office an application for
admission, the appropriate fee, all required official transcripts and test scores, three signed letters of
recommendation, and a written statement from the student that includes the student’s goals,
educational and/or professional objectives, an explanation of past academic performance, information
and/or documentation regarding any extenuating circumstances, and any other information the student
wishes to have considered. and-a-signed-writtenstatementofthestudent's-objectives: This information
should be received in the Undergraduate Admissions Office by August 1 for fall semester and December
1 for spring semester.

Students admitted through the Admissions Committee may be granted regular or provisional admission
and will be subject to the regulations on academic probation, disqualification, and reinstatement (see
regulation L). The Admissions Committee may assign provisionally admitted students a primary advisor.
These students, while on provisional status, will need this advisor’s approval before registering and


https://catalog.uidaho.edu/general-requirements-academic-procedures/b-registration/
http://www.uidaho.edu/admissions
https://catalog.uidaho.edu/general-requirements-academic-procedures/l-academic-standing-probation-disqualification-reinstatement/
https://catalog.uidaho.edu/general-requirements-academic-procedures/l-academic-standing-probation-disqualification-reinstatement/
mailto:admissions@uidaho.edu

when making any changes to their registration. They may be required to attend pre-academic planning
within an office or a program of the University.

Freshmen admitted provisionally may change to regular admission status upon satisfactory completion
of 14 credits, 12 of which must be in four different categories of the general education requirements
(see regulation J-3). Regular admission status must be attained within three semesters or the student
will be dismissed, subject to the Admissions Committee's appeal procedures.

Transfer students admitted provisionally must enroll on probation, meet all conditions imposed by the
committee, and complete the first semester with at least a 2.00 grade-point average or they will be
dismissed, subject to the Admissions Committee's appeal procedure.

NOTE: THERE ARE NO CHANGES TO THE SUBSEQUENT SECTIONS OF THE ADMISSIONS SECTION OF THE
CATALOG


https://catalog.uidaho.edu/general-requirements-academic-procedures/j-general-requirements-baccalaureate-degrees/
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Ul FACULTY-STAFF HANDBOOK
CHAPTER THREE:
EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF December 2007

3920
DISMISSAL AND DISCIPLINE OF EXEMPT EMPLOYEES

PREAMBLE: This section outlines the procedures for the dismissal of exempt employees who are being dismissed
before the end of their current term of appointment. For historical background, see 3910. Unless otherwise noted,
the text is as of July 1996. The whole of the policy was substantially revised July 2002. Further information may be
obtained from Human Resources (208-885-3638). [ed. 7-97, 7-01, 7-02, 9-06, 12-07]

CONTENTS:

A. Regents’” Authority

B. Administrative Leave

C. Procedures Related to Discipline and Dismissal
D. Regents Appeals

A. REGENTS’ AUTHORITYJAND DEFINITION OF ADEQUATE CAUSE,

Cc ted [WD(1]: For consistency with FSH 3910

A-1-All exempt employees of the regents-university are subject to discipline, up to and including dismissal, for:
adequate cause.: "Adequate cause" as defined by Board of Regents policy means one (1) or more acts or omissions
which, singly or in the aggregate, have directly and substantially affected or impaired an employee’s performance of
his professional or assigned duties or the interests of the Board;-institution,-ageney;-school-or-officeregents or the
university. In addition, any conduct seriously prejudicial to the Beard-an-institution,-agency;-scheel-er-officeregents

or the university may constitute adequate cause for discipline, up to and including dismissal. Examples include, but
are not limited to, one or more instances of sexual harassment or other form of harassment prohibited by law;
immorality; criminality; dishonesty; unprofessional conduct; actions in violation of policies, directives, or orders of

the Beard—an—institution,—ageney—school—or—officeregents or the university; unsatisfactory or inadequate

performance of duties;; or failure to perform duties. RGP 11.L3.

B. ADMINISTRATIVE LEAVE. An exempt employee may be placed on administrative leave with pay until final
action is taken by the department administrator or in the case of dismissal, by the president. [ed. 12-07]

C. PROCEDURES RELATED TO DISCIPLINE AND DISMISSAL. In each case, the issue of whether or not

good-adequate (cause for discipline—termination or [dlsmlssal exists is to be determined by an equitable procedure, ]

affording protection to the rights of the exempt employee and to the interests of the state-of-ldahe-and-its-system-of

higher-edueationregents and the university. [ed. 12-07]

C-1. Departmental, Division, and College Action. When
employesthe question arises as to whether adequate cause exists for discipline or dismissal, the immediate

supervisory officer discusses the matter with the employee in a confidential personal conference. It is the duty
of the immediate supervisor and the exempt employee to make a good faith effort to correct any and all
deficiencies in the exempt employee’s performance. A good faith effort must be made to identify and resolve
performance problems at the lowest administrative level. [ed. 12-07]

C-2. University Action. If problems are not resolved, disciplinary action may be initiated using the following
procedure.

a. The department administrator shall provide the employee with written notice of the contemplated
discipline and specify a period of time during which the employee shall have the opportunity to respond in
person or in writing.

b. The employee may respond or decline to respond affirmatively or through inaction.

c. After considering the employee’s response, if any, the department administrator may impose discipline
or, in the case of dismissal, recommend dismissal to the president.

Page 1 of 2

The language change is only intended to align the verbiage
with FSH 3910, (eliminating Board of Regents terms that are
not consistent with University usage) and not as a
substantive change.

Formatted: Indent: Left: 0" J
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Ul FACULTY-STAFF HANDBOOK
Chapter 111: EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF
Section 3920: Dismissal and Discipline of Non-Faculty Exempt Employees
2006 (editorial)

d. If there is a recommendation to dismiss, the president or his or her designee must notify the employee in
writing. Such notice may be personally served upon the employee, or be sent by first-class mail, postage
pre-paid, to the employee at the last known address on file for the employee. If the disciplinary action is
other than dismissal, the department administrator provides the notice in the same way. The notice must
contain a concise statement of the reasons for and nature of the discipline.

e. An employee may use the grievance process described in FSH 3890 to grieve disciplinary action.

f. The notice to the employee imposing discipline is the final decision of the university. The effective date
of the discipline is not affected by the filing of a grievance under FSH 3890.

Page 2 of 2
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Ul FACULTY-STAFF HANDBOOK
CHAPTER THREE:
EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF January 2017

3930

SEPARATION OF CLASSIFIED EMPLOYEES
PREAMBLE: This section outlines procedures for the separation, by resignation or dismissal, of classified employees. It
underwent significant revisions in 2002. In January 2017 revisions to C-3 were made to address a contradiction
discovered in FSH 3360 B-2. Further information may be obtained from Human Resources (208-885-3609). [ed. 7-97, 6-
09, rev. 7-02]
CONTENTS:
A. Resignations
B. Layoffs
C. Discipline Up To and Including Dismissal

A. RESIGNATIONS. Full-time classified employees who wish to resign are expected to give at least two weeks’ notice.

B. LAYOFFS. [See also FSH 3970.]

Formatted: Indent: Left: 0"

B-1. [For purposes of this section 3930 B, the term “unit” as-used-herein-means an organizational unit determined by

the Offiee-of-the pPresident -or designee for layoff purposes. |In the absence of sufficient work or sufficient funds or Commented [WD(1]: This change to conform with IDAPA
in the event of a reorganization of a unit that results in the elimination of one or more positions, employees may be 15.04.01.141.05 Layoff Unit.

laid off according to the following procedure:

a. The departmental-unit administrator determines which position classification is to be reduced.

b. Bepartmental-Unit employees in that classification are categorized as follows: -

employees who are certified in the identified classificationwith-permanent statusfsee-3360-A-3}Hn-the-class, (32)
probationary employees who have permanent—certified status in a lewer—prior position with a different

classification, and {43) probationary employees without permanent-certified status in any prior position with the
Universityelass:

Commented [WD(2]: “Veterans” (not “war veterans”) are given
preference through retention points, not through order of reduction
in force. See IDAPA 15.04.01.141.03 and 143.03.

KN Note: “War” Veterans does not appear in IDAPA either;
Recommended correction is to delete “disabled war veteran” from
B-1.aand place “veterans” in B-1.c

Material change is removal of “war veterans” — remaining changes
are clarifications of the types of employees without any material
change in ranking.

[c. Departmental employees in the classification are awarded retention points as follows: {1) one point for each
ronth-hour of state-Ul service_that meets expectations or its prior equivalent ranking (or_higher), {2) one

additional point for each menth-hour of state-Ul service rated exceeds expectations or its prior equivalent ranking

(or higher)satisfactery, and {3) one-half additional point for each menth-hour of state-Ul service rated above
satisfactoryoutstanding or its prior equivalent ranking _In addition, veterans as defined in, Idaho Code § 65-501 /{Commented [WD(3]: Compare to IDAPA 15.04.01.141

+++++are awarded additional points equivalent to 3 years of service that meetsfexpectationg, | \( Formatted: Not Highlight
~

Commented [NK(4]: This is much more aligned to the veterans
preference under IDAPA, but much broader than the “disabled war
veterans”

d. Employees in category (43) are to be laid off before any in category (32) are laid off, and so on, with highest
priority for retention assigned to those in category (1). Within each category, the employee with the lowest

number of retention points is the first to be laid off.
Commented [WD(5]: Point system changed to conform with

IDAPA 15.04.01.141 and current Ul annual evaluation terminology.

B-2. In every case of layoff, except as provided in 3970 G 2, the depertmen{aLunlt administrator must give two

weeks’ notice to the employee and concurrently to the - senior Human Commented [WD(6]: For consistency with usage within FSH,
Resources executive/ [rev. 7-02]

to avoid having to revise when titles change.

/{ Commented [NK(7]: Needs clarification or removal

/ Commented [WD(8R7]: Per last conversation with Brandi, my
; The Iald Off employee S / understanding is that the practical result is identical whether worded

name is placed ona “Iayoff roster An employee Whose name is on this roster and who is qualified for the-a vacant as it is currently or edited as shown, but the edited version aligns
more closely to IDAPA and is procedurally cleaner.
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Ul FACULTY-STAFF HANDBOOK
Chapter 111: EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF
Section 3930: Separation of Classified Employees

position of the same classification or pay—grade assigned by the current class/comp system must be offered
reinstatement to_in that vacagnt position in the classification from which he or she was laid off, or in a lower class in
the same series, or in a class in which the employee has held permanent status with Ul, before any other person may
be promoted, transferred, reinstated, or hired for that class by any Ul unit. Preference for reemployment from layoff
rosters is determined as in B-1, i.e., those in category (1) are to be reemployed before any in category (2) and so on,
and, within a category, the employee with the largest number of retention points is the first to be reemployed.

B-4. Names of employees laid off remain on the layoff roster until they decline three qualifying offers of employment /{ Formatted: Font: Bold

or for one year, whichever occurs first, A qualifying offer is one that is in the same Ul classification(s), BLS SOC
code or CUPA code, relative value, market and duties for which the employee was laid off (based on current
class/comp system) or for which the employee has been certified, is permanently funded, and is within 70 miles of the

location worked at the time of the layoff. [rev. 7-02]| Commented [WD(9]: Edited to conform with our actual
practice and with the guidelines published by HR. IDAPA
B-54. An employee who resigns voluntarily, is terminated for cause, or fails to satisfactorily complete the required 15.04.01.104 lists numerous other triggers for removal of employees

from layoff roster, but our practice is more generous and recognizes

probationary period is not eligible to be placed on the layoff roster. only decline of three qualifying offers or expiration of ane year.

C. DISCIPLINE UP TO AND INCLUDING DISMISSAL.

C-1. Adequate cause. The regents have defined adequate cause for discipline up to and including dismissal:
“Adequate cause” means one (1) or more acts or omissions which, singly or in the aggregate, have directly and
substantially affected or impaired an employee’s performance of his professional or assigned duties or the interests of
the Board, institution, agency, school, or office. In addition, any conduct seriously prejudicial to the Board, an
institution, agency, school or office may constitute adequate cause for discipline, up to and including dismissal.
Examples include, but are not limited to, one or more instances of sexual harassment or other form of harassment
prohibited by law; immorality; criminality; dishonesty; unprofessional conduct; actions in violation of policies,
directives, or orders of the Board, an institution, agency, school, or office; unsatisfactory or inadequate performance
of duties, or failure to perform duties. [ed. 7-02]

C-2. Specific examples of behaviors that constitute adequate cause for discipline up to and including dismissal are:
[ed. 7-02]

a. Failure to perform the duties and carry out the obligations imposed upon him or her by the state constitution,
state statutes, or Ul rules and regulations.

b. Inefficiency, incompetence, or negligence in the performance of duties.
¢. Physical or mental incapability of performing assigned duties.
d. Refusal to accept a reasonable and proper assignment from an authorized superior.

e. Insubordination, conduct unbecoming an employee, or conduct detrimental to good order and discipline in his
or her department.

f. Intoxication on duty.
g. Careless, negligent, or improper use or unlawful conversion of Ul property, equipment, or funds.

h. Use of any influence that violates the principles of the merit system in an attempt to secure a promotion or
privileges for individual advantage.

i. Conviction of official misconduct in office, conviction of any felony, or conviction of any other crime
involving moral turpitude.

J. Acceptance of gifts in exchange for influence or favors given in his or her official capacity.

Page 2 of 3



Ul FACULTY-STAFF HANDBOOK
Chapter 111: EMPLOYMENT INFORMATION CONCERNING FACULTY AND STAFF
Section 3930: Separation of Classified Employees

k. Habitual pattern of failure to report for duty at the assigned time and place.
1. Habitual improper use of sick-leave privileges.

m. Unauthorized disclosure of confidential information.

n. Absence without leave.

0. Misstatement or deception in his or her application for Ul employment.

p. Failure to obtain or maintain a current license or certification lawfully required as a condition for performing
his or her duties.

g. Prohibited participation in political activities [see 6220 C].

C-3. Disciplinary Procedures. These procedures apply to discipline up to and including dismissal. Whenever a
department administrator considers it necessary to discipline a classified employee, the administrator must provide the
employee with written notice of the contemplated discipline and provide the employee an opportunity to respond and
be heard. Such notice should also be sent to the assistant vice president for human resources. The notification is to
clearly set forth the specific reasons for the contemplated disciplinary action. After the employee has exercised the
opportunity to respond, or declined either affirmatively or through inaction, the department administrator may impose
the discipline. If the discipline is dismissal the president or his designee must notify the employee in writing either
personally served on the employee or sent by first-class mail, postage pre-paid to the employee at the last known
address on file for the employee. When practical, notice of dismissal will be given at least two weeks’ in advance of
the effective date of dismissal. During the period between notification and effective date, the department administrator
may require the employee to use accrued annual leave. [rev. 1-17]

C-4. Administrative Leave or Suspension. [ed. 7-02]

a. Suspension Defined. Suspension means an enforced period of absence from the workplace, with or without
pay, for disciplinary purposes or pending investigation of allegations about employee behavior. All disciplinary
actions including suspension and dismissal are matters that may be considered under employee grievance
procedures [see 3860].

b. A departmental administrator may place a classified employee on administrative leave or suspension, with
pay, immediately upon notice to the employee of contemplated disciplinary action, or pending investigation of
charges that, if substantiated, would constitute adequate cause for dismissal.

¢. Suspension on Felony Charges. A departmental administrator may place a classified employee on suspension,
with pay, upon the issuance of an indictment for felony charges relating to conduct outside his or her
employment and upon concurrent notification of the employee and the assistant vice president for human
resources. Such suspensions may remain in effect during the time such charges are pending. Full reinstatement of
all benefits and salary to which the employee would have otherwise been entitled will be provided to the
employee upon a subsequent finding that the charges or information were without grounds or were dismissed.

d. Disciplinary Suspension. A departmental administrator may place a classified employee on suspension,

without pay, for discipline, upon concurrent notification of the employee and the assistant vice president for
human resources. Such suspensions must not exceed 30 calendar days.

Page 3 of 3
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Ul FACULTY-STAFF HANDBOOK
CHAPTER THREE:
EMPLOYMENT INFORMATION CONCERNING Ul EMPLOYEES June
2009March 2020
3090

TEMPORARY HOURLY EMPLOYMENT

PREAMBLE: This section defines ‘temporary hourly employment’ (until the July 1997 update to the Handbook known
as ‘temporary irregular help’) and outlines the procedures for establishing such positions and securing temporary
hourly employees. This section appeared in the 1979 Handbook and has been revised frequently for greater clarity and
better to conform it to state and federal law-the-textfollewing-is-July-1.-2002. For further information, contact Human
Resources (208-885-45003602). [ed. 7-97, 7-02, 9-06, 3-20]

CONTENTS:

A. Definition and Establishment of Positions

B. Appointments [ed. 7-02]

C. Benefits

D. Restrictions on Use of Grievance Procedures

E. Employment of Relatives

F.  Supervision

G. STAR&COMETProgramFAST Roster Program [ed. 7-06, 3-20]

A
is

. Definition and Establishment of Positions. Temporary Hourly (TH) positions are positions in which the employee
compensated on an hourly basis as the services are needed. Employment can be terminated at will, and the employee

has no expectation of continuing employment. This employment category does not include temporary board-appointed
positions_that are temporary due to contingency upon work and/or funding or other contingency as noted in
employment letter. {See FSH 3080.] [ed. 7-97, 7-00, 7-02, 3-20]

A-1. A TH position is established when there is a temporary or intermittent need for services not expected to
exceed 1385 hours per calendar year. [ed. 7-97]

a. If the temporary services are expected to exceed 1385 hours in any one year or a one--year period, the
department administrator will need to establish sheuld-considerestablishing a temporary or continuing board-
appointed position_and advertise the position through the University’s recruitment system. Sfsee FSH 3080 for
establishing a board-appointed position}. [rev. 7-02, 3-20]

A-2. Department administrators are authorized to engage TH employees to be paid from the Department’s TH
budgets on an hourly basis. [ed. 7-97, 7-02]

A-3. Deans and directors are responsible to ensure —-and are-expected-to-be-able-te document --that recruitment,
employment, personnel actions and personnel policies for TH employees comply with legal requirements and are
conducted in a manner which-is-consistent with the principles of affirmative action and equal opportunity. Human
Resources provides assistance in classifying positions, determining compensation ranges, writing job descriptions,
recruiting, and hiring of temporary positions upon request. Required new hire paperwork, such as payroll and and
verification of 1-9 status, is processed and verified by Human Resources such-as-payroll-and-and-verification-of-1-9
statusIf a background check is required, it must be requested through Human Resources and the results obtained
before any work is started and other paperwork is completed or before an EPAF is initiated. [ed. 7-97, 9-06, 3-20]

A-4. Persons employed as TH employees may be terminated without prior notice without cause assigned. The
supervisor may give advanced notice of termination when appropriate. [ed 7-97, 3-20, rev. 7-02]
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B. Appointments. TH appointments must be entered and approved on the Electronic Personnel Action Form (EPAF)
for each TH employee before employment begins. All data requested must be entered on the EPAF screen. [ed 7-97,
rev. 7-02]

B-1. Each new TH employee must visit Human Resources to present information required to document -9 status

including and-complete-payroll-Secial-Securitytax-withhelding,-and-other related and required documents before

beginning employment. Appropriate alternate arrangements are made for persons employed at locations away
from Moscow. [ed 7-97, 7-00, 9-06, 3-20]

B-2. Contact Human Resources or a current HR Banner manual for instructions regarding reporting of hours
worked. [rev. 7-02, ed. 9-06]

C. Benefits.
C-1. TH employees are eligible only for annual leave, sick leave and pay for holidays on which they do not work

[see C-2 below and 3460 D-1.-a] and said eligibility is contingent on participation in the Public Employees [ Field Code Changed ]
Retirement System (PERSI).; Ssee 3730 for PERSI eligibility}. [ed. 7-97, 3-20] { Field Code Changed ]

a. Exemption from Social Security taxes for international students enrolled less than full-time or working
more than 20 hours per week will be determined based on the visa type and length of stay in the United States.
Contact HR for more information. [rev. 7-02, ed. 9-06]

b. TH employees_normally- working at least 20 hours a week for a period of five 5-months are required to
participate in PERSI. Department administrators are expected to record PERSI eligibility upon submission of

employee’s EPAF. —Those not_normally working at least 20 hours a week are ineligible to participate in
PERSI. {See-policy 3730-for-a-discussion-of PERSI-eligibility.)-PERSI eligibility is governed by PERSI rules [ Field Code Changed ]
in place at the time of hire. [ed. 7-97;-ed- 7-02; rev. 3-20]

c. Department administrators are responsible for notifying Human Resources when a TH employee who is
expected to qualify for participation in PERSI is hired. This is generally conducted through the selection of a
PERSI eligible EPAF category. -Human Resources/Payroll Services will inform department administrators
and TH employees when the TH employee has worked 20 or more hours a week for four4 consecutive
months. The notice will explain that the employee is approaching the threshold for PERSI enrollment. The Ul
may choose from among the following options when this threshold is about to be met:: (1) terminate
employment, (2) reduce hours to less than 20 hours per week, or (3) enroll the employee in PERSI. [ed. 7-97,
9-06, rev. 7-02, 3-20]

d. If the employee continues to work 20 or more hours a week (option 3 above) enroliment in PERSI is
mandatory, and the enrollment will be retroactive to the original hiring date. When the employee is enrolled,
the employing department and the employee are responsible for the appropriate contributions to PERSI from
the date of hire. {See FSH 3730 for a complete discussion of contributions.) Employees may be allowed to [ Field Code Changed ]
spread these contributions over a period not to exceed six months.

£..TH employees working at least 30 hours per week for a period of five 5-months or longer are eligible to<+.
enroll in the University’s medical and prescription healthcare plan under the Affordable Care Act (ACA). The
ACA benefits, including contribution amounts, may differ from other employee groups and will be governed
by the plan documents in effect at the time of eligibility. [add. 3-20]
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C-2. TH employees who are paid for 40 or more hours in a biweekly pay period of 80 hours and who work for five
consecutive months or longer are required to participate in PERSI and accrue annual leave during the first 10,400
hours of service (five years of full-time work) and sick leave on a pro-rata basis at the rate per hour worked which
is represented by the proportion 96/2080. For example, an eligible TH employee who is paid for 62 hours in a two-
week pay period accrues 2.9 hours of annual leave and 2.9 hours of sick leave (62 hours times 96/2080, rounded to
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the nearest tenth of an hour). Sick leave accrual is unlimited; annual leave accrual is limited to 192 hours
maximum. [ed. 7-97, 7-00, rev. 7-02]

a. Departmentadministrators-TH employees are responsible for entering—inte—the—UH-Human—Resourees
Infermation-System-(HRIS); the leave taken and hours worked into an electronic timesheet in Vandal\\Wweb.
Annual leave must be preapproved by the employee’s supervisor. by-FH-employees-in-theirrespective-units:
Leave for each biweekly pay period must be entered-submitted between the second Friday of the pay period
for which leave is being reported, and the following Tuesday before 5 p.m. The reporting day may be altered
if affected by closure of Ul for a designated holiday or other time constraints affecting reporting requirements.

[See FSH 3710 B-6-for applicable leave policiesreperting-for-board-appointed-employees; questions regarding

leave should be directed to Human Resources.} Fhe-assistant-vice-president-for-Hhuman resources or designee
is responsible for monitoring paid leave taken by all Ul employees. The provisions of this paragraph apply
also to paid sick leave. [ed. 7-97, 9-06, rev. 7-02, 3-20]

b. If a TH employee obtains a board-appointed position, his or her accrued annual_and sick leave may-will be

paid-out-at-the-time-of-the-new-appeintment-or-transferred.; Employees may be asked to reduce or eliminateae
annual leave prior to transferring to the hiring department. at-the-new-hiring-department’s-diseretion—Sick

leave is transferred._There is no annual leave pay out when transferring when positions without a required
break in service. [ed. 7-97, rev. 7-02, 3-20]

¢. Upon termination or resignation, a TH employee is paid for unused accrued annual leave. All unused sick
leave is forfeited when a TH employee is separated from service and no compensation is paid for unused sick
leave. If an employee returns to eligible service within three years after separation, any sick leave that was
forfeited at the time of separation will be reinstated. [ed. 7-97, ed. 7-02]

d. Departments are responsible for maintaining accurate annual and sick-leave records for their TH employees
and ensuring proper web timesheets are submitted and approved in Vandal\Wweb. entering-the-recerds-into
the-Banner-system-each-pay-peried. [ed. 7-97, ed. 7-02, 3-20]

D. Restrictions of Use of Grievance Procedures. TH employees do not have access to the grievance procedures

outlined in FSH 3860; for matters pertaining to prohibited harassment or discrimination, TH employees should contact

the Birector-of Human-Rights-Access-and-thetusionOffice of Civil Rights and Investigations. [ed. 7-97, 7-98, 7-00, 7-
02, 9-06, 6-09. 3-20]

E. Employment of Relatives. The policies relating to the employment of relatives {seecontained in FSH 6240 Band

FSH 6241 B} apply to TH employees. [ed. 7-97, 7-98, 7-00. 3-20]

F. Supervision. The departmental administrator is responsible, subject to any provisions set by the appropriate dean or
administrative officer, for the supervision of the employee’s work. [ed. 7-98, 7-00]

G. STAR-ANDB-COMETFEAST Roster Program. Departmental administrators seeking part-time, short-term,
intermittent or replacement TH clerical or laborer employees are encouraged to contact Human Resources regarding the
Seeretaﬂal—?eekmal%ss%}ee%eseuree—(SIAR)Flemble Administrative Support Temps Roster program-and-the
am. Individuals in the FAST Roster SFAR-and
G@MEI’—programs seek temporary or part- tlme employment Completed applications are available for departmental
administrators to review. [ed. 7-97, 7-00, 9-06, rev. 7-98, 7-02, 3-20]
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55 39-- Retlree Beneflts |

“43)YMarch 2020

A. General. A retiree may qualify for certain Ul retiree benefits by meeting the retirement
criteria stated in FSH 3730. Ul retirement benefits are subject to Regents’ approval and may be

| altered or discontinued at any time. fSee-FSH-3730}[ed. 12-18]

A-1. Life Insurance. The university retiree death benefit is available to Tier 1 retirees
only and in a set amount based on Plan Documents at the time of the-eventretirement.

[rev. 12-18, 3-20]

A-2. Health Benefits. Retirees who qualify may continue theimedical and-dental
coverage for themselves as well as for their qualified dependents” after retirement. Health
coverage for qualified retirees is provided in a Retiree Medical Plan. The retiree must

accept Medlcare Part A and B Coveraqe when flrst eI|Q|bIe Qnee%h&mﬂmeqealmesie#

upen—Medwar&elﬁmMm&evethatlf Medlcare Part A and B coveraqe IS not

accepted when the member first becomes eligible, coverage under the Ul Retiree Health
Medical Plan will cease and rights of participation in the Plan will forever be forfeited.
Once Medicare coverage is accepted, it becomes primary under the retiree program and
benefits with Medicare are coordinated on a carved-out basis. See Summary Plan
Description for Retiree Medical Benefits at Benefits Website for more information. feé-

12-18}

There is no open enrollment period for retirees. Adding or dropping dependents requires
| a qualified life event change. [ed. 12-18, 3-20]

| B. Process. TheA prospective retiree must meet with Benefit Services prior to retirement to
determine eligibility for retiree medical and life insurance, as well as other benefits.

B-1. Confirm Llife linsurance Bbeneficiary Ddata. At the time of retirement, the
prospective retiree must review and update his_or /her beneficiary data. These documents
are . &Feﬂfrled—mmamtamed on f|Ie in Beneflt Serwces and may be reviewed atany time.

avaHableJaenem—[ed 12-18, 3 20|

B-2. Payments Statements for the retiree medical plan for either-a qualified self-pay
retiree and er-any dependents are sent to the retiree at the address on file. Failure to pay
contributions may result in cancellation of coverage and may affect eligibility for
continued participation. [ed. 12-18, 3-20]
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50.04 -- Verifying Employment Eligibility for New Employees
Last updated February-15,2008
July-10.2018March 10, 2020

A. General The Immlgratlon Reform and Control Act of 1986 requues the UnlverS|ty to cemfy employment ellglblllty

n New employees are regunred to attend
em-miatm@#wsn Human Resources as soon as p055|ble after acceptance of an official job offer, but no later than

the first dav of emplovment Alternat|ve arranqements for off site Iocanons will be prowded%mng—p;efe;ablyewthe

B. -A-1—Legal Requirements.

B-1. Form I-9 Actions Required and Effective Date. The University of Idaho must verify identity and confirm
eligibility to work in the United States for all employees hired after November 6, 1986, using the United States
Citizenship and Immigration Services (USCIS) (formerly INS) Form I-9. [ed. 2-08]

B-2. 3-Form I-9 must be completed by the employee on or before the first day of employment, otherwise the Ul
could be liable for fines of $1000 or more per employee. The employee must report to HR on the first day of
employment, or to an HR approved representative to complete I-9. -The University of Idaho uses E-verify to
verify eligibility to work in the United States and follows the rules and regulations as outlined. The University will

follow Federal requirements and processes to verify eligibility with the use [of M-274 Handbook for Employers: | commented [TB(1]: Having a detailed policy can subject the Ul
Guidance for Completing Form -9. to additional fines and legal liability. As recommended by general
counsel, specific language is removed and replaced in ii above with
reference to the Federal requirements and M-274 Handbook. By
referring specifically to the M-274, we don’t have to risk our policy
going out of date compared to the M-274, and, in case the Ul is
ever audited, or if there is ever a complaint about unlawful
employment practices in relation to national origin, our policy is
always consistent with the M-274.

Admwsncanen—}Emplovees are requ|red to orowde orlglnal documents descrlbed bv Form -9 for the purpose of
establishing identity and employment authorization. [add. 3-20]




——| Commented [TB(2]: None of this is applicable to I-9 and
employment verification. It does not make sense to have it in this
APM.

aps—se-a—m—at—Heman—Resewees—Offer Letters The z_approved offer Ietter for staff are found on the HR web

page and include the appropriate contingent language. The approved offer letters for faculty are obtained from
the Office of the Provost.[Rev. 3-20]

C-2. Initial Verification. i)——On the new employee's first day at work the department, the supervisor ::

a)—mMust eEnsures that anew bea{d—appemte&employee goes to HR to attends%he—New—Emp\leyee

complete Form - 9 verlflcatlon [ed 2-08, rev. 3-20

{iya. ——Exception_for: 00ff-campus eEmployees. Because it is not practical for employees working in
locations other than Moscow to travel to Moscow on their first day at work, administraters-HR--designated
authorized |-9 representatives at those locations are required respensible to complete the fellowing
empleymentForm |-9 verification processing-precedures for new employees.: [rev. 3-20

ayl. —Previde-new-employee-orientation-if-applicable-The HR--designated authorized 1-9
representative must ©obtain and immediately fax Form I-9 along with any required documentations;




; ; and other new employeebenefits documents to HR_at
(208) 885-3602. [rev. 2-08, 3-20

2.{b}-- Once confirmation is received from HR, the HR--designated authorized |-9 representative
must Mmail the original Form 1-9 along with any required documentation -and other original new
employee documents to ;-verification-number—and-Form-W-4-to-HR the same day. Retain a copy of
Form -9 only until receiving confirmation that the original was received by HR. Destroy all copies using
proper procedure to protect confidential employee information. [rev. 2-08, 3-20

3. {e)——The HR--designated authorized |-9 representative may €contact HR for assistance in
establishing consistent procedures for processing new employees. [rev. 3-20

iib. —Within-three-days-of-a-new-employee's-first-day-at- werk the required timeframe:

1. a)——HR will verify that identification and employment eligibility have been appropriately
documented and a valid Form I-9 is on file. [ed. 2-08]

2. by———If avalid Form I-9 is not on file at HR by the close of the third business day after the
employee begins work, the hiring administrator must inform the employee that employment must be
terminated-suspended immediately and handled as per federal law. [ed. 2-08, rev. 3-20]

3. e)——1If, after following all E-Verify procedures, identity and work eligibility has not been
confirmed, the hiring administrator must inform the employee that employment will be immediately
terminated_and handled as per federal law. [add. 2-08, rev. 3-20

4. dy———1It is the responsibility of the hiring administrator to ensure an EPAF is entered to effect the
appointment and termination, if necessary. In the event of termination, the hiring administrator must
immediately inform the employee that employment is being terminated_as per federal law.-due-te-failure
to-present-verification-of eligibility to-work-in-the-United-States. [rev. 3-20

C-3.iv}- Ongoing monitoring.

a. a)y——Employees whose initial Form 1-9 documentation was valid for a specified period of time are
responsible for re-verifying their employment eligibility. HR will monitor continued employment eligibility
status for such employees. [ed. 2-08]

b. b}——If employees with temporary employment eligibility do not re-verify eligibility, HR will immediately
notify the departmental administrator.

c. e)——O0nce notified, it is the departmental administrator’s responsibility to terminate employment of
employees whose status changes from "eligible to work" in the United States to "ineligible to work" and
immediately inform the employee of that action.

BDE. Information. Call Employment Services at (208) 885-38803728 for additional information regarding
employment verification requirements for new employees.

D%»ll. Penalties for Non-compliance.\ Human Resources reviews all I-9 documentation for compliance with 1 commented [TB(3]: May need to include mention of monetary
federal guidelines. Notification to the supervisor and other appropriate administrators will occur when necessary. penalties that are being contemplated at the moment.

Non-compliance will result in a unit--level assessment fee and may result in disciplinary action. Pursuant to the
principle that accountability follows responsibility, financial responsibility for any penalties assessed against the
University for non-compliance with the Immigration Reform and Control Act of 1986; which result from failure to
adhere to these procedures; lies with the management unit responsible for the action which led to the violation.

rev. 3-20

DEDB-2. Procedures May Change. These procedures may change to stay in compliance with federal law. Our
policy will always remain consistent with the M-274 Handbook for Employers: -Guidance for Completing Form |-
9. Changes are announced by HR as necessary. [rev. [3-20
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50.53 -- Temporary Hourly Employment
Last updates Nevember7#—2666July 10, 2018

A. General. Temporary employment (Temporary Hourly or TH) positions are paid on an hourly basis as
the servnces are needed TH posntlons are not board appomted posmons Emﬁ’:eymeﬁt—eaﬁ—be—temmna{ed

emp%eymenFTemporarv hourlv emplovees have no expectatlon of contlnumq emplovment and can be
terminated at -will. -See FSH 3090 for additional information.

A-1. Establishment of Temporary Hourly (TH) Positions. A Temporary Hourly (TH) position
is established when there is a temporary or intermittent need for services not to exceed 1385
hours_or one (1) year, whichever is less-per-year. If the temporary services are expected to
exceed 1385 hours per year, the;—the-departmental-administratersheuld-econsider_department
establishesing a temporary_(contingent) board-appointed position_that would be eligible for full
subsidized benefits. Departmental administrators are authorized to engage temporary help to be
paid from the department's budgets on an hourly basis. All TH positions are covered by FLSA, so
hours worked over 40 per week are paid at 1.5 times the hourly rate. TH employees do not
accrue compensatory time.

i) Short-term Clerical Positions. Departmental administrators seeking part-time, short-
term intermittent or replacement TH clerical employees are encouraged to contact
Empleyment-Serviees-in-Human Resources regarding the Flexible Administrative Support

Temps (FAST) Seeretarial-TFechnical-Assistance-Reseurece{(STAR)Roster program.
Application materials completed by individuals on the FASTSTAR roster seeking temporary
or part-time employment are available for departmental administrators to review.

ii) Exception. Teaching Assistants (TAs) and Research Assistants (RAs) serve pursuant
to wage agreements which specify the hourly wage to be paid over the period of an
academic or fiscal year. In all other respects, these employees are student TH employees
whose terms and conditions of employment are described below.)

A-2. Fringe Benefits. TH employees aremay not be eligible for_the same health benefits as
appomted emplovees Benefits are determlned by the beneflt plan documents. hea&th—kfe»

nsuranee: Ellglblllty for a Vandal Card, annual leave, snck Ieave and pay for holidays on which the
employeey does not work is contingent on participation in the Public Employees Retirement
System of Idaho (PERSI).

i) Social Security. TH employees who are students enrolled half-time or greater do not
participate in Social Security.

ii) Retirement. TH employees not working at least 20 hours a week are not eligible to
participate in PERSI. Those working more than 20 hours a week are eligible if they work
at least five consecutive months and are not full-time students. Those who are eligible are
required to participate in PERSI.

a) If, at the time of initial employment, the employer anticipates that the
employee will qualify for participation in PERSI (because the employee is not a
student employee and employment is anticipated to average 20 hours or more a
week for five months or longer), the administrator should authorize PERSI
enroliment for the employee_to avoid retroactive enrollment requirements.

b) If the duration or amount of employment is not projected to exceed an average
of 20 hours a week for five months, or if the amount or duration of employment
are not known, the employee may defer participation until five months have
elapsed.

c) In the event the employee actually works an average of 20 hours a week or
more for five months or longer, he or she is required to enroll in PERSI.
Retroactive contributions to PERSI for the five--5-month period is required by state



law. Retroactive adjustments for annual and sick leave accruals are credited to the
employee’s leave banks, but retroactive holiday pay is not.

d) If the employee elects to participate and then does not in fact work more than
20 hours a week for at least five months, he or she is entitled to a refund of the
PERSI contributions.

e) Departmental administrators are responsible for notifying Benefit Services, in
writing, when an TH employee who is expected to qualify for participation in PERSI
is hired and which of the options above the employee has chosen.

f) Human Resources/PayrollBerefit Services will inform all empleyers-departments
and TH employees not already participating in PERSI that the TH employee is
required to enroll in PERSI because he or she has worked 20 hours or more per
week for five5 consecutive months. The empleyers-departments and employees
must then agree on one of the following options: (1) termination of employment,
(2) a reduction of hours to less than 20 hours per week, or (3) enrollment of the
employee in PERSI.

iii) Sick and Annual Leave.

a) TH employees who are paid for 40 or more hours in a biweekly pay period of
80 hours and who participate in PERSI accrue vacation and sick leave on a pro-
rata basis at the rate of .0462 hours of vacation leave and .0462 hours of sick
leave for each hour they are paid. TH employees who do not participate in PERSI
do not accrue sick or annual leave.

b) If an employee is transferred from TH status to a regular bBoard--appointed
position,-ment; he-ershethe employee accrues vacation leave and sick leave, on
the basis described above, from the date of his-er-her-initial employment or July 1,
1979, whichever is the-latterlater.

iv) Family Medical Leave. In compliance with the Family Medical Leave Act of 1993, the
Ul will provide up to 12 weeks of unpaid leave to eligible employees for certain family and
medical reasons. Employees are eligible if they have worked for the Ul at least one year
and for 1250 hours over the 12-month period before leave begins.

B. Hiring Temporary Employees. The term “Temporary” includes student hourly positions.

B-1. Responsibilities. Deans and directors are responsible to ensure and be able to document
that recruitment, employment, personnel actions and personnel policies for TH employees comply
with legal requirements and are conducted in a manner which is consistent with the principles of
affirmative action and equal opportunity.

inel —Human Resources provides assistance in
classifying positions, determining compensation ranges, writing job descriptions, recruiting_and;
hiring_of positions if requested. Human Resources s—and-verification-verifies ef-1-9 fEformsstatus.
To provide guidance with compliance of Ul policies and legal requirements, and to assist with
recruiting qualified candidates, Empleyment-ServieesHuman Resources offers an the-online
electronic Applieantrecruitment-Fraeking sSystem-(AFTS). For more information on how to post a
temporary position, contact Empleyment-ServieesHuman Resources at (208) 885-3737.

B-2. Process.

i) D-Hiring managers, supervisors and departments may elect not to use the electronic
applicant recruitment system and are responsible for following proper hiring policies and
procedures as; outlined in the Faculty Staff Handbook and Administrative Proceduresat
Manual, as well as adhering to state and federal employment laws.- Beans-and-directors




a)-If desired, Human Resources can provide assistance in the dBevelopment of the Job
Description.-er-centact-Human-Reseureesfer-assistanee: Contact your Affirmative Action
Coordinator for assistance on te-gain-aceess-te-posting your job and reviewingreeeive
applications using the_electronic applicant recruitment -entine-Appheant-Trackings-System.
Review applications, interview applicants, and select the best qualified candidate.
Employment Services may have a roster of applications for some positions available for
departmental administrators to review within 24 hours’ notice to reduce recruitment time.
For more information contact Empleyment-ServieesHuman Resources at (208) 885-
3638737.

ii) Persons needing to hire employees for out-of-state positions through the University
must contact the Risk Management Officer at (208) 885-7177 BEFORE-before hiring to
ensure worker’s compensation coverage. Penalties can be assessed for failing to maintain
worker’s compensation coverage.

ili) Advise the selected applicant to visit Human Resources to present verification of
eligibility to work and other required-eemplete-payrol;—Secial-Seeurity—tax—withhelding;
and related-documents, and to receive information about Ul employment, before
beginning employment.

a)-Exeception—Appropriate alternate arrangements are made for persons employed at
locations away from Moscow.

iv) Appoint the employee by entering eran on-line Electronic Personnel Action (EPAF)
form [See 50.03], before employment begins and after a satisfactory criminal background
check has been received from Human Resources if applicable, 1-9 fForm processed, and

other required new hire paperwork completed.appropriate-benefit-and-taxforms-are

completed-

entermq hours worked and APM 55. 05 for |r1f0rmat|or1 on Emplovee Pay Check Distribution.fSee
5505}

B- 3 S|ck and Annual Leave Reportlng Emp#eymgﬂepaftmem&arﬁespeﬂsrble#er

the—eﬂ-hﬂ&system&eaelﬂrﬁay—peﬂeekSee FSH 3090 for |nformat|on on sick and annual Ieave

reporting. For step-by-step instructions on entering leave taken and time worked, see HRIS
Banner instructions distributed during HRIS module training.

B-4. Information. Additional information regarding job descriptions, hourly rates, hiring, payroll
processing, benefits and other conditions of employment for student and temporary hourly
employees may be obtained from Employment Services at (208) 885-3638%3+ or
employment@uidaho.edu.

B-5. Establishing Rate of Pay. The rate of pay for all TH should be based on a defined job
description. Employees must be paid at or above the current minimum wage and at a rate
consistent with the job responsibilities. Departmental administrators must be able to document
that TH recruitment, employment and other personnel actions for TH employees are conducted in
a manner consistent with the principles of affirmative action and equal opportunity_and
compliance with University policies and procedures.

[ Field Code Changed



http://www.hr.uidaho.edu/
http://www.uihome.uidaho.edu/default.aspx?pid=85007
http://www.uihome.uidaho.edu/default.aspx?pid=85089
mailto:employment@uidaho.edu
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50.55 -- ertlng Res-ui-ts-eﬁeﬁ-ted—\}ebUmversuv of Idaho Job Descriptions

Last updated Nevember—7 Jehy—16-2648March 2020

A. General. Results-erientedUniversity of Idaho job descriptions (U1JD) for staff are written statements

efdefining a specific job based on the findings of a job analysis. -The job description includes duties and
responsibilities, minimum and preferred qualifications needed to perform the job, and working
condmons The job descrlptlon is the foundation for performance expectatlons cla55|f|cat|0n and

—Job descrlptlons
prowde a base to WhICh management and employees can refer when questions arise. They provide the
employee with a clear definition of the skills needed, the duties expected to be performed, the relative
importance of priority of duties and responsibilities, the results that are expected, and the criteria to be
considered in evaluation of performance.

B. Process. Job descriptions for new positions are prepared prior to recruitment by the administrator

responsible for hiring, with assistance from Empleyment-Servicesin-Human Resources. Job descriptions
are the “measuring-stiek”standard by which employee performance is evaluated. ;-Ttherefore, job
descriptions for continuing employees are reviewed annually by the supervisor, W|th the employee, and
revised if necessary.

[ Formatted: Font: Bold

[ Formatted: Font: Bold




B-2-C. Preparation of University of ldaho RestHts-Srierrted Job Descriptions. FheEmpleyment

[ Formatted: Font: Bold

Services—analystHuman Resources is available to offer assistance in the development or revision of the
results-eriented-job descriptions. Training materials for writing UI1JD can be found on the HR webpage.
Foerms-are-available-at-www-hr uidaho-edu/downloads to-help-erganize-the-material-in-the-standard-Ui-format:
Contact Human Resources at (208) 885-3638 or Empleyment-Services-at(268)-885-3611-o6r

hrbpemployment@uidaho.edu for additional assistance.-

. /{ Field Code Changed
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APM 20.23 - Payment Card Processing
Created/updated date: March-31,2017

LPreamble: The University of Idaho_(Ul) is committed to providing a secure credit and debit card processing

environment for our customers to protect against loss and fraud. To protect customers and limit University
liability, we must comply with Payment Card Industry (PCI) requirements for securely processing, transmitting, and
disposing of cardholder data. This policy will be effective immediately upon final approval. Pursuant to delegation
from the President, the Vice President for Finance_and Administration approved on_March 21, 2019-Mareh-3%;
2017 [rev. 3/17]

Contents:

A. Definitions

B. Policy

C. Scope

D. Process, Procedure and Guidelines

E. Exceptions

F. Contact Information

A. Definitions.
A-1. Owner.: The senior employee with direct responsibility for all credit card payment processing activities
for their unit. [ed. 3-17]
A-2. Contact.: The documented employee on file responsible for maintenance and coordination of payment
card systems for their unit. [ed. 3-17]
A-3. Operator.: Any employee tasked with processing card payments for their unit.
A-4. Cardholder Data: Any payment card information that is processed on behalf of the University of Idaho.
This includes card numbers, expiration dates, security codes (CVC/CVV/CID code located on the back of
credit cards) and cardholder personal data. [ed. 3-17]
A-5. PCI-DSS: Payment Card Industry — Data Security Standards.
A-6. PA-DSS: Payment Application — Data Security Standards.
A-7. SAQ: Self-Assessment Questionnaire.
A-8. Merchant: Any University unit that accepts debit or credit cards as part of its business process.
A-9. Unit: refers to primary management units within the University of Idaho (University), including
recognized colleges, administrative units, and recognized University Centers located remotely from the main
Moscow campus. [add. 3-17]
A-10. Vendor: Any person or company contracted by the University to facilitate payment card transactions.
Iren. 3-17]
A-11. Critical Technology: Any technology device used within, or to connect to or from, the payment card
processing environment network or equipment. [ren. 3-17]

B. Policy. All University of Idaho owners, contacts, and operators of any point-of-sale systems, credit payment

terminals, or credit processing systems must maintain compliance with current PCI-DSS.

[ Formatted: Font: Not Italic

[ Formatted: Font: Not Italic

[ Formatted: Font: Not Italic

[ Formatted: Font: Not Italic

[ Formatted: Font: Not Italic
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B-1.

B-2.

B-3.

[ Formatted

\ Formatted

Formatted

A

[ Formatted

/ | Formatted

Pre-approval.:
2. £5-0Only Merchants and Vendors pre-approved by the Controller’s Office are authorized to handle </

University credit card processing.

b. A list of known service providers and a description of the service provided will be maintained
centrally and-by each merchant and reviewed annually for accuracy by the Merchant. ,

. ) ) ) ) . /"~ Formatted
c. Effective with the issuance of this policy and for all newly signed or renewed agreements, all A
contracts and agreements with service providers must include provisions or acknowledgement that { Formatted
the service provider is responsible for the security of cardholder data they either possess or Formatted

otherwise store, process, or transmit on behalf of U, or to the extent that the service provider could
impact the security of Ul's cardholder data environment. ,

|/ /{ Formatted

/ | Formatted

d. Additional provisions for documentation necessary for PCI DSS evidence, Attestation of Compliance+/

’{ Formatted

and PCI certifications; must be provided annually upon request for the preparation of the Ul

compliance reporting. , |_— { Formatted
. . . . . { Formatted

e. At thea minimum, members of ITS Security Office and Controller’s Office must be involved to <
adequately assess and vet the provider, L  Formatted
\\ { Formatted

{4—f. [6)Third-party Vendors or service providers contracted by a Ul Merchant must supply a -«

N Formatted

contract addendum or other certification assuring their compliance with the current PCI-DSS and/or
. \ N
\ { Formatted

PA-DSS as appropriate_prior to contract completion. i 5 i i

a ontactahea o

O\
\ \ Formatted

‘{ : £ \
AN [ Formatted

N\ Ny
N\ [ Formatted

2. —{2——Any pest-autherization-storage of Cardholder Data after the transaction has been “ \
authorized must have prior approval of the Controller’s Office and must meet current PCI-DSS. An h { Formatted
inventory of any storage locations for cardholder data must be kept current with the Controller’s N\ \ Formatted

Office. [ed. 3-17]

N\ T Formatted

Responsibility.:- [rev. 3-17], \\\ | Formatted
N

(1) a.The unit Contact must become familiar with the most current version of PCI-DSS available at <\ \
\ Formatted

https://www.pcisecuritystandards.org/document_library.— New versions are N\ AW\
published annually and must be reviewed for changes needed by the stated effective date. \ { Formatted

\ Formatted

{2} b. Prior to operation of any payment card processing system, and on an annual basis, each unit «
must complete a PCI-DSS Self-Assessment Questionnaire (SAQ) for each Merchant, along with a

{ Formatted

corresponding Attestation of PCI Compliance within 30 days’ notice from the Controller’s Office. [ Formatted

\ Formatted
Personnel.: \

{4 a.All units that accept credit card payments will annually submit a written list of Operators < [ Formatted

within their Unit to the Controller’s Office and ITS. The list shall also include a description of [ Formatted

procedures the unit follows to ensure that only the listed Operators have access to the unit’s credit \ \

card processing software and systems. [add. 3-17] [ Formatted

“ Formatted

{2} b. At the onset of employment, and annually thereafter, all owners, contacts and operators
directly involved with acceptance or processing of payment card data for the University must

{ Formatted

complete a comprehensive PCI-DSS compliance and security awareness training as required by the \ Formatted

Controller’s Office. Annual training must include a review of this policy and any standards set by { Formatted
management to ensure PClI compliance. Any unit specific processes or procedures must also be \

{ Formatted

{ Formatted

[ Formatted

\\ Formatted
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[ Formatted

/ [ Formatted

‘ Formatted

/ ’ [ Formatted

reviewed annually with each operator and internally documented by the unit for the SAQ. [ed. & ren. | Formatted

3-17] /
Formatted

/
{
[

| Formatted

{2} c.All employees handling cardholder data are considered security sensitive under APM 50.16 *

and must have completed a criminal background check prior to employment. [ren. 3-17]

!\ Formatted

B-4. Documentation.: Any unit operating payment card systems must maintain documentation of all [ Formatted

procedures for handling payment card data and systems consistent with PCI-DSS. This documentation must

’ . - ! Formatted
be reviewed and updated annually to meet PCI-DSS requirements, and, when required, be attached as

Formatted

evidence when-reguired-to the unit’s annual SAQ. Documentation required by PCI-DSS and this policy must

be readily available during business hours upon the request of the Controller’s Office or the Ul Computer

\\ Formatted

Security Incident Response Team. [ed. 3-17]

Formatted

B-5. Inventory.: Any unit operating payment card systems must maintain a list of current devices used to | Formatted

process credit cards or used in the cardholder environment and be aware of attempted tampering or

replacement of devices. Each device must be appropriately labeled. This list must be supplied to the ‘ Formatted

Controller’s Office annually. [ed. 3-17] | Formatted

{4} a.Theinventory list must include for each device; [rev. 3-17]

[ Formatted

1. Make and model of device |
b} 2. Physical location of device “

‘;“‘ | Formatted

€} 3. Device serial number or asset tag [ Formatted

&} 4. List of employees with explicit permission to use the device (
{2} b.The Controller’s Office must be notified immediately when [add. 3-17] ‘ Formatted
1. New devices are placed into service « [ Formatted

2. 0Old devices are removed from service
Formatted

By 3. A device’s physical location is permanently changed '/ | Formatted

Commented [CL(1]: Verified and approved b

B33 EEala 331331335 5588333313

B-6. Usage policies for critical technologies.:

Commented [TR(2]: By the office requestin(

Bl

{1} a.All critical technology used within the payment processing environment must be explicitly </ Formatted

approved by the Controller’s Office and ITS Security Office and inventoried prior to operation.

{2} b. Only employees trained in Merchant processes and this policy are permitted to use critical / Formatted

technology, and only if required by their job function. Formatted

£. All employees using critical technology must be authenticated with a unique user ID and password
(or other authentication item or token).

' Commented [AT3]: This doesn’t appear to

{3} d.All vendor employees requesting direct access to critical technology [must be verifiedJandJ | Formatted

(
j
{
(
[

approved,prior to granting access for setup, troubleshooting, maintenance or repair services.

/{ Formatted

{4} g. Critical technology must only be used for designated business purposes and not for general ~~
administrative use which might increase risk to the payment processing environment (e.g., no email, { Formatted
web surfing, instant messaging, etc.). ‘ Formatted
L. Devices must be regularly inspected, at least monthly, for tampering or substitution and
documented on the Ul PCI DSS Checklist. Inspections must validate Jadd. 3-17], /[ Formatted
2. Location of device has not changed Formatted
b. Manufacturer’s name, model and serial number to inventory \(
c. Color and general description has not changed Formatted

Formatted
2. Documentation of inspection must be reviewed by a second employee and filed for future

d. No additional wires, attachments, overlays are attached \[ Formatted
2. Naumber of connections into and out of the device has not changed

review. [add. 3-17] Formatted
N b\ Formatted
) [ Critical technology may only be used on networks approved and designated for *\ \
payment card processing, analog phone line or approved third party service provider. Please contact | \\ Formatted
ITS Security Office for review and approval. [rev. 3-17], \\ { Formatted

\ ‘ Formatted

\ \ [ Formatted

{ Formatted

Formatted
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A%

[ Formatted

Formatted

a) 1. Critical technology equipment removed from approved networks supporting the payment <
card processes must have all cardholder data securely wiped from the device prior to removal to

[ Formatted

ensure secure information is not transported unprotected, [add. 3-17] P /[ Formatted

£. Remote access to critical technologies must: «
R b ] o p " Formatted
1. Be limited to only uniquely identified employees or Vendors with a business need;
2. Be configured to automatically disconnect when inactive; [ed. 3-17], \[ Formatted

€} a.Restrict Vendor access accounts to active monitoring, with immediate deactivation *\[ Formatted

after use. [ed. 3-17] \

[ Formatted

[&aY . Copying, moving or storing cardholder data on local hard drives or removable -
electronic media is prohibited. \

[ Formatted

Formatted

—

B-7. Security of and Access to Cardholder Information: [add. 3/17]

D 2. Cardholder data cannot be stored, shared or transmitted in any electronic format “\ \\ | Formatted
including, but not limited to, disc, network storage, email, portable hard drive, thumb-drive, and text

\ { Formatted

message.

b. Under no circumstance will the CVC/CVV/CID code be stored digitally or on paper Formatted

\

£. Credit card information cannot be requested or accepted by email or any other digital messaging \\ \[ Formatted

technology. If an email is received containing cardholder data it should be immediately deleted and
removed from trash folders.

| Formatted

R ‘ [ Formatted
) d. Access to stored cardholder data will be restricted to board appointed employees on ‘
p [ Formatted
a need to know/use basis only.
a) 1. Temporary or student employees must not be granted access to sensitive cardholder [ Formatted
information. . ' ) [ Formatted
3} £. All Ul forms that contain a section for cardholder data must be designed so that

cardholder data can be immediately removed from the form and shredded or placed into Ul provided Formatted

and locked shred boxes once processed. \ [ Formatted

a} 1. All forms containing cardholder data must be processed as soon as possible to reduce the <
duration of time information is stored. \

[ Formatted

b} 2. If hard-copy cardholder data must be stored it will be stored in securely locked storage for Formatted

processing as soon as possible.

£ el 4. Hithe- VOO code-be-st cmclisiaglt -«
- ¥ L

™ | Formatted

Ad e
[ Cardholder data temporarily stored on paper must be immediately disposed of when Formatted

entered by Formatted

a} 1. Cross-cut shredding the information “

b} 2. Placing information into an approved Vendor supplied lockbox subsequently destroyed by \
the Vendor. \

B-8. Reporting Incidents: In the event of a suspected incident, event, or tampering potentially involving the

exposure of cardholder data, immediate notification of the incident must be sent to the following groups:

Iren. 3-17]
e TS Security Office (security@uidaho.edu or 208-885-2522)

e Controller’s Office (pci-compliance@uidaho.edu or 208-885-2719)

e The owner for the Merchant ID

After the incident has been reported, it shall be investigated and escalated in accordance with the

Technology Security Incident Response Plan and current PCl requirements.

B-9. Standards: Technical standards are required by PCI-DSS and published regularly on the PCI Security Formatted

Standards website. Complying with the published standards are required in order to complete annual SAQ ‘ [ Formatted
successfully and remain compliant. https://www.pcisecuritystandards.org/ [ren. 3-17] { Field Code Changed
B-10. Consequences: Failure to remain in compliance with the terms of this policy may result in the loss of \[ Field Code Changed
the ability to process credit cards and the required payment of assessed fines/fees/penalties until PCI [ Formatted
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compliance has been regained to the satisfaction of the Controller’s Office and the ITS Security Office. [ren. [ Formatted: Font: Not ltalic

3-17]
C. Scope. This policy applies to all entities processing credit cards directly or on behalf of the University of Idaho.
D. Process, Procedure, and Guidelines. Additional guidelines, processes, and procedures may be distributed or

published by the Controller’s Office and ITS in support of this policy and current PCI standards. Please see their
websites for current information:

https://support.uidaho.edu/TDClient/KB/?CategorylD=10http:/Awwwtidahe-edufinfrastructurefits/departments [Field Code Changed

security

Jhttp://www.uidaho.edu/finance/controller [ed. 3-17] L [Formatted: Font: Not Italic

E. Exceptions. Requests for exceptions in all or part of this policy may be submitted in writing to the University [ Field Code Changed

Controller or his or her designee, for review and possible approval. Any exceptions must be renewed annually.

F. Contact Information. The Controller’s Office can assist with questions regarding this policy and PCl
compliance. Phone: (208) 885-2719 or pci-compliance@uidaho.edu. [ed. 3-17]


http://www.uidaho.edu/finance/controller
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40.232 —— Municipal Solid Waste Disposaltandsecape—-&txterior

Jey-2626180ctober 201969

Preamble: Municipal solid waste disposal is heavily regulated by federal, state, and local
agencies. Regulations change frequently requiring ongoing compliance. Waste receptacles are
placed on campus and managed by University of Idaho (Ul) Facilities Services for university-
produced municipal solid waste.

A. Definitions-A&B-wereputin<40-22—hntisance-animals: [ Formatted: Font: Bold

A-1€. -Reeyehng—Surptoseand-Municipal Solid Waste.: (RSSYWHPrograms: Aany <+ 4[Formatted Indent: Left: 0.5"

solid waste produced by normal daily university activities, including residence halls, but
excludlnq extraord|narv/lunaccentable hazardous or_infectious Waste. Reeyeling-statiens

885-6222—-[ed. 9-07, rev. 7-18]

A-2. Extraordinary/Unacceptable Waste.: Construction and remodeling waste and
debris; furniture; metals; electronic waste; batteries; free liquids; sharps; concert and
large events debris; and any waste produced outside of normal university business
operations or residence hall activities.

A-3€4. Hazardous Waste#ASharpsbispesal. Hazardsus wastes are these [ Formatted: Font: 9.5 pt

mateﬁa+sMaterlals that are |qn|table corrosive, reactwe or _toxic. See APM 35.40.-See

**{ Formatted: Font: 9.5 pt

Nl 4[ Formatted: Indent: Left: 0.75"

A-4. Infectious Waste.= w\Vaste that is capable of causing infectious disease; items *( Formatted: Indent: Left: 0.5

contaminated with blood, saliva, or other body substances; or those items actually or
potentially infected with pathogenic material. See APM 35.11.

A-5. Sharps.= Aany item having corners, edges, or projections capable of cutting or
piercing the —skin. (Usually related to bio-hazardous materials, but not necessarily.)

A-6. Electronic Waste (E-waste).: fer-thispeliey—electronie-waste-is-anyAny_unit that
has a plug, battery, or microchip, including but—and-ineladesbutit not limited to
televisions, computer screens, printers, printed circuit boards, and power supplies—ete.

A-7. Solid Waste Receptacles.= Aall containers (including tow units, toters, dumpsters,
rolloffs, trash cans) placed on campus by the university or-by the local municipal waste
authority for deposit of university-produced municipal solid waste.




‘—[ Formatted: Indent: Left: 0.5"

B. Policy. Use of university waste receptacles for disposal of any refuse other than municipal
solid waste -is prohibited. Use of these receptacles without authorization or written permission is
considered theft and is in violation of state laws. Ul Residents are authorized users, and as
such, are excluded from this provision. —Jse-ef-university-waste-receptacltesfor-dispesal-of
extraordinaryfunaceeptable-selid-wasteisprehibited—Arrangements mustbe-made-to-handle
thesesitaatiensfor disposal of waste other than municipal solid waste must be made prior to an
event, situation, or project that will generate such waste.

///'{ Formatted: Font: Bold

,///'{ Formatted: Font: Not Italic

C. Scope. This policy applies to all use of university solide waste receptacles.

D. Contact Information. Ul Facilities Services is responsible for university waste management

except hazardous, chemical, radioactive, and biological/infectious waste. Information about
waste management services and any potential costs areis located on the Facilities website
http://www.uidaho.edu/infrastructure/facilities/les/solid-waste.

Information on the disposal of hazardous materials can be found on the Ul Public Safety and
Security website http://www.uidaho.edu/infrastructure/pss/ehs/safety-programs/hazmat.

Information on the disposal of biological or infectious materials can be found on the Ul Office of
Research Assurances website https://www.uidaho.edu/research/faculty/research-

assurances/biosafety.

SE. —References. /{ Formatted: Font: Bold

Idaho Code 18-2403, Section 5 — Theft of Services
Ul Administrative Procedures Manual — 35.11 Biohazard Safety
Ul Administrative Procedures Manual — 35.40 Hazardous Waste Management
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EFSH 3175 "‘/{ Formatted: Centered

25-04—Financial Stewardship Responsibilities

Preamble: This section formerly resided in the Administrative Procedures /[Formatted: Font: Bold

Manual as APM 25.01. In 2020 it was moved to FSH 3175.

Chief Financial Offlcer for the w#University, the Vice President for Finance and

Administration and his or her designees within the Division of Finance and
Administration are responsible for managing the overall financial resources
for the university. -This includes providing leadership in budget and financial
accountability, policy, systems and reporting, as well as internal controls in
cooperation with Internal Auditing Services.

All individuals involved with management of financial resources, including
those within individual units, are responsible for:

and upholding financial policies and procedures established by the

YniversityUdniversity.

A-1. Complying with Policy and Procedures. Learning, following Formatted: Font: Bold
Formatted: Indent: Left: 0.5"

A-2. Maintaining Adequate Records. Maintaining processes and /[Formatted: Font: Bold

procedures in accordance with record-keeping requirements
established by the YUniversityUgniversity.

A-3. Creation of Budgets. Contributing to or constructing budgets
based on a thorough analysis of need while complying with any
applicable guidelines and instructions issued by the Division of Finance
and Administration.

-43. Easure-Ensuring Budget Compliance. Expending or Formatted: Font: Bold

committing any funds within approved Yniversity-Ugniversity budgets Formatted: Indent: Left: 0.5"

using appropriate financial, accounting, purchasing and other approved tormatted: Font Bold




Untversiby-university procedures, and maintaining records appropriate
to these transactions.

-54. Monitoring Current Budget or Fund Status. Monitorin Formatted:

Font:

Bold

current expenditures and revenues regularly for budgeting and Formatted

: Font:

Bold

accountability purposes.

A-65. Ensure-Ensuring Proper Salary and Wage Payments. /{Formatted:

Font:

Bold

Reconciling reports of time and effort to assure correct payment of \(Forma“ed

: Font:

Bold

salaries and wages to employees, including leave and overtime.

/{ Formatted:

Font:

Bold

A-7. Ensure-Ensuring Adequate Internal Controls. Implementing /{Formatted:

Font:

Bold

basic management controls, including segregation of duties to
maintain appropriate checks and balances, in order to ensure that
transactions are appropriately executed and recorded_and
expenditures-disbursements have a valid business purpose and are
necessary and reasonable.

A-8. Correcting Internal Control Weaknesses. Correcting /{Formatted:

Font:

Bold

management internal control weaknesses that could lead to
noncompliance with fiscal policies, waste, misuse, misappropriation, or
destruction of assets, including data and data integrity.

A-9. Reporting Improprieties. Reporting to the Director of Internal | Formatted:

Font:

Bold

Audit Hnaterral-Audit-Services; all suspected or known (a)
misappropriation_of assets, (b) s;-misuses_of #University property,
facilities or equipment,_(c) falsification of financial records or reports,
(d) unauthorized or improper destruction of assets (including data and
data integrity) and_(e) -conflicts of interest.

A-10. Easure-Ensuring Confidentiality and Safeguarding of /[Formatted:

Font:

Bold

Sensitive Information. Maintaining the confidentiality of Sriversity
Udniversity financial information as required.

A-11. Ensuring Accountability and Compliance. Performing /[Formatted:

Font:

Bold

periodic internal reviews to ensure continued compliance with [Formatted.

: Font:

Bold

Untversity-Uaniversity financial policies and administrative and
accounting procedures.



A—2-Fnsure ProperComputerSecurity—Maihtatringsystems—seedrity /{ Formatted: Font: Bold

Formatted: Font: Not Bold

Formatted: Font: Bold

/{ Formatted: Font: Not Bold

Formatted: Font: Bold

o J U A )

acminristraters-wil=The Division of Finance and Administration is responsible
for developing and making available guidance on budget and financial
accountability, policy, systems and reporting. -Unit administrators are
responsible for familiarity with the above financial stewardship
responsibilities and should ensure that introduction to these policies is
included in the training of staff with financial duties. -The annual
performance evaluation for individuals involved with management of
financial resources should include an evaluation of compliance with this

policy.

‘s i i /[ Formatted: Font: Bold

Formatted: Font: Not Bold

Formatted: Font: Bold

/LFormatted: Font: Bold

/LFormatted: Font: Bold

/[Formatted: Font: Not Bold

Formatted: Font: Bold
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/{ Formatted: Font: Not Bold

Formatted: Font: Bold

/[ Formatted: Font: Not Bold

Formatted: Font: Bold

Formatted: Font: Bold

BC. Information. For additional information_regarding financial stewardship

responsibilities, contact the Office of the Vice President for Finance and Formatted: Font: Bold
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Administration at 885-6174. {n—addition—thefellewingreferencesare
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25.02 -- contrelsoverbefieit-SpendingEinancial Balance
Management

Last updated August 3, 2005

A. General: This procedure isHintended-topreventtheaccumulationof _— {Formatted: Font: Bold

defieitsfrom—yearto-yyearoutlines responsibilities related to balance

management including but not limited to deficits and reserve or other

balance requwements as establlshed bv the uUnlverS|tv —AH—queI—ty-pes—aFe

Formatted: Indent: Left: 0.5"

—1 FundT es j tettsCovered b ‘K{[Formatted: Font: Bold

oDeratlnq funds W|th the exceDtlon of sponsored programs and service
centers, as well as unexpended plant (capital project) and renewal and
replacement funds are covered by this policy.

A- Y y y y i _— {Formatted: Font: Bold

A-2. Definition of_Deficit.“Meaterirat-Deficit—Ffortuora—FypesYis
BB 2 B3 bB4andbB8- A negative budget balance for fund types

managed by budget balance or a negative fund balance for fund types
managed by fund balance. Please contact the University Budget and
Planning Office if you have gquestions regarding how a particular fund
type is managed.

A-3. Definition of Repertable-Material Reportable Deficit.= *\x/{ Formatted: Font: Bold

- Formatted: Indent: First line: 0.5"
Formatted: Font: Bold




a. Any fiscal year-§end deficit balance, regardless of amount, at «—— { Formatted:

Indent: Left: 1"

the Level 3 Org level (as defined by the Banner organization
hierarchy)_for appropriated fund types (10, 20 and 24 as of this
policy but please contact the University Budget and Planning
Office to verify if needed) and the centrally allocated fund type
(11). Any fiscal year--end deficit balance at the individual fund
level in excess of $5,000 for all other fund types, excluding
Sponsored Programs (fund type 22).

b. Please see APM SectionChapter 45 for policies and procedures ’{Formatted: Font: Bold
related to Sponsored Programs (fund type 22).
C. Please see APM-Seetierr 20.20 for policies and procedures g *{Formatted: Font: Bold

related to Service Centers (fund type 15).

- { Formatted:

Font: Bold

Formatted:
1, 2,3, ... + Start at: 1 + Alignment: Left + Aligned at:
0.5" + Indent at: 0.75"

Numbered + Level: T + Numbering Style:

g { Formatted:

Font: Not Bold

{ Formatted:

Font: Bold

g { Formatted:

Font: Bold

. { Formatted:

Font: Bold

- { Formatted:

Font: Bold

\[ Formatted:

Font: Bold

B. PreecessProcedure — Operating and Renewal and Replacement

Funds



B-1. Individual Units. It is the responsibility of each unit to **”’{Formatted:lndent: Left: 0.5

routinely review fund or budget balances, to resolve deficit balances
not due to timing within a reasonable timeframe and no later than
fiscal year end, and to adhere to any reserve or other balance
requirements as established by the university.

B-2. Division of Finance and Administration. It is the
responsibility of the University Budget and Planning Office or the office
designated by the Vice President for Finance and Administration to
communicate to campus current expectations and procedures used to
implement this policy. These communications may include deficit
reporting plans and other university actions aimed at managing
university financial resources, including but not limited to the
establishment of minimum balances or reserve targets.

The University Budget and Planning Office or other designated office
will run periodic mid-year and fiscal year--end balance reports and
identify deficit balances or balances not meeting established balance or
reserve requirements. These reports will be distributed to unit
executives (vice presidents and president) with the expectation that
units will work to resolve deficits prior to fiscal year end or to meet
balance or reserve requirements. The frequency of mid-year report
generation and distribution is at the discretion of the Vice President for
Finance and Administration.

Final reports of all balances will be generated after fiscal year -end
closing with remaining material reportable deficits or balances not
meeting balance or reserve requirements highlighted. These reports
will be distributed to the Vice President for Finance and Administration
as well as the unit executives (vice presidents and president). Each
executive office will be responsible for working with individual units to
gather and approve the following:

——Explanation of timing issues, or “— | Formatted: Indent: Left: 0.75", Numbered + Level: 1 +
1. rResolution plans for all material reportable deficits not due to Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment:
timing, and- Left + Aligned at: 0.25" + Indent at: 0.5"

2. Resolution plans for all balances not meeting balance or reserve
requirements should such reqguirements extend to the following

fiscal year.

The Vice President for Finance and Administration should be notified Of**”’{Formatted:lndent: Left: 0.5"

any approved resolution plans which extend beyond the next fiscal
year end. Failure on the part of responsible units to reach resolution
in_accordance with approved resolution plans will result in the




executive overseeing the unit being required to provide funding
sources for the unresolved material reportable deficits or required
balance or reserve.

C. Procedure — Capital Project Funds (Ffund Ttype 90)

C-z1. Individual Units. It is the responsibility of the unit(s) < { Formatted: Indent: Left: 05"

sponsoring a capital project to provide project funding prior to any
expenditures or expenditure commitments. A pProject may be funded
in phases, but full funding for each phase must be in place prior to
implementation. Exceptions must be approved by the Vice President
for Finance and Administration or his/her designee.

C-2. Division of Finance and Administration. It is the
responsibility of the University Budget and Planning Office or the office
designated by the Vice President for Finance and Administration to
review all capital project fund balances on a routine basis. The
University Budget and Planning Office or other designated office will
work with units throughout the fiscal year to ensure any material
reportable deficits are resolved. The Vice President of Finance and
Administration and the executive overseeing the unit will be notified of
any unresolved material reportable deficit which does not have prior
approval (see C.1).

D. Information. For additional information on budget management,
reporting processes, or current reserve or balance requirements, please
contact the University Budget and Planning Office at budget@uidaho.edu.
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