College of Natural ResourcesHR & Operations Supervisor Use Only
Approved  ____
Denied 	     ____
Exception Used _____

Request for Search Exception
Date of request: _______________
Department:________________________		
Supervisor:__________________________
Proposed start & term dates:__________to__________
Proposed hourly rate/pay rate: __________		# of anticipated hours: __________
Budget number:________________
Description of duties: (AAC may also request a job description)






Name & V # (if applicable) of proposed employee:____________________________________________
Is the proposed employee a student? ________ 	
If so, which level? (Circle One)  High School	Undergrad	Graduate	
Does the position provide an educational opportunity for the student?  (Circle One)  	YES	NO
	If Yes, please explain how:






Additional Notes:


Job Description
Title: ______________________
Location: ___________________
Department: ___________________________________
Full Time/Part Time: __________________
Work Schedule Summary: _______________________________________________________________
Position Summary:  



Job Duty #1 (required)
										
	


Job Duty #2 (optional)
Job Duty #2 (optional)								



Job Duty #3 (optional)
										
										


Minimum Qualifications:

Created: 10/30/2015
Submit form to kmflack@uidaho.edu 

