CAREER CENTER
UNIVERSITY OF IDAHO
NON-CONFIDENTIAL FILE ACCESS AGREEMENT

& AUTHORIZATION TO RELEASE RECORDS
I understand and/or agree to the following:

1.
The UI Career Center will establish a NON-CONFIDENTIAL file on my behalf.  I choose to retain the right to review any and all information in my file.

2.
This agreement is not a condition for receipt of services from the UI Career Center and is effective until revoked by me in writing.  If revoked, my NON-CONFIDENTIAL file will be destroyed and I may establish a new file containing only CONFIDENTIAL letters of recommendation OR I will pay a fee for UI Career Center to contact my letter writers about reversing the confidentiality status of these letters.  If my letter writers agree to this, my letters will be retained for me by the UI Career Center in a confidential placement file.

3.
My file is the property of UI Career Center.  My file is an educational record maintained by UI and is subject to the Student Records Policy established by UI in the Faculty-Staff Handbook 2600.

4.
UI Career Center may provide information from my file to any bona fide employer or graduate program for the purpose of assisting me in securing employment or admission to a program of graduate study.  I am responsible for any fees normally associated with this service.

5.
Only letters of recommendation written by persons identified on my "Reference List" will be included in my file.

6.
Letters of recommendation may be removed or added to my file at my written request.  Such requests must include my signature.  Recommendation writers may also withdraw their letters from my file, in which case I will be notified by UI Career Center.  I understand that if I instruct UI to remove a recommendation letter(s) from my file, the letter(s) will be immediately destroyed.
7.
My requests to send credentials must be written and include my signature.

8.
So long as UI Career Center complies with the conditions stated above and acts in conformance with the Student Records Policy found in the Faculty-Staff Handbook 2600, I release UI from any claim, cause of action, or other right I may have related to the handling of my NON-CONFIDENTIAL file.

NAME
SIGNATURE
DATE

                            (print or type)

REFERENCE LIST:

	NAME OF REFERENCE
	KEEP
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NOTE:  Maximum number of recommendations allowed in a file is ten (10).
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