VandalWeb Registration Guide The Fastest Way to Register

Complete registration with just two clicks!
Looking for detailed information on registration? Have an approved study plan in Degree
Works? Pull it into Schedule Planner to

This guide provides an overview of VandalWeb’s registration choose your sections ahead of time.

pages, including hints on how to register quicker. It also serves
as a visual guide for advisors who do not have access to their

' : On registration day, open Cart & Plans, then
own student information screens.

click Add All. Your pre-selected sections are
pulled into the Summary panel. Verify these
To log into VandalWeb, enter your username and password, then courses are available, then click Submit to
click the Login button. If you are a new user, visit Vandal Setup to register.

activate your account. Users needing assistance with their login
should contact the ITS Help Desk.

See the last page for more details.

Click the Students tab and select Registration: Add/Drop Classes.

Registration: Add/Drop Classes
Use Register for Classes —> Cart and Plans tab to register from Schedule Planner shopping cart.
Detailed steps at Registration Instructions and Waitlist Instructions.

Registration Landing Page
- Universityofldaho VandalWeb

The landing page has 5 options. Click the blue
Student - Registration boxes below to jump to that page’s instructions. {

Registration

What would you like to do?

Prepare for Registration Reqgister for Classes
r. \iew regisiration status, including your registration start ime. ﬁﬁh Search and register for your classes. You can also view and manage
N, your schedule.

Browse Classes View Reqistration Information
= Looking for classes? In this section you can browse classes you find View your past schedules and your ungraded classes.
Q interesting.

Browse Course Catalog
. Look up basic course infermation like subject, course and
description.

Multiple Banner Roles Please select a role*

Your account has been assigned multiple roles. How would you like to begin?

If you have more than one of these roles,
you must choose Student to view the
registration screens.

® Student
® Faculty
@ Advisor
® Faculty And Advisor

“Remember you can switch between roles at any time.

Quick Links

How to... Schedule Action It.em Hold Codes Registration
Planner Processing Errors
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https://vandalweb.uidaho.edu/
http://vandalsetup.uidaho.edu/
https://help.uidaho.edu/

RegiStration Register for Classes

. . . . ami Search and register for your classes. You can also view and manage
To begln registration, view, or manage your ‘-\‘ your schedule.
schedule, click Register for Classes.

Twice a year Action Item Processing opens, allowing you to complete registration requirements. The Financial Terms
and Conditions and Health Insurance Requirement agreements must be completed before registration.

Select a Term — Class Search
Student - Registration - Selecta Term |

Select a Term - Class Search Schedules are term-based. Only terms open for registration are
displayed in the dropdown. There are registration deadlines each
semester. VandalWeb will not allow registration actions beyond these

Terms Open for Registration deadlines.

Continue Terms Open for Registration Multiple terms may be available for registration depending on the

oY1 time of year.
Terms Open for Registration

Summer 2021

r Click Continue. Continue

Spring 2021 ﬂ

Register for Classes Register for Classes has 4 tabs: Find Classes, below. Enter CRNs,
Cart and Plans, and Schedule and Options, p.4.
Enter CRNs Cart and Plans Schedule and Options -

Enter Your Search Criteria
Term: Fall 2021

Find Classes

H Subject Accounti .. o )
Click Search Search by picking Subjects from the drop-down
toreturn menu, entering a Course Number (101), Keyword
Sections for Course Number | 201 ... . . o o

(writing, outdoor), or a full or partial Title (%early%).
the courses Keyword |
that meet Title | Click Advanced Search for more search options.
your criteria. -
L Search Clear » Advanced Search
Search Results — 2 Classes
Term: Fall 2021  Subject: Accounting  Course Number: 201
CRN Subject es  Subject Course Secion Title Credits Instructional Methods Meeting Details Campu Status Instructor Linked Sections #
10000 Accoun AC. 201 o nireduction to Fi 3 Classroom Meeting SEITEI T s ors0PM-022 wo J10TI0- pateway Dial, Add
20763 Accoun AC.. 201 02 mw 3 Online (Web) s[M TIW/T|F|s| - Type: Class E CB ;;g 2; ;;O Hatheway Dial, Add
Page 1of 1 | [10~] Per Page

Records: 2

Click Add to pull the section into the Schedule & Summary panels. Widen the window if the Add button is hidden.

2 summary Click Submit if
Class Schedule for Fall 2021 Title Details Crec CRN nstructional Meth, Schedule Typ Status Action H H H
Sunday | Monday  Tuesday  Wednesday Thursday  Friday  Saturday registration is open.
11am “ | Introduction to Fina .. ACCT 201, . 3 10000 Classroom Me Lecture Pending “Web Rl

i ammeasn sconz 4w cwsenwe e mswed e | SUCCESSfUlly registered
] courses have a status of
e i Registered.

-3 - o
’ (] Conditional Add and Drop Su ‘“
dom - Tatal Hours | Registered: 4 | Billing: 4 | CEU: 0| Min: 0 | Max: 20

>



https://www.uidaho.edu/registrar/registration/deadlines

Advanced Search Criteria

Subject
In addition to the Subject drop-down,
Couree Number [ Course Number, Key\_Nord, and Ti'FIe
searches, course sections can be filtered by
Keyword | Campus, Instructional Methods and more.
Title |

% Coeur d'Alene [ x Twin Falls |  Idaho Falls (IFCHE)
x® Engineering Outreach
Campus

+ All Ul Campuses are listed in the drop-down menu.

: Methods listed may var
Gl EIRNE G % Hybrid | x Online (Web) | % Virtual Meeting | ® Videoconferencing by term selected yvary

Current Attributes: % International Course | ¥ Mathematics | ® Natural Science
® Natural Science (wfo lab) |
Part Of Term

SR BTN ERECERVEELY | Fall/Spring have 3 Parts Of Term each, Summer has 9.

Attribute

Instructor All instructors are listed, some may not have a class in the active term.
Meeting Days sl T w|/ T F|s|| Checking one or more day of the week will return
Sunda sections where at least one meeting pattern exactly
v [:] matches your selection.
Monday s TR TIFs
uesda [:] ST WTIFls Credit Hour Range: 3 to 4 returns 3- and 4-credit
Y courses, along with variable credit sections that
o can be set at 3 or 4 credits.
Wednesday D s TwWTFlS
smTHEITFIs Entering ‘4’ in the 1st box returns >=4 credits,
Thursday [:] while ‘4’ in the 2nd box finds sections <=4. Both
results will include variable credit courses
Friday [:] ST T s extending beyond the given range.
s T wTFls
Saturday D T Entering 4 in both boxes returns 4-credit courses
and any variable credit courses where the top or
Credit Hour Range [ to[ bottom number in the range is 4.

Starts at (or after): [ v [ v [ v

Ends at {or before): [ v [ v [ v
When searching by time, always add AM/PM.

Open Sections Only [:] Use both rows to limit the results to a range of time, or
one alone to limit the start or end time.

Open Sections Only hides full classes that do not have a waitlist. It does not hide those with waitlists or sections
that meet the search criteria but may not be available to you, such as sections past their Add/Drop date or Dual
Credit courses for High School students.



Enter CRNs
Find Classes Cart and Plans

Enter Course Reference Numbers (CRNs) to Register

Term: Fall 2021

CRM | 32763 Infroduction to Financial Accounting

Schedule and Options

ACCT 201, 02

CRM | 10004 Introduction to Managerial Accounting ACCT 202, 01
CRMN | 11185 Foundations of Economic Analysis ECON 272, 01

CRHN

Multiple courses can be added at once on
the Enter CRNs tab. Add to Summary places
those courses as Pending in both the
Summary and Schedule.

RNV (S schedule Details Summary
Class Schedule for Fall 2021 i i .
+ Add Another CEN Add to Summary Tille Details Crec CRN  Instructional Meth: Schedule Typ Status Action .
— J Sunday Monday TuesdayWednesday Thursday Friday Saturday
sam | [— | Foundations ofEco . ECONZ272.. 4 11195  CGiassroom Mee .. Lesture Pending “Web Registered™
1 et 1. rmaucoon | [ oo
o to).znagera i 3
loam e ocoung | [ | Inroduction to Man .. ACGT 202 3 10004  Classroom Mee... Lecture Periding “Web Registered™
t
ﬁ ACCT201,. 3 32763 Oniie (Web) Lesture Pending *Web Registered™
am
12pm 8
pm
2pm [
3om || Total Hours | Registered: 0| Biling: 0 | CEU: 0| Min 0 Max: 20
Panels ~ (] Conditional Add and Drop /

Cart and Plans

Cart and Plans lets you register quickly from an

approved plan. Your Schedule Planner cart is
available from this tab.

Find Classes

Register from a plan.
Term: Fall 2021

Enter CRNs Schedule and Options

Find Classes Enter

Term: Fall 2021

To register for every class in the

cart, click Add All and Submit.

~ Bl Plan: Schedule Planner Shopping Cart

Register from a plan.

CRNs Cart and Plans

An empty cart without plans
defaults to these screens

Find Classes Wsm)pnons

Register from a plan.
Term: Fall 2021

e

Schedule and Options

Created by: You

Add All
Title Details Credits CRN Grade Mode Course Sections @ *-,
} Writing and Rheto. .. ENGL 101, 04 3 21198 Engl 101 (198... Q View Sections Add
} Elementary French| FREN 101, 02 4 16671 Normal A/B/C/... Q View Sections Add
> Introduction to Ps PSYC 101, 03 3 15504 Normal A/B/C/ Q View Sections Add T
Records: 3/‘

Schedule and Options

If you have registered for classes that have
variable Credits, adjust the number of
credits in the Credit Hour field.

Click Submit to save.

Find Classes Enter CRNs
Summary
Term: Fall 2021

Title -

Opera/Musical Theatre Studio

Cart and Plans

Schedule and Options |

Details Credits CRN

1

el IMust be from 110 3

39593

Total Hours | Registered: 1 | Billing: 1 | CEU: 0 | Min: 0 | Max: 20




Schedule changes are managed from the Register for Classes page.
HOW TO... Here are the most common actions.

Register, Add, or Wait List

Once classes have been added to the Summary panel using the tabs at the top of Register for Classes:

1. Inspect your classes in the Schedule and Summary panes. e e
2. Click Submit. (DS ETES None
3. Check for errors preventing registration. Erors Preventing R.. | @ oo o
4. Verify all classes show as Registered in the Status column. 0 pLsc
5. Ifaclassis full, you can reserve your spot in line by selecting z :

Wait List from the Action column drop-down menu. Click Submit again.

(1]

Drop or Withdraw Action
Before the Add/Drop deadline, you can remove classes from your schedule using the None
Summary panel. _
1. Select DROP or WEB WITHDRAW from the Action column drop-down menu.
2. Click Submit. DROP

Note: when adding and dropping at the same time, check the Conditional Add and Drop to prevent
dropping a class if the class to be added is no longer available.

(] Conditional Add and Drop

Change Va riable CrEditS Find Classes Enter CRNs Cart and Plans

Variable credit classes first show as only one credit. Summary
The number of credits can be changed until the Term: Fall 2021
Add/Drop date.

1. Select the Schedule and Options tab.
Note: Only variable credit classes are shown.

Title Details Credits

1

(The Summary panel will be hidden.) Operalllusical Theatre Studio MUSA 180, 01 Must be from 1 to 3
2. Type the desired number of credits.
3. Hitenter on your keyboard.
4. Click Submitin the bottom right corner.
5. Choose one of the other 3 tabs to view the
Summary Panel. Total Hours | Registered: 1| Billing: 1 | CEU: 0 | Min: 0 | Max: 20
Use Panel Navigation
4 —
“AM€E T panels and the down Drag bars to @ Reset panels
4 j triangle toggle both = adjust the
@ lower panels. panel size. Other triangles toggle from full to split
= Imi . screens. Circles reset the panels.



Prepare for Registration

[ Primary Curriculum

Registration Status

Prepare for Registration shows your
student and academic status, holds,
registration time ticket.

Lewvel: Undergraduate
College: Letters Ars & Social Sciences
Degree: B.A.

Term: Summer 2021
o Your Student Status permits registration.

@) Your academic status Good Standing permits registration.

Program: Bachelor of Ars - CLASS
] Catalog Term: Summer 2021

] Admit Term: Summer 2021

Admit Type: New Applicant

o You have holds which do not prevent registration.

Tmscrpt/Diploma Hold Bal Due

Reason: Mo Trnsc/Diploma until Bal Pd

From Date: 08/06/2019

To Date: 12/31/2099

Originator: Acct Balance Due call 885-7447
Processes Affected: Transcript, Accounts Receivahle

Major: Psychology
Department; Psychology & Communication

v

k [

It also contains your primary curriculum
information, including catalog term.

|0 Time tickets allow registration at this time. Please register within these times: 04/05/2021 07:00 PM - 07/30/2021 11:58 PM

Earned Hours

| o You have Eamed Hours for Level: Graduate, Institution Hours: 208, Transfer Hours: 0

You can also view your earned

| 0 You have Eamed Hours for Level: Undergraduate, Institution Hours: 0, Transfer Hours: 16

hours and class standing.

7

/

w) Your class standing for regisiration purposes is Freshman

'

Active Regstrations.

View registration information
ey

Class Schedule =
Term: | Fal 2021
Look u p curre nt Tite: " Details Credts ¢ CRN © SchedueType ¢ GradeMode  © Level ¢ PanOfTern © Date Status Message %,
SCh ed u IeS, pa St Elementary French | FREN 101,02 4 15671 Lecture Normal ABIGIDIFl  Undergraduate Full Term 071472021 Registered “Web Registe
term S, or Ch eck Inteoduction to Psychology PSYC 101,03 3 15584 Lecture Normal ABIG/DIFAl Undergraduate Full Term 071412021 Repistered **Web Registe
details of active Wiiting and Rhetoric | ENGL 101, 04 3 21108 Lecture Engl 101 (198510) . Undergraduate Full Term oTH4R021 Registered “Web Regsste
H H Records: 3
registrations. e
18 schedule Details
Class Schedule for Fall 2021
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
9am
1am I
Eementary French |, French 101, Section 02 .
Torm: o 2021 Invruetionsl Methods: Cassoom Maetng
AN 19471 Campus; Moscow Inwruetor: Parnguey Ao M
Status; “Web Registered™ 07/142021 Start Date: 00232021 Grade Mode
Schedule Type: Locture End Date: 121772021 I = =
Credits: 4 Lovel: Undergraduate Schedule
Introduetion 1o Payshaiogy, Paychology 101, Section 03 (STE L i D O
Torm: it 2021 Insructionsl Method: Ciaswoom astng » Elementary French | | French 101 Section 02 | Class Begin: 08/23/2021 | Class End: 12/17/2021 e
CRN: 15564 Campus: Moscow Instructor: Pughese. Brian J
Sums; "Wed Reowered™ 077142021 Suar Dote: 04232021 Orade Mode: Normel ABICIOFA 08232021 - 12772021 |5 EONMERA 1S 1230 PM - 0120 PM Type: Class Location: Moscow Building: ADMINISTRATION BUILDING Reom: 307
Schedule Type: Loctue End Date: 12172020 . -
Credins 3 Lovel: Undorgraduate Instruotor: Peniguey, Anne M. (Primary)
World History | Mistory 101, Section 01
+ Introduction to Psychology, | Psychology 101 Section 03 | Class Begin: 0872312021 | Class End: 12/17/2021 Registered
Torm: Summer 2021 Instructional Methods: Online (Web)
CRN: 4157 Campus: CLASS Oureach Instructor: Roy, Aiyson T T . . I )
o Rl st s bions prrciuysidig o PN 08232021 - 12772021 [SIMEAWENF[S| 02:30 AM - 10:45 AM Type: Class Location: Moscow Building: AG SCIENCE Room: 106
Schedule Type: Locture End Date: 06:06:2021 Instructor: Pugliese, Brian J. (Primary)
Cradits: ) Lovel: Undergraduate CRN: 15594
Wiritng and Rhwiara . English 101, Section 04 » Writing and Rhetoric | | English 101 Section 04 | Class Begin: 08/23/2021 | Class End: 121172021 Registered

Tom: Fal 2071 Instructional Methods: Classioom Meetng
CAN: 21100 Campus: Moscow Instruetor: Kechmeres, Barbara A
Status: *"Web Registered™ 07/14/2021 Start Date: 06232021 Grade Mode: Engl 101 (168510) PINF/I

Schedule Type: Lecture
L Creans:)

End Date; 12/17/2021
Level: Undergraduate y

08232021 - 127172021 sEITEITHE S

Instructor: Kirchmeier. Barbara A, (Primary)
CRN: 21198

09:30 AM - 10:20 AM Type: Class Location: Moscow Building: TEACHING LEARNING CENTER Room: 247




Browse Classes

@tudent « Registration - SelectaTerm - Browse Classes

Browse Classes

Browse Classes is identical to the Find Classes e vour search criteria
tab under Register for Classes, except it is Term Fall 2021

Read Only and visible to non-students. Subject

Keyword [ ]
Title [ ] .
/ Student . Registration - SelectaTerm - Browse Classes P
\ |\ Search ) Clear » Advanced Search )

Browse Classes

Search Results — 2 Classes
Term: Fall 2021  Subject: Accounting  Course Number: 201

CRA Subject Dederi Sub]e'!:\ Course Section  Title ¢ Credits Instructional Methods Meeting Details Campus Status Instructor Linked Sections #_
10000 Accounting ~ ACCT 201 01 wmwg 3 Classroom Meeting S TH TS| 01:30 PM- 02 Moscow 3:::;gg‘g‘lﬁ,:a;:;::::;m Liathe

32763  Accounting  ACCT 201 02 m:\mmmwg 3 Virtual Meeting [sE T THE S| 01:30PM-02 CBE Outreach gg;g;;ggsaa;ﬁh':}”;zgs — Hathew

Il »

\ Page 1of 1 | [10 ] Per Page Records: 2 J
Browse Course Catalog Student + Registration - SelectaTerm « Browse Courses 5
Browse Courses
You will be prompted to select a term )
from the drop—down menu Enter Your Search Criteria
Term: Fall 2021
Subject ‘ |
Search by choosing a Subject from the drop-down ] .
y e & ) P cousenumer [ Advanced Search adds Attribute

menu, entering a course number (101), Keyword ourseMumber | | and Credit Hour Range filters

(writing, outdoor), or a full or partial Title (%early%). Kewod || '

Tite |
Search Clear v Advanced Search

Use the Search Again button to return to the search criteria. There can be a short
'Browse Courses delay before the new search results replace those of a previous search.

Search Results — 1 Courses

Title ¢ Subject Description T Subject % Course Number ¥ Credits Description Course Sections
Introduction to Financial Accounting Accounting ACCT 201 3 3 credits Overview of the natur.. \:Q View Sections :I
age 10 + | Per Page . . P T
L el * | Upto 50 results can be shown per page. View Sections &
shows details for any course sections offered this term. Use ;“‘:
. Esubject Description
In the results. click on the gear icon to remove or show columns. Buec:
’
. Bcourse Number
a course Title to open Bcredic
Course Details. Boescription
Bcourse Sections

. N Search Again
Term: Fall 2021  Subject: Accounting  Course Number: 201

.

Records: 1

ﬁ

_
Course Details for ACCT 201, Introduction to Financial Accounting

Course Details for ACCT 201, Introduction to Financial Accounting
© wem 202110

() Term: 202110

Course Detatts for ACCT 201, Introduction to Financial Accounting

Catalog

Hours:

Cannot be anrosed in ane of the folowing Majors:
Catalog Courss Descrption WSU (90908
Title: Introduction te Financial Accounting Aurbutes Course Details for ACCT 201, Infroduction 1o Financial Accounting
Course Description College: Business & Ecanomics 13
Department: Accounting 078
Attributes

Credit Hours: 3

Restrictions

Levels: 1
- Independent Study in ldaho CO Resncaens Prerequisies
\,Prerequisites Craduate GR




ACtion Item ProceSSing Action Item Processing

You have Action Items pending that halt

Depending on the time of year,

Winter/Spring or Summer/Fall, access to this process.

you will be prompted to complete two or more Continue to resolve your Action Items.
action items, such as: Cancel to return to previous page.

* Emergency Contact Information

* Financial Terms and Conditions CANCEL CONTINUE

* Student Health Insurance (SHIP)

To view the Action Item Processing page, click CONTINUE.

Action Item Processing
Status bar tracks completed items.

Welcome :
You have the following items that require your attention.

Student Registration Action Items

Student Registration @
Action Items Click on Action Item(s) in the box to the left and complete before continuing to Registration.

0of3

Incomplete items show as Pending.

Instructions

End Date:09/30/2022

Emergency Contact and Cell Phone @ | Pendin CIle a Card to Open the detall View.

Verification
Halt Processes:

TS B TOTT T S PC S TICaTy TGO T T oSG PoSIS S GG OT TC T DTG T TS
modification. You can r e full Terms and Conditions Agreement on the Student
Accounts website at: http://www.uidaho.edu/current-students/student-accounts/general-
information

Register for Classes

Please review and update your Emergency Contact and Cell
Please contact Student Accounts at 208-885-7447 with any questions.

Phone Information before proceeding to Registration.
%By clicking here you are accepting the financial terms and conditions as

outlined above for the Summer 2021 Term and/or Fall 2021 Term.
End Date:09/30/2022

Registration
Halt Processes:

Financial Terms and Conditions for @ | Pending m/ Accept the terms and CliCk Save-

Register for Classes
Students are required to acknowledge the Financial Terms Pendlng WI” Cha nge tO completed.
and Conditions before registering for classes. These
Financial Terms and Conditions apply to any term(s) the
student is registering for during this registration period

which includes the 2822 Summer Session and the 2022 Fall End :06/01/2021

Term. . " .
Financial Terms and Conditions for @ | completed
Registration
Response saved on:04/05/202
End Date:0%/30/2022 |~ Current Response:
Health Insurance Requirement (SHIP) for @ | Pending :_~:r-ns s:a:ilz_c:_
anafor Fall £U2

Registration
Halt Processes:

Register for Classes

When all items are complete, click Bt
Students are required to acknowledge the Health at the top of the page to register for c|asses.

Insurance requirements before registering for classes. The
Health Insurance requirements apply to any term(s) the
student is registering for which includes the 2022 Summer
Session and the 2822 Fall Term. Registering for Summer

Session - no insurance information required, follow

Ll
Questions?
directions to review and acknowledge insurance

requirements. Registering for Fall Term - follow Student Accounts Student Health SerVices

directions to submit insurance information, and review and

acknowledge insurance requirements. 208_885_7447 208_885_2210
acctrec@uidaho.edu health@uidaho.edu

Version 08312022
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Academic Hold Codes

AB

AD

AH

AM

AN

AR
AV
BA
BD

BL

co

cP
DN
DS

FG
HS

ID

LC

LN

LW
MD
ND
NS

OE

PE
PL
PN
PR
RR
SA
VH
ws

Account Balance Hold

Admissions Hold

Account Dept Charge hold

Account Miscellaneous
Admission Regs Not Met

Collection Hold
Advisor Hold

Bad Address-AR
Bad Debt Write Off

Bad Student Loan Write Off

Correspondence Only-Not
Admitted

CEU Hold-Not Admitted
Disciplinary Hold
Disciplinary Suspension
Financial Guarantee Review

Housing Hold
Conditional Admission Hold

ALCP Hold-Not Admitted
Short Term Loan Hold
College of Law Hold
Medical Withdrawal Hold
Perkins Loan Hold

Non-Sufficient Funds

New Student Online
Education

Perkins Exit Interview
Promissory Note Late
Promissory Note
Probation Hold

Registrar Registration Hold
Student Athlete Hold
Veteran Hold

WSU Coop Hold

Reason

Balance owed on account

Missing admission information

Account balance owed to department

Student account issues-ask for manager
Not eligible for further enrollment

Student account sent to collections
Must complete academic advising
Invalid address on account

Student account not paid-written off

Student loan not paid-written off
ISl only, not admitted as student

CEU only, not admitted as student
Disciplinary action

Disciplinary action

Financial guarantee required to enroll

Student housing conduct matter
Must meet language requirement

ALCP only, not admitted as student
Student loan past due

College of Law requirements
Medical release required to enroll
Student loan sent to collections

Check returned for non-payment
Online training not completed

Perkins exit interview not completed
Promissory note >30 days past due
Current promissory note not set up
Academic standing is probation

Not eligible for registration
Registration review required
Veteran Office approval required

Coop student not eligible to register

Resolution
Student Accounts 208-885-7447

Undergraduate Admissions 208-885-6326;
Graduate Admissions 208-885-4001

Student Accounts 208-885-7447

Student Accounts 208-885-7447

Undergraduate Admissions 208-885-6326;
Graduate Admissions 208-885-4001

Student Accounts 208-885-7447
Academic advisor or major department
Student Accounts 208-885-7447
Student Accounts 208-885-7447

Student Loans 208-885-5571
Apply for Admission

Apply for Admission
Dean of Students 208-885-6757
Dean of Students 208-885-6757

Student Accounts 208-885-2132

Housing & Residence Life 208-885-6571

Undergraduate Admissions 208-885-6326;
Graduate Admissions 208-885-4001

Apply for Admission

Student Loans 208-885-5571

College of Law Dean's Office 208-885-4977
Dean of Students 208-885-6757

Student Loans 208-885-5571

Student Accounts 208-885-7447

Dean of Students 208-885-6757

Student Loans 208-885-5571

Student Accounts 208-885-7447
Student Accounts 208-885-7447
Academic advisor or major department
Registrar's Office 208-885-6731
Athletic Compliance 208-885-5561
Veteran's Advisor 208-885-7989

WSU Registrar's Office 509-335-5346



Common Registration Errors

ERROR MESSAGE

CLASS STND ERROR-CONTACT DEPT
Enrollment restricted to specific class standing only
(e.g., freshmen are not allowed in courses 300-499)

CLASS FULL-CONTACT DEPT
Class is currently full, with no wait list available

COHORT RESTRICTION
Class restricted to specific cohort of students
(e.g., Honors Program)

COREQUISITE REQUIRED
Must also enroll in required corequisite at same time

DEPT PERMISSION REQUIRED
Class requires departmental permission to enroll

FULL-SELECT WAIT LIST & SUBMIT

Class enrollment is currently full, but you may opt to
join the wait list to be eligible for registration if space
becomes available.

INSTRUCTOR PERMISSION REQUIRED
Class requires instructor permission to enroll

MAJORS ONLY-CONTACT DEPT
Class restricted to specific majors

MUTUAL EXCLUSION WITH xxx
You have already earned credit for this course as a
joint-listed class. It cannot be taken again.

OPEN TO SPECIFIC DEGREES ONLY
Class restricted to specific degrees, (e.g., only doctoral
students can take 600-level classes)

OPEN TO GRAD/LAW STUDENTS ONLY
Class restricted to graduate or law students only;
undergraduates cannot register for the class

PREREQ NOT MET-CONTACT DEPT
Class requires specific prerequisites to register
(e.g., another class or a higher test score)

TIME CONFLICT
A class on your schedule overlaps the meeting time of
the section you’ve selected.

RESOLUTION

Contact instructor or offering department for
permission to register. If they waive this restriction, a
Registration Override will allow you to register.

Contact instructor or offering department to request a
Registration Override for permission to register.

Check the Class Schedule for other sections that are
available to all students.
Honors students: call the Honors Program 208-885-6147

Add the chosen course and its corequisite course in the
same operation. Alternatively, contact instructor or
offering department to request an override.

Contact the department for permission via Registration
Override.

Select Wait List from the Action column drop-down
menu. Click Submit. When a seat is available, an email
notification will be sent to your VandalMail account.
You have up to 24 hours to officially register.

Contact instructor for permission. If they issue a
Registration Override you can register for the class.

Contact instructor or offering department to request a
Registration Override for permission to register.

There is no override. Credit is only granted once for
joint-listed classes.

No overrides. Enrollment in degree program required.
Check the Class Schedule or contact the academic
department for alternate classes.

Check the Class Schedule for undergraduate classes in
the same discipline or Contact College of Graduate
Studies 208-885-6243 or College of Law 208-885-2255
for permission to register.

Contact instructor or offering department to request a
Registration Override for permission to register.

Check the Class Schedule for alternate sections or
contact the instructor for a separately granted specific
time conflict override.


https://webpages.uidaho.edu/schedule/
https://webpages.uidaho.edu/schedule/
https://webpages.uidaho.edu/schedule/
https://webpages.uidaho.edu/schedule/

Schedule Planner

Plan semesters out ahead of time!

Finalize your schedule before registration opens by
adding your courses and breaks into Schedule Planner.

Click + Add Course to search for
courses by Subject, Attribute,

Instructor or Degree Audit Plan.

(" Add Courses for Fall 2021

Search By Section
Attribut

By Subject Search By Instructor  Degree Audit Plan
DegreePlan  BA
PlanTem  Fall 2021

B Select Al

@  Engiish 101 - Writing

@ Fenchio1-E

@ Psychology 101 - nt

. /

Add any Breaks, then click
Generate Schedules.

Click Options on a course to
enable and disable sections.

PSYC 101

B \niroduction to Psycnology L} options € ®

Enabled (2 of 3) Disabled (1)
] C:N Title Section
HON:Introduction to

€ 1558 01
Psychology
# Introduction to

1 2

‘ 0 B Psychology 02
Introduction to

15594 03
0 > Psychology

~

K & Generate Schedules

Students
Schedule Planner,

Create the perfect class schedule.

Detailed steps at Schedule Planner Instructions and Guide.

Registration: Add/Drop Classes

Use Register for Classes --> Cart and Plans tab to register from Schedule Planner shopping cart.
Detailed steps at Registration Instructions and Waitlist Instructions.

Student Profile

Degree audit, unofficial transcript, transfer evaluation, holds, change major

Course Status Open Classes Only Change Term Fall 2021 Change

Campuses 1 of 5 Selected Change Parts of Term All Parts of Term Selected Change

Instruction Modes All Instruction Modes Selected Change

Instructions: Add desired courses and breaks and click Generate Schedules button!

X
+ Add Break

Courses ol Breaks
Add the courses you wish to take for the upcoming term. Select All
Practice ﬁ Edit
V]
Your Degree Audit Plan shows 3 courses for Fall 2021, TTh-5:00pm to 6:00pm
click here to load them into your course list. Pick up Joe

Edit
MTWThF - 3:00pm to 4:00pm ﬁ

- travel a Edit
Import an approved Degree Audit 2y

plan with the link in the blue box.

Note: Planned courses that are not offered for Fall 2021 are
not included in the course count above and will not be loaded
into your course list.

® ® ® ®

Current Schedule

v Status Subject Course Section CRN # Component Instructor Day(s) & Location(s)
© Enolled MUSH 201 05 38309 Lecture Not Assigned
Shopping Cart &
v Subject Course Section CRN # Component Instructor Day(s) & Location(s)
0 MUSH 201 05 38309 Lecture Not Assigned
Advanced Options sets
Schedules pad time between classes. £ Advanced Options @ | B3 View Schedules

Class Padding:

15 minutes - 9 /

= Restore Default Scheduling Options

Unchecking the HON section reduces the number of

schedules returned next time they are generated.

& Generate Schedules Shuffle

You have modified your course settings or filters. Click Generate Schedules for your changes to take effect.

Compare Schedules

View opens a schedule’s details, allowing L. B
you to lock sections, favorite schedules,

and finalize your selection.

View 1 Q (] Practice, Pick

Click to lock this class for PSYC 101

View 2 Q () Pract|

PSYC-101 b
‘|~ AcsCIENC
106

Compare displays 2-4 schedules.

Q Open #1 Q Open #5

W Compare o Select at least two schedules to compare side by side

PV S ol

Q Open #9 Q Open #12

Close

Potential Schedule for Fall 2021
Pt 4 Emai ‘

You are viewing a potential schedule only and you must still register.

Back

Once you have decided which schedule to keep, click
Send to Shopping Cart.

When registration opens, go to the Cart and Plans tab
to find your selections and register quickly.




The faSteSt Way tO regiSter? Pull your Degree Audit Plan into Schedule Planner

When registration opens, preparation now will allow you to complete registration with just two clicks!

"Academic Year 2021-2022

Have an approved study plan in Degree Works?
Pull it into Schedule Planner to choose your sections ahead of time. EnaL 101 80
PSYC 101 3.0
AUDITS PLANS . . : ‘
—=2= | Make sure you have an approved plan in Degree Audit. Selecied: FRENTON +
Mathematical Ways of Knowing
Course
7% H ” [ \ 4
Open Schedule Planner. Select “click here” (in Add Courses for Fall 2021
blue) to add all courses from your plan. e —_—
By Subject C“'::,,‘EJ‘C: " Search By Instructor  Degree Audit Plan
Courses + Add Couree begreePlan 8 Alternatively, click the + Add
" Ponterm  Foll2om Courses button and choose the
Add the courses you wish to take for the upcoming term. W Degree Audit Plan tab.
€  English 101 - Writing and Rhetoric | Check Select A"’ click + Add.
Your Degree Audit Plan shows 3 courses for Fall 2021, @ French 101 - Elementary French | -
click here to load them into your course list @ Psychology 101 - Inroduction o Psychology

Note: Planned courses that are not offered for Fall 2021 are

Verify they show in

not included in the course count above and will not be loaded .
into your course list. m + Add DeSIred COUTSES, then
select < Done.
A
. . hedul
They appear in the Courses section of the Schedule Planner page. Compare Schedules

courses B oreak EEE  Add other course selections. =S S
e - i RN wol ||

o @ ® PR Use the Breaks section to =gt =
ey s 0 ® . B @ block out work, practice, or

B et frencnt Options. SR .

el gw @ | commitments.

g e oo @ @ -:lImTT:l -.'.‘.F.T“
PSYC 101 sons £ edt @ .

e Bome 00 ® Generate, compare, and view M)

Schedules o oo Breseae. | individual schedules until one = -

[ works for you.

Have a favorite Potential Schedule? Click View to see details. Decided? Click Send to Shoppmg Cart.
bl © >t skl o cmpareside by e Potential Schedule for Fall 2021

Back Print £4 Email "= Send to Shopping Cart
U

. . . You are viewing a potential schedule only and you must still register. | o m
You will be taken to Registration.

If registration is closed, your cart has been saved.

On regiStratiOn day Open Registration and choose tab Cart and Plans

Register for Classes

! (o]} Practice, Pick up Joe, travel, return, 101-ENGL-04, 101-FREN-02, 101-PSYC-03

p——— 1 | SelectAdd All. | E3Addal
_ = Your pre-selected sections are pulled into the
e P P i Summary panel. Verify these courses are
- - available, then click Submit to register.
o 2 -

Faneks - 2 — Conditoral A and Crp m/ \ l ,
Successfully registered courses are in color on the Schedule and have a status of Registered. } Registered



