
STEPS TO YOUR MASTER’S DEGREE 

Contact COGS: 208.885.2647 | cogs@uidaho.edu | Morrill Hall Room 104 

• APPOINTMENT OF YOUR MAJOR PROFESSOR AND COMMITTEE

Timing: Major Professor – Within your First Year 

Committee Appointment – Consult with your Major Professor 

Form: “Major Professor/Committee Appointment or Changes” 

• HAVE DOUBLE-CHECKED YOUR CURRICULUM?  
Timing: Right away. Some programs have both thesis and non-thesis options. 
Make sure you are in the correct one.

Form: Change of Curriculum (Graduate student side on page two)

• CREATE YOUR STUDY PLAN

Timing: By the END of your FIRST YEAR 

Form: Complete your Study Plan/Degree Audit via VANDALWEB 

• FINAL DEFENSE REPORT AND REPOSITORY AGREEMENT OR NON-THESIS REPORT

Timing: Bring Report to Final Defense, Submit within SEVEN DAYS of defense; Non-

Thesis Report submitted by Major Professor when “exit activity” is completed. The 
requirement should be met two weeks prior to the end of the term.

Form: “Repository Agreement” and Instructions for “Non-Theis Report”

• APPLICATION TO GRADUATE

Timing: One semester PRIOR to graduation; Check the ACADEMIC CALENDAR 

for accurate date. (Apps are semester specific.)

Form: APPLY TO GRADUATE link on VANDALWEB 

• REQUEST TO PROCEED WITH FINAL DEFENSE OF THESIS

Timing: At least TWO WEEKS BEFORE scheduled defense 

Form: “Request to Proceed” signed by Committee, then submitted to COGS. COGS 

issues a Final Defense Report to the student and Major Professor.

• SUBMIT YOUR THESIS

Timing: Submit to COGS in ETD by deadline – check CALENDAR for accurate date 

Form: Final form of thesis, including e-approvals/authorizations and repository in ETD

mailto:cogs@uidaho.edu
https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/cogs/COGS-Forms/Guides/Add-or-Change-Committee-members-7_2015.pdf?la=en&hash=B5499A9EC856A7EA15F291BA76865F31D815DF5E
https://vandalweb.uidaho.edu/
https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/cogs/COGS-Forms/2015-16-Repository-Agreement.pdf?la=en&hash=D0598C517D42FCDDB157C76C72C7EA8DB51E1203
https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/cogs/COGS-Forms/Non-Thesis-Report-NTR.pdf?la=en&hash=FA1A9462D20B767D392F69B0249120B25BD5CAB0
https://vandalweb.uidaho.edu/
https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/cogs/COGS-Forms/Request-to-Proceed-with-Final-Defense.pdf?la=en&hash=BE550DC0309083149DE0ACF96296C7FE3356C722
https://www.uidaho.edu/cogs/deadlines
https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/registrar/Forms/ChngofCurr.pdf?la=en&hash=32D6B59FBBDA869D44A39906DB1244950268EED6



