Chrome River: Assign Delegates

1. In Vandal Web, click on the Chrome River travel link .https://www.uidaho.edu/finance/controller/
accounts-payable/travel-services/chrome-river

2. Log into Chrome River.
3. Click on your name in the upper right corner.

From the drop down menu, click Settings.
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5. Under Delegate Settings, you can Add New Delegate.

As you type, a list will prefill. Use the mouse to scroll down and left click to
select the individual who can enter travel on your behalf.

b. It will automatically save the delegate.

Joe Vandal My Delegates

A "Delegate” is someone who has full access fo your account
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An "Approval Delegate” helps you with approvals during a specified time









