UNIVERSITY OF IDAHO

Department of Purchasing Services Banner Ship to Address Request Form


NOTE:

· 
The words “University of Idaho” are preprinted, it is not necessary to 


include them in your address lines.

· 
The First Address line must be your departmental name.

Please update the following ship to address for Banner purchase orders:

First Address:  __________________________________________________________

Max:  30 Characters
Second Address:  ________________________________________________________

Max:  30 Characters
Building:  _______________________
Floor:  _____________________________

                            Max:  15 Characters                                         Max:  10 Characters
City:  __________________________  State:  _______   

Zip:  83844 - 
                   Max:  30 Characters                               Max:  2

  Min:  9

Contact Name:  ___________________________________

                                   Max:  30 Characters
Phone:  (____)___-____________      

For Purchasing Services Use Only.

Address Code Assigned:  __________________________________

Date Updated:  ___________________________________________
