Date
 

Student’s Name

Address

Address

Dear student name:

Congratulations on (being accepted into or continuing in) the (degree/program) in the department of  XXXX at the University of Idaho.  We look forward to helping you achieve your academic and career goals and are pleased to offer you a position as a part-time Research Assistant for the 2013-2014 academic year.  

For this position, you will receive the following stipend and additional compensation:

Stipend
Additional Compensation
$xxxxx




Stipend, with payments made every 2 weeks  
$xxxxx
Amount of full-time non-resident tuition paid toward Fall 2013 and Spring 2014*


$xxxxx


Amount of fees paid toward Fall 2013 and Spring 2014*


$xxxxx


Personal student health insurance paid


$sum               $sum



Total value of the assistantship including stipend and

additional compensation
*amount is paid at the rate of ½ each semester
Department Specifics Here

(Description of position, responsibilities, start and end date, hours of work per week or month, if the student is expected to work through breaks, etc.)  State that the student must pay the balance of in-state fees of $xxxx per semester and maintain student health insurance either through the university or through an outside vendor policy.  
We hope that you will be (joining or continuing in) our program.  Please inform me of your acceptance of this offer by signing the agreement below and returning it to the above address no later than date.   This letter constitutes an official offer and your acceptance indicates your firm commitment to employment as a Research Assistant in the department name for the 2013-2014 academic year under the terms of this letter.  Continuance of this offer is based on fulfilling the Terms of Employment as explained on the attached sheet.
Again, if you have any questions or require additional information, you may contact me at the above address or phone number or you may email me at email address.  
Sincerely,

 

  

Chair


cc:  College of Graduate Studies

Terms of Employment

The following are the terms of employment for Research Assistants at the University of Idaho for academic year 2013-2014.

1. Continuation of the assistantship after the first semester is contingent upon satisfactory performance, progress toward your degree, and abiding by the department’s and University’s policies and procedures.  UI policies are available on-line in the Faculty-Staff Handbook at http://www.webs.uidaho.edu/fsh.  Department policies are available at website or listed below.

2. Department policies and procedures.
3. You are required to sign a Patent and Copyright Agreement for University of Idaho Employees.  A copy for your signature is enclosed and you may return the signed document with this letter. 

4. The University of Idaho requires all students to have personal health insurance coverage or enrollment in the Student Health Insurance Program.  You may view this information on-line at http://www.uidaho.edu/shs.

5. If you are a new employee you will need to visit Human Resources at 415 W. Sixth Street to complete your payroll paperwork within three days of your employment start date to ensure timely receipt of your first payroll check and to comply with federal regulations. Please bring forms of identification with you to establish your identity, employment eligibility, and social security number.  For examples of acceptable documents please check with Human Resources in advance. If you have any questions regarding payroll sign-up, visit them at www.uidaho.edu/hrs or e-mail employment@uidaho.edu.
I accept the offer for the position of Research Assistant for the academic year 2013-2014 in the department name.  I agree to the terms of this letter.

________________________________

____________________

Signature





Date

I decline the offer for the position of Research Assistant for the academic year 2013-2014 in the department name. 



________________________________                    ________________

Signature





Date

Patent and Copyright Agreement for University of Idaho Employees

As an employee of the University of Idaho, I acknowledge that I am subject to the policies and rules of the Regents of the University of Idaho published at http://www.sde.state.id.us/osbe/policy.htm and to the policies of the University of Idaho as published in the UI Faculty-Staff Handbook and on the University's web site.  The policies relevant to patents and copyrights are attached to this statement.

Pursuant to those policies I hereby agree to the following:

1. I will disclose to the University all potentially patentable inventions conceived or first reduced to practice in whole or in part in the course of my University responsibilities.  If in doubt about the patentability of an invention, I will confer with the University's research office.  I will also disclose all potentially patentable inventions conceived or first reduced to practice in whole or in part through the use of University resources when that use is more than incidental.  Again, if in doubt as to what is incidental use I will confer with the University's research office.  I further agree to collaborate with the University in the assignment, as required by the policies of the Regents and the University, of all my right, title and interest in such patentable inventions.  I will also provide completed documents and fully participate in actions that allow the University to promptly complete such assignment.

2. I acknowledge that University policy states that all rights in copyright shall remain with the me as the creator unless the work:

a. is a work-for-hire (and copyright therefore vests in the University under copyright law),

b. is supported by a direct allocation of funds through the University for the pursuit of a specific project,

c. is commissioned by the University, or

d. is otherwise subject to contractual obligations.


I will collaborate with the University of Idaho to promptly assign or confirm in writing all my right, title and interest, including associated copyright, in and to copyrightable materials falling under a) through d) above.

3. I certify that I am under no consulting or other obligation to any third person, organization or corporation that is, or could be reasonably construed to be, in conflict with this agreement with respect to rights to inventions or copyrightable materials.

4. I will not enter into any agreement creating copyright or patent obligations in conflict with this agreement.

_______________________________________________________________________________

Signature




Printed Name



Date

Return to the department with the assistant offer letter. 
� Regents Policy VM Intellectual Property, UI Faculty-Staff Handbook 5300,Copyrights, Maskworks, and Patents, and UI Faculty-Staff Handbook 5400 Employment Agreement Concerning Patents and Copyrights. 		7-2006





