GUIDELINES FOR INTERNSHIPS/PRACTICUM EXPERIENCE

School of Family and Consumer Sciences

University of Idaho

An Internship is:

1. An on-the-job professional training experience working with a cooperating business or government agency, which provides opportunities for growth and skill development, related to the student’s area of training and interest.

2. A planned project carried out by the student under the guidance of a sponsoring faculty member and cooperating business or agency.

3. A self-directed endeavor, with minimal faculty time involved.

4. An experience based on a foundation of one or more courses in the field of family and consumer sciences.

Faculty Sponsor Responsibilities:
1. To accept only those internships/practica which he/she will have the expertise and time to direct.

2. To help the student develop the internship/practicum plan.

3. To approve the plan and application.

4. To communicate with the cooperating business or agency sponsor concerning approval of the project.

5. To schedule conferences with the student to facilitate completion of the project.

6. To report a grade to the Registrar upon completion of the internship.

Student Responsibilities:
1. To develop a plan or project proposal, at least in broad concept, before asking a faculty member to sponsor the internship/practicum experience.

2. To make the initial request for an internship/practicum experience with the cooperating business or agency.

3. To obtain faculty approval of the plan which includes statements of rationale, objectives and procedure, method of reporting, and evaluation of the experience (use Application Form). 
4. To register for the internship.

5. To obtain approval signatures for the internship from the Director of the School of Family and Consumer Sciences, the internship or agency sponsor, and the faculty sponsor. 
6. To provide copies of the approved Application Form to the internship/practicum agency and faculty sponsors. The original should be filed in the student’s file in the main office.

7. To carry out the internship according to the time and procedures as planned.
8. To obtain a final evaluation from the supervisor at end of the internship/supervisor and file with faculty sponsor.
Cooperating Sponsor’s Responsibilities:
1. To be willing to supervise and direct the activities of an intern/practicum student in the work situation.

2. To provide on-the-job work experiences that contribute to the students skill development and professional growth.

3. To be willing to evaluate the learner’s progress and share this information with the intern/practicum student and faculty sponsor.

INTERNSHIP/PRACTICUM APPLICATION FORM
School of Family and Consumer Sciences

University of Idaho
	Student Name:
	
	Home Phone:
	

	
	
	Work Phone:
	

	
	
	Email:
	

	Mailing Address:
	

	
	
	
	

	
	City
	State
	Zip

	Course & Section:
	FCS
	
	Section
	
	Credits
	

	Internship Title:
	

	Date Begins:
	
	Date Completed:
	

	Faculty Advisor:
	
	Phone:
	
	Email:
	

	Business Name:
	

	Business Address:
	
	Phone:
	

	
	
	
	

	
	City
	State
	Zip

	Supervisor:
	


Brief description of work responsibilities:

	


	Student Signature:
	
	Date:
	

	Supervisor Approval:
	
	Date:
	

	Faculty Advisor Approval:
	
	Date:
	

	Director Approval:
	
	Date:
	


Please fax, mail, scan, or email signed form to:  Kari Zagelow, School of Family and Consumer Sciences, University of Idaho, Niccolls 103, Moscow, ID 83844-3183   (    Phone: 208-885-6545   (   Fax: 208-885-5751   (   email: kariz@uidaho.edu

INTERNSHIP/PRACTICUM GOALS AND OBJECTIVES
School of Family and Consumer Sciences

University of Idaho
I. Participation goals and objectives:  What do you want to get out of this experience?
	


II. Detailed job description:  How will you be spending your time? Include the method of reporting and a tentative time schedule. (Attach a copy of your job description, if you have one).
	


III. Evaluation of Intern:  Will you be evaluated through a formal corporate performance review process?  If yes, describe the procedure.

	


IV. Suggested Resources:  List bibliography and other sources of information that will help you get the most out of your internship, i.e., textbooks, videos, trade publications, websites, etc.

	


INTERNSHIP/PRACTICUM EVALUATION FORM

School of Family and Consumer Sciences

University of Idaho
This form is to be completed independently by the intern, faculty advisor, and cooperating agency supervisor.  Indicate the student’s name and sign the form at the appropriate title.

Student’s Name:  _

Faculty Advisor:  _

Agency Supervisor:  _

Business Name:  _

This evaluation tool can be used throughout the internship/practicum experience to assist the student to grow as a professional.  The final rating will constitute 50% of the grade awarded.  Rate the intern’s abilities and practices on the basis of the criteria listed below.

A. Learner’s Performance

Not Relevant=NR; Poor=P; Fair=F; Average=A; Good=G; Outstanding=O

	
	
	NR
	P
	F
	A
	G
	O

	1.
	Sufficiency of preplanning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.
	Adaptability to obstacles and criticism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.
	Conformity to schedule
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.
	Efficient use of time
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.
	Willingness to accept responsibilities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.
	Intellectual curiosity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.
	Problem solving ability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.
	Ability to relate positively with co-workers
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9.
	Ability to adapt theory to practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10.
	Ability to analyze internship experiences as they
relate to professional responsibilities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	11.
	List the strengths of the intern’s performance


	


	12.
	Identify weaknesses and suggest ways the intern might strengthen and/or improve performance


	


INTERNSHIP/PRACTICUM EVALUATION FORM

School of Family and Consumer Sciences

University of Idaho
B. Rate the internship program on the basis of the criteria listed below.

Not Relevant=NR; Poor=P; Fair=F; Average=A; Good=G; Outstanding=O

	
	
	NR
	P
	F
	A
	G
	O

	13.
	Provisions for meeting objectives
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14.
	Communications between intern, advisor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15.
	Appropriateness of progress feedback
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16.
	Sufficiency of time to pursue activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17.
	Sequence of activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18.
	Appropriateness of guidelines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19.
	Appropriateness of internship to educational experience
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20.
	Appropriateness of internship to career goals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	21.
	How did you benefit personally as a result of the program?


	


	22.
	Please make recommendations that would be of assistance in planning or conducting future internship/practica programs.


	


Please fax, mail, or scan and email completed forms to: 
Kari Zagelow, School of Family and Consumer Sciences, University of Idaho, Niccolls 103, Moscow, ID 83844-3183

(   Phone: 208-885-6545   (   Fax: 208-885-5751   (   email: kariz@uidaho.edu
University of Idaho

Student Practicum Insurance Request

University of Idaho Course Number and Name

	Practicum/intern Student(s)

(Please use the back of this page, or attach a second sheet if necessary)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	


AGENCY PLACEMENT:
  



Date


Name of Agency


Agency Address


Agency Telephone Number


The above named agency DOES  FORMCHECKBOX 
 DOES NOT  FORMCHECKBOX 
 provide liability insurance coverage for UI practicum/intern students.

Signature of field supervisor
Date


Confirmation of student liability insurance status is the responsibility of the placing department.

Please complete this form and return a copy to the Risk Management Office 
upon placing students in practica status.
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