[image: http://www.uihome.uidaho.edu/uihome/brg/logos/institution_jpg/ID_PRIMARY_tag_process.jpg]TEMPORARY SALARY INCREASE OR ADDITIONAL COMPENSATION
APPROVAL REQUEST FORM

	Temporary Salary Increase
	
	
	Faculty
	
	
	Exempt
	
	
	Classified
	
	

	

	Additional Compensation
	
	
	AY
	
	
	FY
	
	
	Salary
	$



	Name:
	
	Primary Department:
	

	V Number:
	
	Primary Job Title:
	

	Phone Number:
	
	% Primary Appointment:
	

	

	Hiring Department:
	

	Primary Contact Person:
	
	Phone #:
	
	Campus Zip:
	

	Secondary Contact Person:
	
	Phone #:
	
	Campus Zip:
	



	Temporary Increase:
	$
	Source of funds:
	

	

	Additional Compensation:
	$
	Source of funds:
	

	

	Project Title:
	
	Primary Principal Investigator:
	

	If source of funds is a sponsored project, please attach official approval from the sponsor or a copy of the budget that shows the additional compensation specifically detailed in the budget.


	Description of temporary increase or additional compensation request

	Period of time:
	

	Activity location:
	

	Justification:

Explain how the instruction or consulting is beyond regular duties or why a temporary increase is needed
	




	Primary Principal Investigator
(If different than recipient and if a sponsored project)
	Date
	
	Executive Director of Planning and Budget
	Date

	

	
	
	
	

	OSP Approval
(If source of funds is related to a sponsored project)
	Date
	
	Provost & EVP / Vice President / President
	Date

	

	
	
	[bookmark: _GoBack]*The Provost and Executive Vice President and the Vice Presidents have authority on positions in their area, subject to the final approval of the President.  This form also documents the University’s compliance with OMB Circular A-21 regulations regarding charging employees as instructors/consultants to sponsored projects. A-21 Sec. J 10d(1) Compensation – Base rates for faculty members:  “However, in unusual cases where consultation is across departmental lines or involves a separate or remote operation, and the work performed by the consultant is in addition to his regular departmental load, any charges for such work representing extra compensation above the base salary are allowable provided that such consulting arrangements are specifically provided for in the agreement or approved in writing by the sponsoring agency”. See FSH 3260/ FSH 3480 for additional guidance. 

	Primary Department Administrator
	Date
	
	

	

	
	
	

	Primary Unit Administrator
	Date
	
	

	

	
	
	

	Secondary/Hiring Department Administrator
	Date
	
	

	

	
	
	

	Secondary/Hiring Unit Administrator
	Date
	
	



Routing:  Temporary Salary Increases/Additional Compensation:  Copies of the form with final approval by the Provost, Vice President, and/or President are sent to the Budget Office, (budget@uidaho.edu) and Human Resources, (hr-classcomp@uidaho.edu) by the staff of the Office of the Provost and Executive Vice President or President.
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