DATE
Sponsor Name
Sponsor Administrative Official

Address

City, State Zip

Dear XXXX,

University of Idaho is requesting “type of request (extension, re-budget, change of PI, etc)” of the “Title of Project” project funded under award number Award Number.  We are requesting this modification for the following reason(s):  
If change of end date add the following:

We are therefore respectfully requesting the term of the project be extended to “New End 
Date”.

If you have any questions, please do not hesitate to contact Vicki Skow, Sponsored Programs Administrator.  She can be reached at 208-885-4984 or by email at postaward@uidaho.edu.

Sincerely,
XXXXXXX

Principal Investigator
Polly Knutson

Director, Office of Sponsored Programs

cc:  Sponsor Technical Contact

