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Faculty Tab in VandalWeb www.uidaho.edu/cdar

Getting to the CDAR Instructor Portal
You can access the portal through VandalWeb or the CDAR website.

Login using your NetID. Portal is linked to DUO, so you will need your authentication method.

http://www.uidaho.edu/cdar


FERPA Reminder

The first screen upon logging in is a reminder that you are viewing sensitive data,
and all information should remain confidential.



Overview Tab

Presenter
Presentation Notes
This is the Overview screen. You can return here at any time by clicking on Overview. This screen will list each class in which you are instructor that has a student with an accommodation, and a general overview of their accommodations. Status of “Read” means you have read the notification letter within the portal. Emailed means CDAR has emailed the accommodation. A status of Pending means the student has requested accommodations, but CDAR has not approved the request yet.  Clicking “View” will bring up a students Accommodation Letter with details about the student’s accommodations and any additional information from CDAR. 



Advanced Search

Use the Advanced Search feature to easily view and export accommodations.
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PORTAL

TESTING AND ALTERNATIVE 
TESTING AGREEMENTS



Alternative Testing – Main 

Presenter
Presentation Notes
To get to the Alternative Testing Module, select Alternative Testing from Views and Tools. The main testing screen will show recent and upcoming exams as well as alternative testing agreements. 



Alternative Testing Agreement

The Alternative Testing Agreement 
(ATA) provides CDAR Testing Services 
with exam details in order to proctor 
accommodated exams.
CDAR cannot confirm students’ exam 
requests until the instructor completes 
the ATA

Presenter
Presentation Notes
The alternative testing agrements provides CDAR Testing services with the information they need to proctor exams. Instructors indicating they will proctor their own exams should be sure they are able to provide the students accommodations. Instructors can complete an ATA through the CDAR Instructor Portal or through the link included in the Faculty Notification Letter. Once an instructor completes an ATA, the link will no longer be included in Notification letters for that section. 



Copying ATA’s

If you teach multiple sections of the 
same course, or all your exams have 
the same guidelines, you can copy 
the same ATA to your other courses.

Instructors can also email cdar-
testing@uidaho.edu and request 
we copy the ATA to your other 
courses

mailto:cdar-testing@uidaho.edu


Editing ATA’s

Instructors can edit an ATA at any point in the semester. 
Possible reasons include date changes or additional 
resources allowed during exams. 



Uploading Exams

Instructors can upload exams to the portal. When uploading, you will have the 
option to use the same test for all students or upload a unique version for the 
student.  If you have multiple versions of an exam, contact cdar-
testing@uidaho.edu for assistance.

Presenter
Presentation Notes
Instructors can also provide instructions specific to the exam being uploaded. However, if the change is for all future exams, instructors should edit their ATA.  As an added security measure, CDAR staff will receive an email code valid for 15 minutes when downloading exams.  Instructors can also upload exams through the link included in reminder emails from cdar-testing@uidaho.edu sent approximately 5 days prior to the exam. 

mailto:cdar-testing@uidaho.edu
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SYLLABUS



Notetaking & Deaf and Hard of Hearing

The Notetaking and Deaf / HOH 
modules will CDAR personnel 
who will be present in the class 
as well as materials provided to 
students receiving the 
accommodation. Cdar-notetaking@uidaho.edu

Presenter
Presentation Notes
The Notetaking and Deaf and Hard of Hearing Modules work similarly. To access, select from the Views and Tools menu. Notetaking will list the name of the student notetaker assigned to the course. Notetakers and students receiving notes do not know the identity of the other, we ask that instructors maintain this confidentiality. Instructors are also able to download the notes for their course. If instructors notice notes do not accurately reflect material presented in class, we ask that they reach out to cdar-notetaking@uidaho.edu. Instructors can also specify notes for CDAR staff, for example if all students are provided with the instructors notes. 
The Deaf and Hard of Hearing module will list captionists or sign language interpreters that will be present during lectures. 

mailto:Cdar-notetaking@uidaho.edu


Alternate Format Text

The Alternative Formats module will list any reading material the student 
has requested in an alternate format. If the student has requested 
assistance with readings posted in BBLearn, please email 
atext@uidaho.edu with a list of readings posted in BBLearn. 

mailto:atext@uidaho.edu


Syllabus

Instructors are able to upload course 
syllabi. This helps CDAR understand 
class format and learning objectives. 
All instructors are encouraged to 
include a statement on syllabi 
informing students with disabilities 
of their right to request reasonable 
accommodations in the classroom. 

Syllabus Statement:
Students with disabilities needing accommodations to fully participate in this class 
should contact Center for Disability Access and Resources (CDAR). All accommodations 
must be approved through CDAR prior to being implemented. To learn more about the 
accommodation process, visit CDAR's website at www.uidaho.edu/cdar or call 208-
885-6307.

https://www.uidaho.edu/current-students/cdar


QUESTIONS / 
PROBLEMS?

EMAIL CDAR@UIDAHO.EDU OR
CALL 208-885-6307 
IF YOU HAVE QUESTIONS OR 
PROBLEMS LOGGING INTO THE 
INSTRUCTOR PORTAL.

mailto:cdar@uidaho.edu
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