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De-Clutter
Your Life
3
Reduce
Your Stress!!

Too Much Stuff

Today’s Objectives

& Help you to determine if you have a challenge with
clutter in your home.

ot If you have clutter, identify ways to deal with it.
& Share ideas on how to eliminate some of your clutter.
o Restore your balance and peace of mind.

De-Clutter

Did You Know?

T
T |

~

What is Clutter?
(3

1 ” A number of things scattered in disorder; jumble.”
et Websler's Diclionary

@A collection of things lying about in an untidy
mass.”
ot Oxford Universily Press

& “ Anything you own, possess or do that does not
enhance your life on a regular basis.”




When Clutter becomes a

Concern?
&2
Clutter can be a cause for concern if;
<t Safety is an issue

< Cleanliness is an issue
¢ Our lives become too complicated because of our
“stulf”
o2 Time and Space Issues
Gt Overcommitment
&t Delayed Decisions
1 Fear, Insecurity and Sadness
o A Lack of System
1 Urge o Buy More

The Clutter Challenge

What's Your Clutter Quotient?
%

Classify Your Clutter

(%
& Travel Clutter &3 Ambiance Clutter
calt Used to Be Important  » Get-to-it-someday
Clutter Clutter
ca Phony Clutter @ Eclectic Clutter
& Inheritance Clutter i Car Clutter
1 Bequeathed Clutter @z Bob Hope Clutter
a2 Rabbit Clutter & Snob Clutter
ca Imposter Clutter it Mysterious Clutter

So How To Start...

3

@ Guilt
I might need it
ca I¥'s hard to let go

3 There just hasn't been time or I just don’t know
where to start

@ We're urged to buy things everyday

& 1 don’t know where to put something, so it's set
aside

Time to De-Clutter
(G

4 Pace yourself and allow plenty of time
i Make it a challenge
o’ Think ahead:
@3 How do I want it organized in the end?
<5 What is my end goal?
i Preserve memories?

o Maintain privacy?
o7 Share with family and friends?

ot Tarn money to pay for moving, new home, or regalar
bifls?

De-Clutter




Time to De-Clutter

nT
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@ Involve a friend
1 Ask yourself:
3 Do you LOVE it?
cd What's my style NOW?
3 Who would enjoy it more?
« How would this help someone else ont?
o3 When was the Fast time | used it? Looked at it?
i Even remembered I owned it??

De-Clutter

Time to De-Clutter

{7
o ]

o Take Control

ca Tackle the Clulter

@8 Don't get sidetracked
3 Use the 4 Box Melhod
o Plus 1

Organizational Strategies
3

it Make your system fit your own life
ca Use storage devices to fit your system

& Keep it simple

it Decide to decide

ca Ask for help

1 Organize year round

Organizational Strategies

&2

@1 More specific suggestions for clutter control include:
<4 Focus on one room
<3 Get tough when you consider objects
3 Go through your mail daily
@3 Set a limit on saving bags, food containers, or boxes
4 Get rid of the old when you buy the new
< Pare down mementos

3 Consider making a daily or biweekly uncluttering
appointment

More Organizational Tips

T
A e )

o’ Make your bed

A Toss the newspaper

& Do achore

ot Beware of “freebies”

1 Broken stuff is garbage
i Hang up your coat

o Wash dishes before bed
@A Sort and classify

i Clean out constantly

o Label everything

ot Envision your stuff in
its new home

ca Resist the urge to
“store”

o’ Create a daily to-do list

ct Prioritize

a2 Assign objects to
specific places




Deciding What to Keep

74
L e

o2 When you are deciding what {o keep, think about:
¢ What brings you great pleasure
<A What enhances your life
3 What things you regularly use or need

De-Clutter

What to do with the Rest
of the ”G{(zqod Stuff”

«& Family and friends

a4 Consignment shops

o’ Yard and garage sales
&4 Charitable organizations
ca Craigslist

o Internet auctions

Th&ﬁ&gm‘;ﬁ%

Benefits of Being
Organized

2 You'rein control
& You'll have more time for yourself and loved ones
o1 You'll feel good about your environment

&4 You're a role model for others
&1 You'lk be healthier

1 You'll save money

ca You'll be able to set and achieve
goals

10 Laws of Stuff

3
1. The more you have, the 6. Over lime, you don't see
more you need. your stuff.
2, Useless stuff crowds out 7. When you have a ot of
the good skuff, stuff, you pay over and over

3. Dirt and bugs love stuff. forit.
4. Stuff stays where you put 8. Stuff affects your mental

it. health.
5. Stuff multiplies to fill the 9. Stuff is valuable only if you
spaces you have. use it.

10. Stuff can’t buy happiness.

Questions &
Contact Ipngormation

\ S ]

Karen Richel

University of Idaho
Extension

Latah County
(208) 883-2241
krichel@uidaho.edu
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WHAT’S YOUR CLUTTER QUOTIENT?

Choose the number that best describes your response to each statement.

O doboobdbodogooOooOodoOodad

1 =rarely/never 2=sometimes 3= quite often 4 = aimost always

I get tired just thinking of what it would take to get me organized.
My friends and family think I'm disorganized.

I don’t have enough time or space to get organized.

| wish | could be more organized.

I spend a lot of time looking for things every day.

I am disorganized.

| let mail pile up until | have time to deal with it.

| save things | think | might need someday.

t feel guilty about throwing away things.

I have no time for myself.

| can’t bear the thought of parting with anything | own.

| dread opening one or more closets in my home.

When it comes to clutter, | think, “Why bother? It will just get cluttered again.”
When the clutter in my home gets to me, | go out.

If someone stops by unexpectedly, | try to avoid letting them in.

-OVER-



Add up your score and look below

48 — 60
36 — 47
24 — 35
15 - 23

to see how you handle clutter.

Scoring

Make a commitment to deal with clutter today!
Dealing with your clutter will decrease your
high level of stress and frustration and free up
time and energy.

Clutter has been building up for sometime.
You can turn things around with the right
combination of organizing systems and
strategies.

You may not consider clutter to be a problem,
but dealing with clutter now will keep it under
control.

You stay on top of things and you derive
pleasure from keeping clutter under control.
Keep it up.









Tackling the Clutter

What mess bothers you the most?

Why does it bother you?

What prevents you from tackling the problem?

List those things about this mess that bother you the most.

What would it take to fix it (includes resources such as time, money, space, another
person, efc.)?

Timeline (list dates for accomplishing each task).

How would you reward yourself for a job well done?







The “Other
Clutter” -
‘ Helpful

~ Resources for
Later
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t park any cars in

their garage, and 32 percent park only one (source: U.S. Department

of Energy),

3

of our medical expenditures are related to stress.

80 percent is made up of items

we don’t use, feel we should

use, or think we might

improve if they were better organized.

results in 80 percent of the
uge someday.

clutter in most homes.
of what we own. The other

of clutter. Disorganization
pay bills late because they

40 percent of housework.
lose them.

rid of clutter eliminates
e The Centers for Disease Control and Prevention states that 80 percent

¢ 71 percent of polled participants said their quality of life would
(Statistics from the National Association of Professional Organizers)

Activity: Write the following

facts on index cards and distribute

to members to read aloud.

e Lack of space is not the cause

¢ In the average home, getting

e Most Americans use 20 percent

e 23 percent of adults say they

e 25 percent of people with two-car garages don

Zona Hutson, WVU Extension Agent, Doddridge County

bl

“Out of clutter, find simplicity.
These days, we are all looking for ways to simplify our lives. With busy

schedules, emotional attachments, and too much “stuff,” we can start

td

always think clearly; sometimes we feel trapped and overwhelmed.
Our homes should be a place to relax and escape the daily grind.
However, when clutter and diserganization take over a home,

feeling out of control and stressed. When we're too stressed, we don’t
it 1s difficult to find that peaceful retreat.

According to Albert Einstein

— continued —




Activity: Have members rate their clutter,
using the Clutter Quotient in WL 213.

Ways We Complicate Our Lives

Clutter can take over our homes and
workspaces and make it difficult to do everyday
tasks. To effectively tackle clutter, we need

to understand what causes us to hold on

to stuff. Ariane Benefit, expert in chronic
disorganization, shared some reasons we
complicate our lives and hold onte the clutter.

Time and space. We accumulate more things
and information than we have time and energy
to take care of, organize, or use. What started
out as being useful can become overwhelming.

One space that has grown significantly in the
past 10 years is self-storage units. The United
States has 2.3 billion square feet of self-storage
space — more than 7 square feet for every man,
woman, and child.

Storage units initially started out as a place

to keep belongings during or after a transition,
such as a move or death in the family.
However, half of Americans using them today
are using them to store extra stuff, even though
the average home size has nearly doubled.

Overcommitment. We say yes too often and
overcommit our time with too many activities
and projects. Instead of doing less, we sleep
less and then it takes us longer to do things.

Delayed decisions. Getting and staying
organized involves what is essentially an
endless stream of decisions: what to keep,
what to get rid of, where to store things, etc.

Putting off making these decisions can result
in clutter buildup.

Fear, insecurity, and sadness. Sometimes
we keep things we don’t really want, use, or
need because of the fear, insecurity, guilt, and
sadness behind the thought of getting rid of
them. Almost everyone has keepsakes from
relatives. As you start to clear your clutter, you
will uncover many emotions. Be prepared to
face these feelings and be patient with yourself
if you become emotional about keepsakes.

A lack of system. Ofien, clutter isn't an
overwhelming abundance of stuff. It may be

a lack of organizing skills or a system that
works. Organization systems that work for
some people may not work for others, We need
to embrace our natural tendencies and work
with them. If you are not a naturally routine
person, don’t set up too many arbitrary time-
based routines.

Urge to buy. Every time we watch TV, listen
to the radio, or walk into a store, we are urged
to purchase more and more. We look for great

buys and sales even though we might not need
or have the space for the items.

Benefits of Being Organized

Becoming more organized and letting go of
clutter can lower stress levels and improve
your physical, mental, and emotional health.
Organization allows you to have more time

and energy for the things that matter most to
you, like spending time with family, pursuing
hobbies, eating healthy, exercising, or just
hanging out with friends. In addition, it creates
an environment of serenity and peacefulness.

You're in control. By getting organized, your
stress levels will go down, and you’ll be able
to live a less chaotic, more relaxed life. With
“a place for everything and everything in its
place,” you will be able to find things quickly,
thus saving time, money, and hassle.

You'll have more time for yourself and your
loved ones. By being more efficient, you'll
spend less time “working” and have more
time for yourself, your friends and family,
and the things you love to do.




You'll feel good about your environment. When
your home or office is organized, you will feel
good about your surroundings and will not
worry about being embarrassed by your clutter.

You're a role model for others. Children will
learn to be organized and more productive
by following your example. When you are
organized, you will be respected by others
who can depend on you to be on time and
fulfill your commitments.

You’ll be healthier. Being organized reduces
stress, boosts your motivation, and frees your
mind. Most organized people are full of energy
because they are taking care of themselves both
mentally and physically. You have more mental
energy because you are not worrying about
forgetting something or procrastinating on

an important task.

You'll save money. You know what you have
before you buy more. Last-minute purchases
or grocery trips can be costly.

You'll be able to set and achieve goals. When you
have an organized plan and list for the next day,
week, and year, you'll have a greater ability to
accomplish your goals. You can eliminate the
barriers and unnecessary tasks, leaving more
time to focus on your priorities and goals.

When you are deciding what to keep,
think about:

¢ What brings you great pleasure
¢ What enhances your life

e What things you regularly use or need

Simple Organizational Strategies and Tips
¢ Make your bed each morning.

¢ Throw away the newspaper each night,
even if you haven’t read it yet.

e Push yourself
to do any chore
that takes
less than one
minute. Throw
away the junk
mail, put your
dirty socks
in the hamper,
hang up your
wet towel.

¢ Beware of
“freebies.”
Never accept
anything
free unless you're thrilled with it.

e Get rid of things when they break.

e Hang up your coat.

¢ Before you go to bed, take five minutes
to do an “evening tidy-up.” Just a few
minutes of tidying can make your
house look a lot better, and it’s a calming
thing to do before going to sleep. The same
techniques can be used for your desk at the
end of the day.

¢ Make your organizational system fit your life.

¢ Sort and classify. Things that are used
together belong together. Store them in
one place.

e Clean out constantly. When you keep things
you don’t use, they get in the way and create
more work.

¢ Label everything.

¢ Set a limit on saving bags, food containers,
or boxes.

¢ Make a decision and follow through.
Decide to keep, donate, or throw away.

¢ Identify an organization or person to
whom you can give things you no longer
need. Envision someone else getting good
use from it.




e Pause for a moment before you “store”
something. Other than holiday decorations
and seasonal clothes, you should strive to
“store” as little as possible.

e Create a daily to-do list. This will keep you
focused and turn huge, seemingly impossible
goals into manageable chunks.

e Prioritize. Decide which tasks are most
important to complete and tackle those first.
Completing priority tasks can keep you from
becoming stressed and overwhelmed.

o Assign objects to specific places. Then you
will no longer have to hunt for things because
you forgot where you put them.

¢ Focus on one room at a time.

What You Can Do with Your
“Good Stuff”

Now that you've identified your clutter and
thought about what to eiminate, where does
your clutter go? Here are some suggestions:

e Sell or give it away to a family member
" or someone else who will cherish the item.

¢ Have a yard or garage sale,

2010

® Donate items to a local charitable
organization for its rummage sale
or to a local nonprofit thrift shop.

® You can sell larger items directly by
placing a classified advertisement in a
local newspaper or on an Internet auction
site. Or, you may try to sell your unwanted
“treasures” at a local consignment shop.

® Look for stores that specialize in buying
and selling such valuable items as jewelry,
antiques, coin collections, and musical
instruments,

Make sure you check references for any
business before you decide to use their service.
For more information on the risks and how to
protect yourself when either buying or selling
through an Internet auction, check the Federal
Trade Commission’s booklet “Internet Auctions:
A Guide for Buyers and Sellers.” Order it on
the web (www.fte.gov).
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De-Clutter Your Life
Member Handout

The popularity of today's reality TV shows how people’s lives have gotten out of control and
have been taken over by their “stuff.” Once too much “stuff’ invades your space, you start
feeling out-of control.

According to Webster’s Dictionary, clutter is defined as a number of things scattered in disorder:
jumble. Another definition might be “anything you own, possess or do that does not enhance
your life on a regular basis.”

The challenge is to take stock of what we have and to simplify and downsize to give ourselves
peace of mind and to leave a clutter free legacy to our families.

Organizational Strategies

1 — Make your system fit your own life. You need to examine your own
lifestyle and choose a system that fits. There are lots of books and
websites available that can help you.

2 — Sort and classify. Things that are used together belong together.
Store them in one place.

3~ Clean out constantly. When you keep things you don’t use, they get in the way and create
more work. Keep on top of things. Get rid of the old as soon as you get new.

4 — Use storage devices to fit your system. Bad containers make things harder to manage.
Label everything. Something left unlabeled causes frustration and is likely to disappear.

o — Keep it simple. Take on only what you can handle and do no more.
6 — Decide to decide. Make a decision and follow-through.
7 — Ask for help. Delegate tasks or hire someone to do the things you can't do yourself.

8 — Organize year round. For example in January mail in warranties for products you received
as holiday gifts and purge your files as you prepare your taxes.



Suggestions for clutter control

» Focus on one room — maybe the room where you spend the most time or alternatively the
room that contains the most clutter. Start small — go through one drawer, one shelf or one
counter per session.

» Get tough — dump the contents on the floor and consider each object.

+ Go through your mail daily — toss what you’'ll never read, file bills for payment, recycle
newspapers, magazines and catalogs.

» Set a limit on saving bags, food containers, or boxes.

« Get rid of two old garments every time you buy a new one. This rule also works for kitchen
gadgets, shoes, books, videos or CD’s, and toys.

« Pare down mementos — keep the Girl Scout badges instead of the whole uniform, the year
books instead of everybody's school photos.

+ Consider making a daily or biweekly uncluttering appointment. Set a specific date and time.
Just 15 minutes a day can help, an hour a day is even better. Set a timer.

+ Use labeled boxes or bags and group items into categories. Possible categories might
include:

Things you love and/or use — keepers

Things you can give to someone else

Trash

Things you could sell

Things that belong somewhere else

ahLN =

What Can You Do with Your “Good Stuff?”

Now that you've identified your clutter and thought about what to eliminate — where does your
clutter go?

If it's hard to let go, ask yourself, “wouldn’t you prefer to surround yourself with things your love
and use?” If you don’t love it - think of someone you know who might enjoy having what you no
longer want — it could be a family member or it might mean giving it away or selling it to
someone else who will cherish the item.

The primary outlets for secondhand items are consignment shops, classified advertising,
internet auction sites, and, of course, yard and garage sales.
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you've removed the items that you already know what to do with, you may
see groups or categories emerging. It's easier to create a home and store a
group of similar items than an assortment of individual, unrelated items.

I'li never get through this stack of papers. I've gone through these
papers before, and I just end up putting them back into one big stack.
When sorting papers, don't wait untif you are completely finished to set up
files or other containers for the categories you sort them into. Have file folders
and labels, an accordion file, or envelopes on hand when you start going
through the stack. Even if you're only part way through the stack when you
have to stop, don't restack the papers you've already sorted. Put each
category of papers into a file or envelope and label it. Either store those files,
or keep them temporarily with the large stack, so you can continue to sort
more papers into those files.

I am afraid I'll need something right after I get rid of it.

Try this "hedge" approach. Put the ftem(s) in a box. Seal the box with tape,
and write a date on it for six months from now. Put the box in the garage or
basement, someplace out of the way. When you come across the box and the
date has passed, toss it out without opening it.

For paper or pleces of information, ask yourself, "If I need this information
again, can I get it from somewhere other than this plece of paper?" The
information may easily be accessible on the web.

I have to leave things lying around to remember to do them.

A to-do list is a substitute for the visual reminder of leaving the actual thing
lying around. We tend to think "Out of sight, out of mind.” But if you ieave
papers or items lying out in the open as a reminder to yourself, what often
happens instead is that it becomes a part of the landscape. Now it's sitting out
and adding to your clutter, and you still don't remember to do it. Better to
put it away and add the task to your to-do list.

I put things on my to-do list and I still don't do them.

Is one item repeatedly left undone, and you continually copy it onto each new
to-do list? Ask yourseif, Do I really plan to do this? Is there some barrier to
my getting this done? Is there an initial step that has to be done before I can
actually attack the task? Is there something about this task that makes me-
anxious or uncomfortable?

I don't know where to put this.

Before you can put something away, it has to have a home. You're just
creating clutter inside your storage areas when you take a whole stack of
unsorted papers and stash it in a drawer. So make a file folder label a box, or
identify simiilar items to put it with so that there is a logical home for this
thing.

I can't get rid of this: it's special because...

Maybe someone special gave it to you. Or you bought it on a special trip. Or it
was a wedding gift, If the item really holds a lot of sentimental value for you,
try to decide how to display or enjoy it in your home. Or, consider preserving
the sentiment without preserving the actual item. Some people take

http://urbanext.illinois.edu/clutter/but.html





















Also, through the process of decluttering, you may run across a few
things that you can sell on eBay or Amazon and thus make some cash
in the process.

Set aside a big chunk of time. How much time you allocate for declut-
tering will depend on how much crap you've accumulated over the
years. Usually when I declutter the house, it takes about four hours
of focused work. It may take you longer or shorter. But I would give
yourself at least 2 hours this weekend to get started on it.

Get some garbage bags. You'll either be tossing stuff out, donat-
ing it to Goodwill, or selling it. Have one trash bag for each one of
these purposes.

Tackle the task one room at a time. One thing I've noticed when I've
done some heavy duty decluttering is that I'll begin in one room, but
somehow end up in another. This just makes my job harder because I
have to keep track of what’s going on in both rooms, and I've made a
mess in two rooms instead of one. It’s better when I just focus on one
room or closet at a time and focus completely on clearing it out until
I'm satisfied with the job T've done. So fight the temptation to have
several irons in the fire while decluttering. Pick a room in your house
and work on it until you're done.

After you've selected a room, work on it section by section. For
example, start with your dresser or desk and go through it drawer by
drawer. Or start with your closet and look at what’s on each hanger.
Don’t move on to another section until the one you started on is done.

Finally,leave no stone unturned. Go through your underwear drawer
and throw out those socks without matches or those boxers with gap-
ing holes in them. Clean out your medicine cabinet and throw away
anything that has expired. Go through your desk drawers and chuck






have to learn to detach feelings and emotions from stuff. Stuff is
just stuff, a bunch of atoms and molecules. Unless something is
truly irreplaceable, then it’s okay to throw it away and keep the
memories in your mind and heart.

Put your old clothes, with the exception of your underwear,
in the donate bag. As you put stuff in the bag, make a note of
what the item is on a piece of paper and give it an approximate
value. You can use this to get a receipt from Goodwill and write
off the amount you donated on your income taxes.

* Paper and mail. If you don’t have one now, go out and buy a
file box. And then make folders labeled as “Bills,” “Instruction
Manuals,” “Letters,” “Receipts,” and so on. Then go through your
mail and paper piles piece by piece, throwing away what you don’t
need and filing what you do need.

Cruck I7 ok Doware Iv

When you're done decluttering, take the bags designated for trash to the
curb. Drop off the donate bags to Goodwill and make sure to get a receipt
from them for your income tax deduction.

PREVENTING GLUTTER FROM RE-ENTERING YOUR LirE

Once you have successfully decluttered your home, you'll be amazed at how
satisfying it feels. The hard part is holding on to that feeling and not letting
everything get cluttered up again. So here are a few steps to take to prevent
clutter from creeping back into your life:

* Every time you bring home something new, get rid of something. This
keeps the balance of clutter in check.

* Every time you go to bed, spend 5 minutes moving from room to
room and throwing away junk that’s been lying around.



* Each time you get the mail, open it immediately, throwing away what
you don’t need and filing what you do.

Teday's Task:
Declutter Your Place

Just get started. Maybe you have so much crap that you can only get one
room done all day. So be it. Just get started.



Declutter Your Life

There was a time, about 8 years ago, when my life was cluttered. I had too
much stuff, and it kept coming in all che time. I had too much to do, and

didn’t know how to simplify my schedule.
I was in need of some decluctering, and [ knew it.

When I started to change my habits, from smoking to running to being

more mindful, simplifying my life was near the top of the list.

The question became, how to go about i€2 How do you start when you’re
facing a mountain of clutter, and another mouncain of commitments, and

piles of files and mail and email and other digital information?

The answer became clear, as I got started: start simply. Keep it simple as you

go. Simple, each step of the way.

That said, T found complications that made chings harder at every turn. I'd
like to help you with some of those here, briefly, in hopes that you'll be

inspired to start decluttering.

Start Decluttering

How do you get started? As simply as possible:

» Take just 10 minutes today to sort though a pile, or declutter a shelf or

table or countertop.

http://zenhabits.net/declutter/



* Put everything into one pile, and start with the first thing you pick up (no
putting things back in the pile).

* Ask yourself: do you really need this? Do you use it regularly? Do you love
it? If the answer to any of these is no, then recycle, donate, or give it to
someone who might want it. Put it in a box for these purposes.

* Put things back that you need/use/love, with space between things. This is
their “home” and you should always put them back there.

* Stop after 10 minutes, continue tomorrow for another 10 minutes, and so
on, one small spot in your home at a time,
* If you want to do more than 10 minutes, go ahead, but be careful not to

overdo it in the beginning or you'll think it’s difficult and not want to

continue.

Keep Going

Once you've gotten the ball rolling, here’s how to keep going:

* Keep decluttering in small bits. Pick an area to focus on each week.

* Don’t worry about perfection. Just get it simpler. You can always declutter

it more later.

* Put your box of donation/recycling/giving away in your trunk, to get rid
of next time you’re out. Email friends/family to ask if they want things —
often you can find a good home for perfectly good things you don't really
use (that workout equipment).

* If you’re on the fence, use a Maybe Box (put things that you think you
might need in a box, mark it with today’s date, put a reminder on your
calendar 6 months from now to check on the Maybe Box. If you haven’t
used it in 6 months, you proba_bly don’t need it and can get rid of i,

* Get help. Sometimes you just can’t bear to part with yourself, but if you
can get an outside person to make the decision (friend or family member),

they are usually much more dispassionate and ruthless.
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* Enjoy the space. Once you've decluttered an area, really focus on how
much you love the simplified space. Once you're hooked on this
simplicity, you’re more likely to keep going.

Decluttering Your Calendar & Digital
Life

Physical decluttering is only one type of decluttering. You can also simplify

your day, and your online/computer life as well.

A few simple tips:

¢ Decluttering your day is about reducing commitments, and saying no to

the non-essential things. So first make a list of your commitments.

* Make a list of what’s most important to you (4-5 things) and declutter the
rest. Say no to people with a phone call or email, and get out of existing
commitments.

* Be very ruthless about saying no to new commitments — and seeing
requests as potential commitments. Guard your time.

* Declutter your digital l_ife one step at a time, just like your physical life.
Email newsletters, blogs, social networks, online reading and watching,

forums, etc. — are they essential? Can you declutter them?

Dealing With Others

Having other people in your life (home or workspace) can make simplifying

more complicated. I have a wife and six kids, so I know how it is.

Some tips:

» Talk to them about it early on, when you’re just thinking about it (show
them this article). Don’t force a decision on anyone, but involve them in

the decision—making process.
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* Focus on the benefits, the why, rather than what they need to do and why
what they’re doing is wrong. People don’t like to be wrong, but they do
like benefits.

* Lead by example. Show how you can declutter your space, and how much
nicer it is, and how much easier it is to find things, to clean, to be at peace
during your day.

* If there’s resistance, focus on decluttering your space. Don’t get frustrated
with them, because that makes it more difficult. Instead, remember that
you were a clutter-holic not long ago, so empathize.

* Don’t shy away from an opportunity to discuss simplifying, and why
you’re doing it, in a positive way. Criticizing doesn’t help, nor does acting

superior. Inspiring helps tremendously.

http://zenhabits.net/declutter/



15 Great Decluttering Tips

As with anything, getting rid of clutter can be made incredibly simple: just
go through your stuff, one section, closet, drawer, or shelf at a time, and get
rid of everything that isn’t absolutely essential, that you don’t love and use

often.

Of course, simplifying a process like that isn’t terribly useful to many people
who struggle with clutter. So, with that in mind, I present to you 15 fabulous
tip for decluttering. These tips aren’t mine — they’re from you guys, the

readers, repackaged into a useful little post.

Recently I asked you guys for your best decluttering tips ... and I pulled some
of the best of those (there are many more good ones I wasn’t able to use).
They’re reworded here slightly, and a couple have been modified

indiscriminately by me. :)
But they’re great tips nonetheless. Enjoy!

1. Declutter for 15 minutes every day. It’s amazing how much you can get
through if you just do it in small increments like this.

2. Don’t allow things into the house in the first place. Whether you've
begun decluttering the living space, or you've just completed it, stop
bringing in new stuff NOW. Even if that’s ALL you do and don’t start
decluttering immediately, if you can only establish one habit at a time,
establish the no-more-stuff habit first. This way, when you do get to
decluttering the existing stuff, you've already stopped making it worse.
Think of bailing out a boat with a hole in it. You can bail and bail, but it
won’t do anything for the leak.
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3. Donate stuff you’re decluttering, so you don’t feel bad about wasting it.

4. Create a Joe’s Goals chart with decluttering on it — either daily, or 3
times a week. Check oft the days when you declutter, and you'll feel a

great sense of accomplishment.

5. Start at the corner by the door and move your way around the
room, doing the superficial stuff first — surfaces, empy the bin etc. Repeat,
but do more the 2nd time around - ie. open the cupboards. ,

6. Whenever you’re boiling the kettle for tea, tidy up the kitchen. If
the kitchen is tidy, tidy up the next room — it’s only 3 minutes but it keeps
you on top of everything (helps if you have an Englishman’s obsession
with Tea as welll)

7. Use the “one in, two out” rule. The rule: whenever you bring in an
item, you have to throw away two other items. First you cheat, by
throwing out two pieces of paper, but soon you will have to move to big
stuff.

8. Make your storage space smaller and more minimal. If you have lots of
storage, you’ll fill it with stuff.

9. Clothing rule: If you haven’t worn an item in 6 months, sell or donate it.

10. The One-Year Box. Take all your items that you unsure about getting
rid of (e.g. “I might need this someday...”), put them in a box, seal it and
date it for 1 year in the future. When the date comes, and you still didn’t
need to open it to get anything, donate the box WITHOUT OPENING
IT. You probably won’t even remember what there was in the box.

11. Declutter one room (including any closets, desks, cabinets, etc.) before
starting on the next one. Spending time in that room will feel *so* good,
and it will be so easy to keep clean, that it will motivate you to do more!

12. Keep a list in your planner labeled “Don’t Need It — Don’t Want I¢.”
When you’re out shopping and run across some kind of gadget or other
item you crave, note it down on the list. This will slow you down long

enough to reconsider. Also, seeing the other things on the list that you
nearly bought on impulse really helps.
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13. Internalize that your value is not in your “seuff”. It is just “scuff”. And
realize that your value grows when you share your “scuff”. Hoarding is a
selfish act.

14. Have someone else (who you trust!) help you go through things.
They don’t have the (sometime’s irrational) emotional attachment ¢hat you
might have, but can still recognize if something should be kept.

15. Gift everything. Books you’ve read immediately get recycled among
friends, family or local libraries. If you buy a new gaming system, donate

your old one — and all the games.
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Many begin to feel overwhelmed, anxious, and defeated around the idea
of decluttering their homes. That’s too bad. The decluttering journey
doesn’t need to be as painful as some make it out to be. In fact, there are
a variety of people who have come up with some pretty fun, creative
ways to get started.

Consider this list of 10 creative ways to declutter your home:

1. Give yourself 5 solid minutes. Leo Babauta at Zen Habits
recommends 18 different 5-minute decluttering tips. Pick one today that

sounds appealing. Or better yet, pick a random number 1-18, read the
specific tip, and commit 5 minutes to completing it.

2. Give away one item each day. Colleen Madsen at 365 Less

Things gives away one item each day. Over the past several years, she

has experienced quite a transformation simply reducing her stuff one day

at a time.

3. Fill one trash bag. Early in our journey towards simplicity, one of my
favorite decluttering techniques was to grab a simple large trash bag and
see how quickly | c'ould fill it. While much of what | collected was trash,
this could also be used to fill a bag for Goodwill.

4. Try the Oprah Winfrey Closet Hanger Experiment. While this idea

didn’t originate with Oprah, she was the one to help give it notoriety. To
identify wardrobe pieces to clear out, hang all your clothes with the
hangers in the reverse direction. After you wear an item, return it to the
closet with the hanger facing the correct direction. After six months, you’ll
have a clear picture of which clothes you can easily discard. This
experiment could also be applied to a number of clutter areas in your
home (cleaners, toys, linens, tools, hobbies and craft items).

5. Make a list. Dana Byers recommends creating a list of places/areas in

your home to declutter beginning with the easiest... which doesn’t sound
all that creative until she adds this note, “When you’re done with one
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area, STOP.” This list could be made as easy or difficult as you desire
based upon what areas of your home make up the list
(drawers/closets/rooms). And could easily fit into any schedule,

6. Take the 12-12-12 Challenge. A simple task of locating 12 items to
throw away, 12 items to donate, and 12 items to be returned to their
proper home can be a really fun and exciting way to quickly organize 36
things in your house. On more than one occasion, this challenge actually
became a quick competition between my wife and me... and your kids
don’t have to be too old to participate as well.

7. Change your perspective. Unclutterer offers a powerful approach to
decluttering when they offer a number of strategies to help you change

your perspective and begin to notice some clutter you may have missed.
Among their ideas: take photos of your house, invite over a toddler, or
ask the boss to meet in your office. With all of the examples, the hope is
to cause you to see your home in a new light.

8. Experiment with numbers. For example, Courtney Carver
invented Project 333 to challenge people to wear only 33 articles of
clothing for 3 months. If 33 articles of clothing seems too little, adjust the
rules as you need by picking a new number. The important thing is to
challenge yourself to live with less and see what you learn from the

experiment.

9. Use your imagination. Psychology Today recommends using your
imagination to help declutter objects that may seem difficult to remove.

Try asking yourself unique questions like, “If | was just buying this now,
how much would | pay?” These creative techniques may prove to be very
helpful for some with difficulties removing unneeded clutter.

10.The Four-Box Method. As we first set out on our journey to
minimalism, this was the technique most often used in our home. As | set
out to declutter an area, | brought four boxes: trash, give away, keep, or
relocate. Each item in every room was placed into one of the four
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