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Protecting Minors Training
Volunteers must COMPLETE the Protecting Minors Training as part of the enrollment approval process (in

addition to successful background screen and remit any necessary enroliment fees).

Trainings are valid for one year from training completion date. The training will take approximately 20 minutes

to complete.

The training will pop up in another browser window. If you need to leave the training the system will remember
where you left off. Participants are not able to click through the slides or advance the audio. You must listen to
the presentation/view slides in their entirety in order for the training to be considered complete.

For best results please use the Firefox browser.

To complete the Protecting Minors Training:

Login to your your account on 4-H
Online at https://idaho.4honline.com

Locate your profile and click ‘Edit’

) ) Idaho 4-H Youth Development & Logout
% Universityorldaho
Extension
Logged in as & melville [§ County] # Home | My Member List
Member List

If your enroliment status i Inactive or Incomplete, cick the Edit button to review, update (or correct) and submi your record for approval
If your status is Pending, your record is comgleie and waiting for county Extension approval

Please note that your tis not i until enroliment fees have been paid in full 1o your county
Extension office.

Volunteers must have a ful backg d screen, pleted the P ing Minors Training, and remit enroliment
fees until an | is idered pl

melville Family Edt Famiy Add A New Family Member

123 Apple St. selecta membertype... E'

EATNRL 1D S8 7 Add Member

125 Address is Not Verified ReActivate An Archived Family Memb

B 208-555.536 | selecta member... El

acsiiuidaho.edy [send mail] ReActivate Member

Demonstration County [contact info]

YOU CAN NOT REGISTER FOR AN EVENT UNTIL YOUR ENROLLMENT HAS BEEN ACCEPTED AND YOUR STATUS IS SET TO ACTIVE

If your enroll status is 'l ive' or 'Incomplete’, click the "Edit’ button to review and submit your record for approval
Member/Volunteer List
Hame Role Memb hip 1D Status  LastActive Year Edit
1) Alex mebville Youth 778844 Active 2013-2014
2) Bily Melvilie Youth 590399 Active 2013-2014 Edt. &
3) Jan Mebvile Adut 590401 Active 2013-2014 ()
————
4) Obvia melvile Youth 595135 Active 2013-2014 Edt 7
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You will be taken to the “Adult Personal
Idaho 4-H Youth Development

Universityosldaho
Extension

Information” section of your profile.
Click on “Trainings”

Logged in as & melville: Jan [ County]

Enrclment Uember Settmgs

Additional
Information

Personal
Information

Health Form

Participation

Adult Personal Information

& Logout

#MHome | My Member List

Idaho 4-H Youth Development
Universityofidaho

Extension

Click “Sign Up For A Training”

*®

Logged in as & melville: Jan [¥ County]

Enroliment Member Settings Trainings

Your Trainings Completed or In Progress

Training

Type

County Training - 1 Hour

= Logout

#Home | My Member List

Status

Completed

Trainings Completed or In Progress

Edit | View

i i Idaho 4-H Youth Development
Universityofldaho

Extension

%

Logged in as & melville: Jan [¥ County]

Enrofiment Member Settings Trainings

The Protecting Minors
Training will be listed. Click

Ilsign Upll
Sign Up for a Training

Training

Protecting Minors Training Protecting Minors Training

@ Logout

# Home | My Member List

‘;’éuf T.ri:.iﬁfr-lgs-cbmﬁléte;:l .or In F;mgress ]
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Once you get to the end of the training there will
be a little gray box that appears. Be sure to click
it — it will show up in the section called
NonUIEmployee

A popup window will appear

Enter in the required information. For the
“Name of University of Idaho Unit” please enter
in University of Idaho 4-H Youth Development
and add your county name at the end. For
example: University of Idaho 4-H Youth
Development Latah County

For the unit contact information please enter in
your 4-H Professional’s name, phone number,
and email address.

To locate information about your county’s 4-H
office visit

Protecting Minors NONUIEMPLOYEE

the Wraining

Today's Date *
Enter as mm/dd/yyyy

First Name * Middle Name * Last Name *

Your Email Address *

Name of University of Idaho Unit That Will Have Minors and That You Are Working With *

Contact Name for University of Idaho  Phone Number for Unit Contact *
Unit *

University of Idaho Email for Unit Contact *

Submit |

You have successhully completed the Protecting Minors training. Please enter the raquested information below to register that you have completed

http://www.extension.uidaho.edu/find.asp this url will take you to an interactive map that has county

office information.

NOTE: A presentation will not be considered complete until you listen to it to the very end.

In the example note that the training
status is incomplete %

Click the “Protecting Minors
Training” text in blue

Enraliment

The training will remember where
you left off

Once you have completed the
training the training status will
change

Logged in as & melville: Jan [§ County]

=Y Protecting Minors Training

Idaho 4-H Youth Development

Universityosldaho

Extension

Member Settings Trainings

Protecting Minors Training

Training Information

Training Status

Training Steps

1  Take the Course

EQUIRED

# Home | My Member List

& Logout
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e You will also be able to print a

. . Idaho 4-H Youth Development & Logout
certificate for your records. It takes a §B | Universityoridaho
few minutes for the system to update
e . edinas & L} n T mber
for the certificate option to appear. il e e feme e
Enrolment WMember Seftings Trainngs
Protecting Minors Training
Tra!nlng Information
Training Status’
Completed
Training Steps
1 Take the Course
=) Protecting Minors Training L
To Print a Certificate:
Print Certificate
. “ . oL ”
¢ CIICk Prlnt Certlflcate st ol biokin it idaho 4-H Youth Development I Logout
View Universityoridahy
. . . Active Records 3 * E : ‘!: 7 e
e A popup window will appear click | e _
E f mamb 3 . — A Kome | My Membor List
“Open with Adobe Acrobat” GoToRmeora~ | ol m:":;m = |
'f"""‘" 5 Member__Certificate. pdf |
.. . whach sz Adche Acrobat Document
e The certificate will appear and GoToRecord | Clod| o haprirdabosrninecom e
. . Create Bew Famiy ierter famity il What should Fincfox do with thi file? g
from the menu, click File, then S [ = I:mmm
. . Creats [ amiy P—
click Print o [
Loge To Mew Famty A et Crafl| g Steps.
Change Family [?] [ Concel.
BoopFars -

CERTIFICATE OF COMPLETION
% Universityofldaho

If you have questions or need further information Extension

do not hesitate to contact Erika Thiel at —

ethiel@uidaho.edu Betty Boop

08/18/2014
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